PECITYBJIMKA KPbIM
KUPOBCKHI PAIOH
AIMAHUCTPALMSA )KYPABCKOI'O CEJIbCKOI'O TOCEJTEHNS

IMMOCTAHOBJIEHHUE
28.08.2019 r. No216

00 yrBep:xkaeHUM AJIMUHHUCTPATHBHOIO
perjiamMeHTa Npex0CTABJICHUS
MYHHMIMNIAJIbHOH yCJayra «Bbl1aya
APXMBHBIX CIIPABOK, APXUBHBIX BBINHUCOK
U ApXMBHBIX KONUH 10 COLUAIBHO-
NMPaBOBBIM 3aIIPOCAM

B cootBeTcTBUUM ¢ DeaepanbHbiM 3ak0oHOM OT 27 mrtois 2010 r. N 210-®3
"OO6 opraHuzanUu TPEeJOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHUILUIAIBHBIX
ycayr", 3akoHoMm PecnyOmmku Kpeim Ne 28-3PK ot 09.12.2014 roma «O
HaJIeJICHUH OPraHOB MECTHOTO CaMOYIPABJICHHS MYyHUIIUMIAIBHBIX 00pa3oBaHUM
B Pecnyonuke KpbiM OTHENbHBIMU — TOCYJAPCTBEHHBIMH  MOJTHOMOYHUSMU
Pecniy6onuku Kpeim B cepe apxuBHOro nena», 3akoHom PecrmyOmuku Kpbim No
50-3PK ot 09.12.2014 roma «O06 apxuBHOM jnene B PecnyOmmke Kpbimy»,
ITocranoBnennem IlpaButensctBa Poccuiickoit ®enpepamuu ot 16.05.2011r.
Ne373 «O pa3zpaboTke W YTBEp)KICHUHM aJMUHUCTPATUBHBIX PErIAMEHTOB
UCIIOJIHEHUSI TOCYNAapCTBEHHBIX (PYHKIUUA M aJMUHUCTPATHUBHBIX PETIAMEHTOB
OPEAOCTABICHUSI  IOCylapCTBEHHbIX  yciuyr», llocranoBnennem  CoBeta
muHUCTpOB Pecniybnuku Kpeim ot 07 oxTsa6pst 2014r. Ne 369 «O pazpaboTke u
YTBEPKICHUN aJIMUHUCTPATUBHBIX pETIaMEeHTOB MPEIOCTaBICHUS
TOCY/IapCTBEHHBIX YCIYT UCTIOJHUTEIHHBIMA OPTaHAMH TOCYIapCTBEHHON BIIACTH
Pecniybnmuku Kpbimy,

INOCTAHOBJIAIO:

1.  VYTBepauTte  AIMUHUCTPATHBHBIA  PEMVIAMEHT  IPEAOCTABICHUS
MYHULIMIIAJBHOW YCIyru «Bplgaya apXWBHBIX CHPAaBOK, APXWBHBIX BBIMUCOK H
apXMBHBIX KOIMUM MO COLUATBLHO-TIPABOBBIM 3arpocam» (MPUII0KEHUE).

2.IloctaHoBienne agMuHUCTpauuu KypaBCKOrO CENbCKOTO MOCEIEHHS OT
30.07.2015 roma Ne30 «OO0 yTBEpXKICHHUM aAIMUHUCTPATUBHOTO pErjaMeHTa
MPEJOCTaBICHUSI MYHULIMIAIBHOU yCIIyTH «Bbljjaya apXUBHBIX CIIPaBOK, BBIMHUCOK,
KONUKA JIOKYMEHTOB» C W3MEHEHHUSIMH BHECEHHBbIMU TocTaHoBiIeHHMEM Ne 401 ot


consultantplus://offline/ref=7C4BA8539064D5F9504001536611F0831C559AE12FC8983D08425AF3F2a6U8M

04.07.2016 roma «O BHECEHMHM H3MEHEHUU B ITOCTAHOBJIEHUE aJAMUHUCTpALUU
XKypasckoro cenbckoro mnocenenus ot 30 wurons 2015 roma Ne 30 «OO0
YTBEP)KJIECHUU aJIMUHUCTPATUBHOTO PErJIAMEHTAa MPEIOCTABICHNUS MyHULMNAIbHOM
yciyru «Bbigada apXuBHBIX CIIPABOK, BBIMCOK, KOMUNA JTOKYMEHTOB»» - CUMTATH
YTPATHBIIMM CHJIY.

3. AJIMUHUCTPAaTUBHBII periaMeHT OOHapoJoBaThb B YCTAHOBJIECHHOM
MOPSJIKE.

4. KoHTpousb 32 MCHOJHEHUEM HACTOSILErO IOCTAHOBJIEHUS OCTAaBIIAIO 32
co0oil.

IIpencenarens XKypaBCKOro CENbCKOTO COBETA —
I'maBa agmMuHucTpannu JKypaBckoro
CEJIBCKOI'0 IOCEIECHUA 3.11.Kammpckas



IIpuinoxeHue K NOCTaHOBICHUIO
aamuHucTpanuu JKypaBcKoro
CEJIBCKOTO IOCEIEHUS

Ne216 ot 28.08.2019 rona

AIMUHHCTPATUBHBIN perjaMeHT
NpeocTaBJIeHU MYHHMIMIIAJIbHOM yCayru « Belgaua apXuBHBIX
CIIPABOK, APXUBHBIX BBINMCOK M APXHBHBIX KONMH M0 COMAJIbHO-TIPABOBBIM
3anpocam»

I. O01mmue mosoxkeHust
1. [IpeameT peryiupoBaHusi AAMUHUCTPATUBHOIO perjiaMmeHTa

1.1. AIMMHUCTPATUBHBIM pETJIAMEHT NPEIOCTABICHUS MYHULIMNAIbHON
ycinyru «Bpljaua apXvBHBIX CIIPABOK, APXMBHBIX BBIMMCOK W APXUBHBIX KOMHUU IO
COITMAILHO-TIPABOBLIM  3ampocam» (nanee — AJIMUHUCTPATUBHBIN pErIaMeHT)
onpeAensieT MOPSAOK M CTaHAApT MNPEAOCTaBICHUS MYHUIUNAIBLHOW YCIYTH,
CPOKM M TIOCJIEIOBATEIIBHOCTh NIEUCTBUN MO €€ KCIOJHEHUIO aJIMHUHUCTpalUu
XKypasckoro cenbckoro moceneHus KupoBckoro paiiona PecnyOonuku Kpbim
(manee — Opram)

Hacrosimmii  ADMUHUCTpaTUBHBIN  perjiaMeHT pa3paboTaH B IENsIX
NOBBIIICHUS] KAYECTBA MPEJOCTABICHUS U UCIIOJIHEHUSI MYHULMIIAIIBHOW yCIIYTH, B
TOM YHCJIE:

- YOOPSIAOYEHHS aAMUHUCTPATUBHBIX MPOLENyp (IeHCTBUN);

- COKpAILIEHUS] KOJIMYECTBA JOKYMEHTOB, MPEIOCTaBIISIEMBIX TI'pa)KJaHaAMHU
IUTS1 TPEAOCTABICHUSI MYHULIMTAIIBHOW YCITYTH;

- YCTAHOBJICHHSI ~ OTBETCTBEHHOCTHM  JOJDKHOCTHBIX  jui  Oprana,
MPEIOCTABISAIONINX MYHUILIUMTAILHYIO YCIYTY, 32 HECOOIIOJCHUE MU TPEOOBaHU I
AJIMUHUCTPATUBHOTO  pPErjlaMEHTa [PU  BBIINOJHEHUH  AJMHUHUCTPATHUBHBIX
npoueayp (aeicTBuii).

1.2. Temaruka 3ampocoB COLHAIBHO-TIPABOBOIO XapaKTepa, OXBaThIBAET
BOIIPOCKHI: O TIOJITBEPKJACHUH TPYAOBOIO CTa)Ka, pasMepax 3apaOO0THOW IUIATHI O
MOATBEPKICHUN UMYIIECTBEHHBIX U APYTUX MPAB.

Nudopmarus coruanbHO-MPABOBOTO XapakTepa IO 3ampocaM TpakIaH H
opraHu3anuid BbIAaeTcss B (QopMe apXUBHOW CHpPaBKW, ApPXUBHOW KOMHHU W
APXMBHOW BBINTUCKHU.

ApxuBHas CmpaBKa - JOKYMEHT, COAEpKalluii apXUBHYIO HH(POPMAIIUIO O
MpEIMETE 3aMpoca, C YKA3aHUEM MOUCKOBBIX JAHHBIX JOKYMEHTOB, HA OCHOBaHUH
KOTOPBIX OHA COCTaBJICHA.

ApXUBHas KOIUS - JOKYMEHT, BOCIIPOU3BOJAIINN TEKCT WM U300pakeHue
ApXMBHOI'O JOKYMEHTA, C YKa3aHUEM €TO IMOUCKOBBIX JaHHBIX.



ApxuBHas BBIIUCKA - TOKYMEHT, IOCJIOBHO BOCITPOM3BOISIINIA YaCTh TEKCTA
apXUBHOTO JOKYMEHTA, OTHOCSIIYIOCS K ONPEACICHHOMY BOIPOCY, (PaKTy WIH
JMIY, C YKa3aHUEM MOMCKOBBIX JAaHHBIX JTOKYMEHTA.

NudpopmaninoHHOE THCBMO — MHCbMO, COCTaBIEHHOE Ha OJaHKe
anMuHUCTpanuu JKypaBCKOro CEIbCKOIO IMOCENEHHs MO 3alpocy MOJIb30BaTels,
cofepkamiee WHGOPMAIIMIO O XPaHANIUXCS B apXHWBE apXMBHBIX JOKYMEHTaX IO
OIpeJIeNICHHON TpobiemMe, TeMeE.

2. Kpyr 3asiBuTeJieii mpu NpeaocTaABJIeHHH MYHUITUNIAJIBHOU YCJIYTH
2.1. 3agBUTENSIMHU Ha TPEIOCTABICHUEC MYHHIIMITAJILHON YCIYTH SIBIISIFOTCS
bu3nYecKue Win pUINYECKUe Tulia (1anee - 3asBUTENb).
OT UMEHH 3asIBUTENICH MOTYT BBICTYIIATh MX MPEJICTABUTEIIH, JECHCTBYIONTHE
B COOTBETCTBHH C TTOJITHOMOYHSIMH, TIOJITBEP)KIAEMBIMU B YCTAaHOBJICHHOM 3aKOHOM
TIOpsIIKE.

3. TpeGoBanus K NOPSIAKY MH(POPMHPOBAHUS O NMPEAOCTABJICHUHU
MYHUIHIAJIBbHOM YCJIYTH
3.1. Tlopsimox monydenuss uWHPOpPMAIMKM TIO BONpPOCAM MPEAOCTaBICHUS
MYHHUIIUTAIBHOW YCIYTM U YCIYT, KOTOpbIE SIBISIOTCS HEOOXOJUMBIMU U
00s13aTeIbHBIMU AJIS1 IPEIOCTABICHUS MYHULIUNIAIBHON YCIYTH:
1) ny6nMyHOE€ MUCBMEHHOE KOHCYJIbTUPOBAHUE (IIOCPEICTBOM pa3MEIIECHUs

uH(OOPMAIINH):

- Ha odunmanbHoM Beb - caiite Oprana u ['ocygapcTBeHHOro OIOIKETHOTO
YUPEKICHUSA PecniyGnmuku Kpeim «MHOTroh yHKITMOHATBHBIH LEHTP
MPEOCTABIICHUSI TOCYJAPCTBEHHBIX U MYHUIIUNIAIBHBIX yciuyr» (ganee — I'BY PK
«MODIy);

- B (pemepanbHON TOCymapcTBEHHON HWHGOpPMAMOHHON cucTeme «EnuHbIN
OpTaJl TOCYAAPCTBEHHBIX U MYHHITUTIANIbHBIX yeayT (pyHknumii)» (manee — EITY)
U B rocyaapcTBeHHON mHpopManmroHHou cucteme «IlopTan rocymapcTBEHHBIX H
MYHHUITUTATBHBIX yeryr Pecryonuku Kpeimy (nanee — PIITY);

- Ha WHPOPMAIMOHHBIX  CTEHJAX, B  MeCTaX MPEIOCTABICHHUSI
MyHUIIUNANbHOW  ycimyru Oprana ©  MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa
MPEAOCTaBICHUs TOCYJAApPCTBEHHBIX MW MYHULMOAIbHBIX YCIOyr (najnee —
MHOTO()YHKIIMOHATBHBIN [IEHTP);

2) WHAWBUIYAJIbHOE KOHCYJIbTUPOBAHHE [0 CIPABOYHBIM Tele()OHHBIM
Homepam OpraHa ¥ MHOTOGYHKITUOHATBHBINA IIEHTD;

3) WHAUBUIYaJIbHOE KOHCYJBTUPOBAaHME IO T[OYTE, B TOM YHUCJE
MOCPEACTBOM 3JIEKTPOHHOW MOYTHI (B Cily4yae MOCTYIJIEHHS COOTBETCTBYIOIIETO
3ampoca B OpraH uin MHOTOQYHKITMOHATBHBINA HIEHT));

4) mocpeCTBOM MHIMBHYAILHOTO YCTHOTO HH(POPMHUPOBAHHSL.

3.2. IlyOnu4yHO€ NMUCHMEHHOE KOHCYJIBTUPOBAHUE OCYIIECTBIISIETCS ITyTEM
pa3MenieHus: MH(POPMALMOHHBIX MaTrepualioB Ha WH(OPMALMOHHBIX CTEHIAX B
MecTax MpeI0CTaBICHUS MYHULATATBHOM yCIIYTH, nyOJMKaIuu
MH()OpPMALIMOHHBIX MaTepUajOB B CPEJACTBaX MAacCOBOM HH(pOpPMAIUHU, BKIHOYAs
nyonukamnuio Ha oduimansHoMm caiite Oprana u I'BY PK «M®Ily, EIT'Y, PIITY.



KoncynsrupoBanue myreM nyOaukanuu HWHGOPMAIIMOHHBIX MaTepuaioB Ha
opUIIMANIBHBIX CcailiTaX, B CPEACTBAX MAacCOBOM HH(POPMAIMU PETHOHAIBHOTO
YPOBHS OCymiecTBisAeTcss Opranom.

Ha wundopmanuonusix creHgax OpraHa, B MecCTaxX MPeOCTaBICHUS
MYHUIMNAIBHON YCIYTH, pa3MeIlaeTcs cleayomas HHPopMalus:

- ucyepnbiBaromias — uMHpopMamus O  TOPAJIKE  MPEeIOCTaBICHUS
MYHHULUIIAJIBHON yCIIYTH;

- BBIIEPKKU U3 AJIMUHUCTPATUBHOTO PETJIaMEHTA U NPUIOKEHUS K HEMY;

- HOMepa KaOMHETOB, B KOTOPBIX MPEAOCTABIISIETCS MyHUIUIIAbHAS YCIIYTa;
dbamuiuu, uMeHa, oT4decTBa (MOCHEAHEEe - TPU HAJWYUU) U JIOJDKHOCTH
COOTBETCTBYIOIIMUX JOXKHOCTHBIX JIULI, PEKUM MPUEMaA UMU 3asiBUTEIIECH;

- anpec opunuansHoro caiita I'bY PK «M®Ily», Ha KOTOpOM MOKHO Y3HATb
aapec u rpaduku pabotsl otaeneHud (ieatpor) 'bY PK «M®Iy;

- BBIICPKKH M3 HOPMATHBHBIX IIPABOBBIX AaKTOB IO HAWOOJIEE YacTo
3a/1aBa€MbIM BOIIPOCaM;

- ICUEPIIBIBAIOIIUHN MepeueHb JJOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMATUBHBIMM TPAaBOBBIMU aKTaMH ISl TPEJOCTABICHUS MYHUIUNAIBLHON
YCIIYTH;

- (hopmBI 3asiBNICHUM;

- IEepeYeHb OCHOBAHMM MJi1 OTKa3a B MPEAOCTaBICHUUW MYHULHUNAIBHOU
yCIyru,

-  TMOPSAIOK OOKAJIOBaHUS pelIeHWuN, JEeUCTBUH WKW  Oe3lelcTBUs
JNOJKHOCTHBIX JIMIL, MPEIOCTABISAIONINX MYHUIIUIIAIBHYIO YCIYTY.

Ha undopmaimoHHsIx cTeHAaxX MHOTO(YHKIIMOHAIBHOTO IIEHTPa, B MECTax

NPEOCTABICHUSI ~ MYHHUIMNAIBHOH  yCIyTH,  pa3MeIlaeTcs  CleIyrolas
uHdopMaIms:

- TepeYCHb  MYHWIMIIAIBHBIX  YCIYI, TPEIOCTABICHHE  KOTOPBIX
0
p - CPOKH MTPEIOCTABICHUSI MYHHUIIUITABHBIX YCITYT;
r - pa3Mepbl TOCYIapCTBEHHOW MONIIMHBI M WHBIX TUIATEXKEH, YIIaunBaeMbIX
AasIBUTEJIEM MPH MOTYYCHUH MYHUIIUITAIBHBIX YCIIYT, MOPSIOK UX YIUIAThI;
H - nH(OpMAaIU O JOTMOTHUTENBHBIX (COMYTCTBYIONINX) YCIIyTraX, a Takke 00

MCITyrax, HeOOXOAUMBIX M OOS3aTCIBHBIX JJIS MPEJOCTABICHUS MYHHUITAIIAIBHBIX
YCIIYT, pa3Mepax U NOPSJKE UX OIJIATHI;,

0 - TIOPSNIOK OOKaJmoBaHWs NEUCTBHUM (O€3MEHCTBUSA), a TaKKe PEIICHUM
BpPraHoB, MPEAOCTABISAIOIMIMX MYHUUUNAIbHBIE  YCIAYTH, MYHUIUIAIbHBIX
aTyKallux, MHOTO() YHKIIHOHATEHOTO LEHTpA, pPabOTHUKOB
H

0 - wHPOPMAIIMI0O O TIPEITYCMOTPEHHON 3aKOHOAATEIbCTBOM Poccuiickoi
®enepanuu U Pecniyonuku KpbIM OTBETCTBEHHOCTH JOJKHOCTHBIX JIMI] OPTraHOB,
HPEAO0CTaBISIOIINX MYHULIUTATbHbBIE yCIIYTH, pabOTHUKOB

MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, PAOOTHUKOB MPUBIECKAEMbIX OpraHU3aluil 3a
HapyUIEHHUE MOPSAKA MPEIOCTABICHUS MYHULIUIIAIBHBIX YCIIYT;

0 - I/IH(bOpMaI_II/IIO O IMOpAAKES BOSMCIICHUA BpCaa, IPUIMHCHHOI'O 3a4BUTCIIIO B
pe3yibrare HCHAJICKAIICTO HUCIIOJIHCHUA 00 HCUCIIOJIHCHUA
(0

b
y



MHOTO(YHKIITMOHATBHBIM ~ IIEHTPOM WJIH €ro pab0OTHHKaMH, a  TakKxke
MPUBJICKAEMBIMU  OpraHU3alMsAMM WIM WX pabOTHUKAMHU  OO0S3aHHOCTEH,
MPEIyCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccurickon denepaunu;

- pexum paboThl M ajpeca HHBIX MHOTO(YHKIIMOHAIBHBIX IEHTPOB U
MPUBJIEKAEMBIX OpraHU3alUM, HAXOAAIUXCsl Ha TeppuTopun Pecniyonuku Kpeim;

- uHyI0 WHOOpPMAIMI0, HEOOXOAUMYIO IS TOJYYCHUS MYHHUIUNAIbHOU

YCIIYTH.
NunuBuayanbHOE€ KOHCYJIBTUPOBAHUE MO Tee(pOHY HE JOJDKHO MpeBbimath 10
MuUHYT. OTBET Ha TeiedOHHBIN 3BOHOK JOJKEH HAayWHAThCS C MHOOpMaUHU O
HanMeHoBaHuM OpraHa, MHOTO(QYHKIIMOHAJIBHOTO IIEHTPA, B KOTOPBIM MO3BOHMUII
rpaxaaHvH, (amMuiInu, WMEHH, oTuecTBe (TP HAIW4YUU) U JOJDKHOCTH
CIIEIUANIMCTA, OCYIIECTBISIONIETO HWHAWBHUAYaTbHOE KOHCYJIBTUPOBAHHE TIO
tenedony. Koncynpranuu o0mero xapakrepa (0 MECTOHAXOXIEHUH, rpaduxe
paboThl, TpeOyeMbIX JTIOKYMEHTAaX) TaK)Xe MPEOCTABISIOTCS C HCIOJIb30BAHUEM
cpeactB aBTtouH(popMupoBaHus (npu Haauuuu). [lpu aBTOMHDOPMUPOBAHUU
obecrnieurBaeTCs KPYyriocyTOYHOE PEA0CTaBICHUE CIIPABOYHON HH(DOpMAIIHH.

3.4. WuauBuayanbHOE KOHCYJIBTUPOBAHHME IO TouTe (IO AJIEKTPOHHOM
oyuTe).

[Ipu uHAMBUYATEHOM KOHCYJBTHUPOBAHHUU I10 MOYTE OTBET Ha OOpalieHue
3aMHTEPECOBAHHOIO JIMIIA HAIPaBISIETCS IMOYTOW B aJpec 3aMHTEPECOBAHHOIO
muna. OTBET HaNpaBIIIETCS] B MUCBMEHHOM BHUJIE, JIEKTPOHHOM MOYTOM MO0 uepes
BeO — caiiT OpraHa B 3aBUCUMOCTH OT crocoba oOpalieHusi 3aMHTEPECOBAHHOTO
JUIa WK croco0a JOCTaBKM OTBETA, YKA3aHHOTO B MUCBMEHHOM OOpalieHuu (B
ciydae obOpamieHusi B GopMe AJIEKTPOHHOTO JOKYMEHTa B CPOK, YCTaHOBJICHHBIM
3aKOHOJATENIbCTBOM Poccutickoit ®deneparuu). JlaToil monydeHus oOpalieHHs
ABIAETCS JaTa perucTpanuu  Bxoxsmiero oOpamenuss B Oprane wiu
MHOTO(QYHKIIMOHATHHOM IIEHTPE.

3.5. Bpems oxxupaHus 3asBUTEISI IPU UHAUBUAYAJIBHOM KOHCYJIBTUPOBAHUU
P TUYHOM OOpaIleHUuH HE JOHKHO MPEBBIMATh 15 MUHYT.

NuanBuayaibHOE KOHCYJIBTUPOBAHHME TPH JUYHOM OOpAIIEHUU KaXIOTO
3asiBUTENS JOJKHOCTHBIM JULOM Oprana Wi pabOTHUKOM
MHOTO()YHKIIMOHAJIFHOTO IIEHTPa HE JOJKHO MpeBhIIaTh 10 MUHYT.

CexTop MHPOPMUPOBAHUS B MOMEIIEHUH MHOTO(QYHKIMOHATHHOTO IIEHTpa
COJIEP)KUT HE MEHEE OJJHOTO OKHA (MHOTO CIEIHAIbHO 000pPYI0BaHHOTO pabodyero
MecTa), TPETHA3HAYCHHOTO JUIsi WH(GOPMUPOBAHHS 3asgBUTEICH O TOPSAIKE
MPEAOCTABICHUS TOCYIApCTBEHHBIX M MYHHUUUIAIbHBIX YCIYr, O XOJe
paccMOTpEHUS 3aMPOCOB O MPEAOCTABICHUU IOCYIAPCTBEHHBIX U MYHUIIUIIAIbHBIX
YCIIYT, a TaKXKe JIJIs MPEIOCTaBICHU MHOW HH(MOPMAaIUU.

3.6. HomxHoctHOoe nuuo OpraHa, NPeJoCTaBISIONIEr0 MYHUIIMTATBHYIO
yciyry, paOOTHUK MHOTO(YHKIIMOHAIBHOTO IEHTpa, MPU OTBETE Ha OOpalieHus
3asIBUTEJIEH

- IPY YCTHOM OOpallleHUH 3asiBUTENs (M0 TesneOoHYy WIH JIUYHO) MOTYT JaTh
OTBET CaMOCTOSITEIbHO. B ciyuasx, koraa AoMKHOCTHOe Juilo OpraHa, paOOTHUK
MHOTO(YHKIIMOHAJIBHOTO I[EHTpa HE MOXET CaMOCTOSATEIbHO OTBETUTh Ha
3aIaHHBIN TIpU TelleOHHOM OOpallleHUH BOIMPOC, TeNe(POHHBIM 3BOHOK JIOIKEH



ObITh TepeajipecoBaH (MEPEBENICH) JPYroMy JOJDKHOCTHOMY — JIUIY WM
oOpaTuBLIEMYCs JIMLY COOOIIaeTcsl Teae(OHHBIA HOMEp, MO KOTOPOMY MOXHO
MOJIYYUTh HEOOXOAUMYIO HH(OPMAIIHIO;

- TIpU OTBETE Ha TeJie)OHHBIC 3BOHKU, YCTHBIC U MUCHMEHHbBIE OOpalleHUS
JOJKHBI OTBEYATh BEKIIMBO U KOPPEKTHO;

- IpU OTBETE Ha TeJaedOHHbIE 3BOHKU JOKHOCTHOE 1o Oprana, pabOTHUK
MHOTO()YHKIIMOHAJIBHOTO LIEHTPA, OCYIIECTBIISIIOIINE KOHCYJIBTUPOBAHUE, TOJKHBI
Ha3BaTh (paMWIIMIO, UM, OTYECTBO (IOCJIEAHEE - MPU HAIMYKMH), 3aHUMAEMYIO
JOJDKHOCTh M HauMeHoBaHue Oprana. Ilo pe3ynbraraM KOHCYJIbTHPOBAHUS
JOJKHOCTHOE JIMIIO, OCYLIECTBISIONIEEe KOHCYJIbTHPOBAHHUE, JOHKHO KpPaTKO
MOJABECTH HTOTH U TEPEUUCIUTH 3asBUTEIIO MEphbl, KOTOpbIE HEOOXOAUMO
PEANPUHST;

- OTBEThl Ha MHCHMEHHBIC OOpAICHHS MAIOTCA B MPOCTOM, YETKOU U
MOHSATHOM (hopMe B MUCHbMEHHOM BHUJE U JOJIKHBI COJIEPIKATh:

OTBETHI HA TTOCTaBJICHHBIE BOIIPOCHI;

JOJDKHOCTD, (PaMUJTUIO M MHUITUAIIBI JIMIIA, TTOITMCABIIETO OTBET;

(dbaMIIIUIO U UHUIIUAIIBI UCTIOJTHUTEIIS;

HAaUMEHOBAHUE CTPYKTYPHOTO MOAPa3eICHUS-UCTIOTHUTES;

HOMep TesnedoHa UCTIOTHUTEIS;

- HE BIIPABE€ OCYLIECTBIIATh KOHCYJbTUPOBAHUE 3asIBUTEIICH, BBIXOSIIEE 3a
paMKu HMHQOPMHUPOBAHUS O CTAHAAPTHBIX MPOIEAYypax M YCIOBHSIX OKa3aHUs
MYHULUNAIBHONW YCIYTH U BIUSIONIEE NMPAMO WM KOCBEHHO HA WHIWBUIyaJIbHbIC
peuieHus 3asBUTENECH.

3.7. Ha EIII'Y, PIII'Y u odunuansHOM caitite Oprana pasMermiaercs
cienyromias nHGopMaIus:

1) wucdepmbpIBalOmUKA  TEPEUYCHb  JOKYMEHTOB, HEOOXOAMMBIX IS
NPEIOCTaBICHUSI MYHUIMIAIBHOM  yclyru, TpeboBaHus K  O(OPMIICHUIO
YKa3aHHBIX JOKYMEHTOB, a TaKXE IEPEYeHb JOKYMEHTOB, KOTOpHIE 3aABUTEIb
BITpaBe MPEIOCTaBUTH 110 COOCTBEHHON WHUIINATUBE;

2) Kpyr 3asiBUTENEH;

3) cpoK MpeaoCTaBIEHUS MYHUIIUTIATbHON YCIIYTH;

4) pe3ynabTaThl NPEAOCTABICHUS MYHULMNAIBHOM YCIyrd, MOPSIAOK
MpPEACTAaBICHUS JTOKYMEHTA, SBIISIOLIETOCS  PE3YJNbTaTOM  IMPEIOCTABICHUS
MYHHUIUITAIBHON yCIIYTH;

5) pa3mep TOCYIapCTBEHHOW IMOIIJIMHBI, B3UMAaeMOM 3a MPEIOCTaBICHUE
MYHHUIUITAJIBHON yCIIYTH;

6) HCUepIBIBAIOIINI TEepeYeHb OCHOBAHWM JJisi MPUOCTAHOBICHUS WU
OTKa3a B MPEAOCTABICHUN MYHULIMTIATBHON yCIyTH;

7) o mpaBe 3asBUTENs Ha nocyneOHoe (BHecymeOHOE) OO0XKaloBaHHE
nercTBuil (0e31eMCTBUS) W PEIICHHM, MPUHATHIX (OCYIIECTBISIEMBIX) B XOJE
MPEeAOCTaBICHUSI MYHUIIMTIATBHON yCIIyTH;

8) ¢dopmbl 3asBieHUN (yBEJOMIJIEHUH, COOOILEHMI), HCIOIb3yeMble MpU
MPEAOCTaBICHUN MYHULIMTAIIBHON YCITYTH.

Nudopmanmss va EIITY, PIII'Y o nopsiake U cpokax NpeaoCTaBICHUS
MYHULIUTTAIBHOW yCIIYyTY HA OCHOBAHHWM CBEJICHUI, cojiepKaluxcs B ¢eepaabHOi



rocygapctBeHHo  uHdpopmanumoHHou — cucreme — «DenepanbHbIi  peecTp
TOCYJApCTBEHHBIX M MYHUIHUNAIBHBIX YCAyr (PyHKUMI)», NOpeaoCcTaBiIseTCs
3asIBUTEII0 OECIIATHO.

Hoctyn k uHQOpMAIMU O CpPOKax W TMOPSIAKE MPEIOCTABICHUS YCIYTU

OCYIIECTBIISIETCSI O€3 BBIMOJIHEHUS 3asIBUTENEM KakuxX — J100 TpeOOBaHUM, B T.U.
0e3 UCIMOIb30BaHUS TMPOrPAMMHOIO OOEcCIeueHus, yCTaHOBKA KOTOpPOTO Ha
TEXHUYECKHE CPENICTBA 3asiBUTENSI TPeOyeT 3aKIIOUCHUs JUIEH3UOHHOTO WU
MHOTO COIVIAIIGHWS C MpaBooOJajaTelieM MPOrpaMMHOIO  oOecredeHus,
MPEyCMATPUBAIOLIETO B3MMAHUE IUIAThl, PETUCTPALMIO WIM aBTOPU3ALIUIO
3asIBUTENS WIN MPEIOCTABICHUE UM NIEPCOHATIbHBIX JAHHBIX.
CBeneHust 0 Xo[€ MPEIOCTaBICHUS MYHULMIAIBHOW YCIYTH 3asBUTENIb BIIPABE
MOJIYYUTh MPU JIMYHOM, MTUCBMEHHOM oOpamieHuu B Opras, ImpeaoCTaBIsSIONINAMN
yCIIYTY, a Takke mocpeacTBoM tenedonnHoit cBsizu Oprana. Kpome Toro, cBeneHus
0 XOJ€ MPENOCTABICHUS MYHMIUNAIBHON YCIYTrd 3adBUTENIb BIPABE MOIYyYHUTh
nocpeactsom EIIY, PIITY (ans 3asBienuii, mogaHHbIx mnocpeactBoMm PIIT'Y),
3JIEKTPOHHOM ouThl Oprana.

3.9. CnpaBouHas nH(popMaus MOAJICKUT 00s3aTETLHOMY Pa3MEIICHUIO Ha
EIITY, PIITY, opHUIHaTEHOM caunte Oprana, MPEIO0CTABISIOIETO
MYHULIMNIATBHYIO YCIYry U SBIFE€TCA JOCTYNMHOM Jjsi  3asButens. Opras,
NPEIOCTABISAIONIMNA  MYHHUIIMIAIBHYIO YCIYry oOecnedyrBaeT pa3MelieHue Hu
aKTyaJIM3aliio CIPAaBOYHOM HMH(OpPMAIMU B SJIEKTPOHHOM BHJE IMOCPEACTBOM
EIIT'Y, PIII'Y, odumuanbHOro caiira OpraHa.

K cnipaBouHO#M nH(pOpMAIIUK OTHOCUTCS

- MECTO HaxoXIeHuss u rpaduku paborsl Oprana, MpPeaOCTABIAIONIETO
MYHULUNAIBHYIO YCIYTY, €ro CTPYKTYPHBIX MOJpa3IesIeHH, MpeaoCTaBISIOIINX
MYHULUNAIBHYIO YCIYTy, TOCYJapCTBEHHBIX W MYHUUMNAIBHBIX OPraHOB H
opraHuzanui, oOpalieHue B  KOTOpbIE HEOOXOAMMO  JJisi  TOJYYCHHS
MYHUIIUTAIBHON YCIYTH, a TAaKXKe OTACICHHUH (IIEHTPOB) MHOTO(YHKIITMOHAIHHOTO
LEHTpA;

- cmpaBoYHble TeneOHBI CTPYKTYpHBIX TmonpasneneHuit  Oprana,
MPEAOCTABISIONIETO MYHHUIIMIAIBHYIO YCIYry, OpraHu3alldii, y4acTBYIOLIHUX B
MPEIOCTAaBICHUN MYHUIIMIAILHON YCIyrH, B TOM 4HCIEe HOMEp TenedoHa-
aBronH(popMaropa (TIpu HATUYHH ),

- ampeca  odummanbHOro  caiita  OpraHa,  TPeIOCTABISIIOIIETO
MYHULIMNAIBHYIO — YCAyTy, pacnojoxeHHoro Ha Iloprane IlpaBurenbctBa
PecniyOnuku Kpbim, a Takxke 31€KTpOHHOM NOUTHI U (Man) GopMbl 0OpaTHOM CBSIZU
B cetu «IHTEpHETY.

Nudopmaruss 0 mpenoCTaBICHNH MYHUIIUIIATBLHON YCIYTH JOJKHA OBITh
JOCTYIIHA JIJI1 UHBAJIU/IOB.

II. CrangapT npeaocraBjieHUus MyYHHIUIIAJIbHON YCJIYTH

4. HamMeHOBaHNEe MYHUIMIIAJIBHON YCJIYTH



4.1. Belmaua apXvMBHBIX CIIPABOK, apXUBHBIX BBIIMCOK W APXMBHBIX KOIHUHI
10 COLHMAIBHO-IIPABOBBIM 3alIPOCAM 10 COLMATIBbHO-TIPABOBBIM U UMYILIECTBEHHBIM
3ampocam.

5. HammeHoBaHMe OpraHa, NpeJocTaBJIAI0LIEro MyHHIUIIAIbHY IO
yeayry

5.1. MyHULIMNIATBHYIO YCIYTY MPEAOCTaBIseT agMuHucTpanus KypaBckoro
cenbckoro nocenenus: Kuposckoro paitona PecriyOnuku Kpbim.

CrpykTtypHOE MOApA3AEIECHUE Oprana IIPEAOCTABIISIOLETO
MYHUIUNIAIBHYIO YCIIYTY - CEKTOP MO (PMHAHCOBO - XO3SIICTBEHHOM €SI TEIHHOCTH.

[Ipu npenocTaBieH MyHULIMTIAIBHON YCIYTH B3aUMOJICHCTBUE C APYTHUMU
OpraHaMu He PEIyCMOTPEHO.

5.2. MyHuIUnamIbHast yciyra MOXKET MPEI0CTaBIATHCSA B
MHOTO()YHKITMOHAJILHOM IIEHTPE B YaCTH:

- TpueMa, peructpanuu u nepenadn B OpraH 3asiBICHUS U JIOKYMEHTOB,
HEOOXOAUMBIX JIJIsl IPEAOCTABICHUS] MYHHUITUTIAIbHON YCIYTH;

- BbIJIaUU pe3yJIbTaTa Npel0CTaBICHUSI MyHUIIUNIAILHON YCIYTH.

5.3. BampenieHo TpeOoBaTh OT 3asBUTEINS OCYIIECTBICHUS NEHCTBUNA, B TOM
YHClie COTJIACOBAaHUM, HEOOXOIUMBIX JUIsl TOJYyYEHUS MYHUIUMTAIBHOM YCIYTH H
CBSI3aHHBIX C OOpaIlleHUEM B MHBIE TOCYIapCTBEHHbIE OpraHbl U OpPraHU3aIUH, 32
UCKJIIIOYEHUEM TOJyYeHUs YCIAyr M TOJNy4YeHUs JOKYMEHTOB M HWHMOpMaIuH,
IPENOCTABISIEMBIX B PE3YJIbTATE MPEIOCTABICHUSI TAKUX YCIIYT, BKIIOYEHHBIX B
MEpEYHU, YKa3aHHbIC B YaCTU NepBOM cTaThul 9 DeaepaabHOro 3aKoHa OT 27 IO
2010 roma Ne 210-®3 «OO6 opraHM3anid IPEAOCTABICHUS TOCYJAapPCTBEHHBIX U
MYHULUMAIBHBIX YCIIYT.

6. Onucanue pe3yabTaTa NPeAOCTABIEHUS MYHHIMNIAJBHON yCIyTrH

6.1. Pe3ynbratoM npeaocTaBieHUs] MyHUIUIIATbHON YCIYTH ABJISIETCS :

- apXUBHBIE cupaBku  (IIpunoxenue  Nel K HACTOSALLEMY
AJMUHHCTPATUBHOMY PETJIAMEHTY);
[TyakT sBasieTcss MHGOPMAIIMOHHBIM, B TEKCTe AJIMUHHUCTPATUBHOTO pETiamMeHTa
HE MPUBOJUTCS

- apxuBHble  BbimUCckH  (IIpunmoxkenne  No2 ~ k  HacTosiemy
AJIMUHHCTPATUBHOMY PETJIAMEHTY);

- ApXUBHBIE KOIHH;

- ”H(OPMAITMOHHOE TTHCHMO;

- YBEJIOMJICHHE O HEBO3MOXHOCTH MPEAOCTABUTh HHPOPMAIIHUIO.

7. Cpok npeaocTaBjieHUs] MyHUIHMIIAJIbHOH yCJIyTIU
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7.1. OOmuii Ccpok MpeaocTaBieHUs MyHUIUNaibHOW ycayru — 30
KaJICHJApHbIX JHEH co AHs npeactaBieHus B Oprad JOKYMEHTOB, 00s13aHHOCTb 10
MIPEIOCTAaBICHUIO KOTOPBIX BO3JIOKEHA Ha 3asBUTeNA. [Ipu clOXHBIX 3ampocax
CPOK MOXET OBITb NpPOJJIeH, HO He Oojee ueM Ha 30 KaJeHOApHBIX THEH C
00s3aTEeNbHBIM YBEAOMIIEHUEM 00 3TOM 3asBUTEIIS.

B ciyJae MIpeICTaBICHUS 3asiBUTEIIEM JOKYMEHTOB yepes
MHOTO()YHKIIMOHAJIBHBIN LEHTP WM HAMPAaBIEHUS 3alpoca B AJIEKTPOHHOM BHJE,
nocpenctsom PIIT'Y, cpok npegocTaBiieHUss MyHULIMIIAIBHONW YCIIYTH UCYUCIIAETCS
CO JIHA MOCTYIUIEHUS (pEerucTpanuu) 10KyMmeHToB B Opras.

MHuoroyHKIIMOHAIbHBIM LIEHTp oOecrneunBaeT IMepenady 3asiBICHHUS U
JOKYMEHTOB B Opran B CpOK, HE NpeBbIIIAIONMX 2 pabouux AHEH, cO JHS UX
i
0 7.2. Cpox Bblgauu (HampaBlieHUs) pe3yibTaTa  IpPEIOCTaBICHUS
SIYHUIIMTAIBHON YCIIYTH 3asBUTEII0 COCTABIIsIET HE OoJiee 3 KaleHIapHbIX JHEH CO
THS TPUHSTHUS COOTBETCTBYIOIIETO perieHuss OpraHnom.

y 7.3. Ilepemaya B  MHOTO(YHKUHMOHAJBHBI  LEHTpP  pe3yibrara
MPEOCTABICHUS MYHUIIMTIAJIBHON YCIyTU MO 3asiBICHUSIM, MOCTYIHUBIIMM 4Yepe3
NMHOTO(QYHKIIMOHATBHBIA LEHTP, OCYIIECTBISIETCS HE MO3/1Hee 2 pabouux JHEH /10
OKOHYAHMS, YCTAHOBJIEHHOTO  JICWCTBYIOIIMM  3aKOHOAATENbCTBOM  CPOKa
HPEIOCTABIICHUS MYHULIMIIAJIBHON YCIYTH.

" MHOropyHKIIMOHANBHBIA  LIEHTP  OCYLIECTBISET BbAAYY  3asSBUTEIIO
Pe3yibTara MpeloCTaBIeHUs MyHULUIIAJIBHON YCIYId B TEUEHUU CPOKA XPAHCHMS
TrOTOBOTO pe3yJbTara, IPENYyCMOTPEHHOIO COIVIAIIEHWEM O B3aUMOJEHCTBHU
BIEK/1y MHOTO(QYHKIIMOHAIBHBIM LIEHTPOM U OpraHoM.

M 7.4. TlpuocTaHOBJIEHHE TIPEJOCTABICHUS MYHHUIMIIAILHOW YCIyTH HE
HPEITYCMOTPEHO.

0

r 8. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PErYJTHPYHOIIHX

O OTHOLIEHHSI, BOSHUKAIOIIHE B CBSI3H C MPEI0CTABIEHHEM MYHHIIMIAILHOM
¢ yCJIyru

y

H 8.1. IlepeyeHb HOPMATHBHBIX IMPABOBBIX AKTOB, PETYIUPYIOIINX

KPEIOCTABICHNE MYHUUMNAIBHOW ycayru pasmemieH Ha EIINY, PITY wu
adurnmanpHOM caifte Oprana.

u

0

H 9. UcuepnbiBaIMil IepeYeHb JOKYMEHTOB, HCO0X0IUMBbIX B
aCOOTBETCTBUM C HOPMATHBHBIMH MPABOBLIMHM AKTAMU VISl IPEIOCTABJICHUSA
J1 MYHUIHNAJBbHOM YCJIYTH H YCJIYT, KOTOpPbIe IBJASIIOTCS HEO0XOAUMbIMU U

b 00513aTeJIbHBIMU VISl IPEA0CTABJIEHUS MYHHUIIMIAJIbHOMN YCJIYIH,

H MOMJIeKAINUX MPeTOCTABJICHUIO 3aiBUTEJIeM, B TOM YHCJI€ B JJIEKTPOHHOM
bl dpopme

51 9.1. IlepeueHb TOKYMEHTOB, 00s13aTEIBHBIX K MPEIOCTABICHUIO 3asBUTEIICM,
JUJIS IOJTYYE€HUS MYHUIIUIIAJIbHON YCITYTH

1

e

H



1) 3ampoc Ha mpenocraBiieHre MyHUIIUNIATbHON yenyry, (IIpunoxenue No3
K HacTosIeMy AJIMUHUCTPATUBHOMY PErJIaMEHTY).

3anpoc I0KEH COAepKaTh CIEAYIOUYI0 HH(OPMAIIHIO:

- HAaMMEHOBAaHHWE IOPUJMYECKOro JIMLA - aBTOpa 3ampoca (IUis CpakaaH -
dbaMuIumM, UMEHHU, 0TYECTBA, IPU HAIMYUU TIOCIIETHETO);

- MOYTOBBIM W/WJIM DJIEKTPOHHBIM ajapec, MO0 KOTOPOMY JOJKEH OBbITh JaH
OTBET;

- CBEJEHUS, HMHTEPECYIOUIUE IOJb30BaTENsl M XPOHOJOIMYECKUE PaMKH
3anpanmBaeMoil ”HpOpMalny;

- (opmy mnomydeHuss monb3oBaTenieM HH(opManuu (MHPOPMALUMOHHOE
MUCbMO, apXUBHAS CIpaBKa, apXHWBHAs BBIITUCKA, apXUBHAsS KOTHS);

- TUYHYIO MOJIUCH aBTOpa 3amnpoca (TpakaaHuHa WK JOJKHOCTHOTO JIUIA);

- J1aTy.

2) JIOKyMEHT, YAOCTOBEPSIIOUIUNA JIMYHOCTh 3asiBUTENs (MpeICTaBUTENS
3asIBUTES);

3) JIoKyMeHT, TTOATBEPKAAIONTANA TMOTHOMOYMS TPEJACTaBUTENS 3asBUTEIS,
YIOJHOMOYEHHOTO Ha IMOAady JOKYMEHTOB U MOJYyYEHUE PE3YJIbTaTOB OKA3aHMS
MYHUIIMIIAJIBHOW yCIyru (B cliydae oOpallieHuss TpeACTaBUTENs 3asBUTENS —
JIOBEPEHHOCTh WJIM MPHUKA3 O Ha3HAYEHWM WM U30paHUU Ha JOJDKHOCTH B Cllydae
oOparieHus pykoBoauresns B Opran);

4) JIoKyMEeHTbI, TOATBEPKAAIOUIUE MPABO (PU3UUYECKOTO JIMIA HA TIOJIyYeHHE
UHGOPMAIIK O TPEThEM JIUIIE: HOTApPUAIbHO 3aBEpEHHAas JOBEPEHHOCTD; JOTOBOP
(KyImIM-TIpOJIaXu, apeHus); pelieHne Cyja; CBUICTENbCTB: O POXKICHUU, Opake,
nepeMeHe UMEeHH, O IpaBe COOCTBEHHOCTH, O MpaBe HACJEeI0BaHNUS;

5) cornacue 3asiBuTeeH Ha 00PaOOTKY MEPCOHABHBIX TaHHBIX.

9.2. J1ns nojiy4eHuUs1 apXUBHBIX CIPABOK COLUAIIbHO-IIPABOBOT0 XapaKTepa:

1) 3asenenue (IIpunoxxkenne No5 Kk HacrosmeMy AIMUHUCTPATUBHOMY
periaMeHTy);

2) JIOKyMEHT, yAOCTOBEPAIOUIMN JUYHOCTh 3asABUTENS (IIPEACTABUTEIIS
3asIBUTEIA);

3) JokyMeHT, MOATBEPKAAIOMINN TTOTHOMOYHUS MPEACTABUTENS 3asBUTES,
YIOJIHOMOYEHHOIO0 Ha MOJady JOKYMEHTOB U IOJYyYEHUE Pe3yibTaTa OKa3aHUs
MYHHUITUTIATHHON YCIIYTH (B Cly4ae 0OpalleHus MPeACTaBUTEINs 3asBUTEIS);

4) xomus TPYAOBOW KHWKKM (IPU HCIIOJIHEHUH 3alpOCOB, KaCAFOIIMXCS
MOATBEPKACHUSI TPYIOBOTO CTa)Xa, B TOM 4YHUCJE JBIOTHOIO, CHEIUAIbHOCTH,
pa3mepa 3apa0OTHOM IUIAThI, PA3IUYHBIX HAJI0aBOK M JIbIOT B COOTBETCTBUU C
TIEHCUOHHBIM 3aKOHOAaTeILCTBOM Poccuiickoit Denepaiun);

5) cornacue 3asBuTenell Ha 00padOTKy MEPCOHAIBHBIX JTAHHBIX.

9.3. 3asgBUTENIO0 MPETOCTABISIETCS BO3MOXKHOCTH TOJA4YM 3asIBICHUS B
anekTpoHHOM ¢dopme mnocpenctsom PIII'Y. Ilpu HampaBieHuun 3asgBUTEIEM
3asBJICHUS O NPENOCTABICHUM MYHULMIAIBHOW yciyru nocpenctsom PIITY,
3asBUTENIb BIpPaBE MPEAOCTaBUTh B JJIEKTPOHHOM BHJI€ HHBIE JOKYMEHTHI,
npexycMoTpennble TmyHkTamu 9.1. — 9.2. Ilpm HampaBieHun 3asBHTEIEM
(npencraBuTeNeM 3asBUTEINS) 3asBICHUS O MPEAOCTABICHUU MYHUIMIIAIBbHON
ycayru nocpeactsom PIITY, TOKyMEHT, yIOCTOBEPSAIOMINN JTIMYHOCTD 3asIBUTEIIS HE



TpeOyeTCs, AOKYMEHT, MOATBEPKIAONIMN TOJTHOMOYHUS TPEACTABUTENS JIOJKEH
OBITh MOANUCAH YCUJICHHOW KBaJIU(PUIIMPOBAHHON MOAMUCHIO OpraHa, BbIJABIIIETO
JOKYMEHT, Jn0o HoTapuyca. B ciydyae He mNpeaocTaBieHUs BBILIECYKA3aHHBIX
JIOKYMEHTOB B AJIEKTPOHHOM BHJI€, 3aBUTEIIO MOCPECTBOM «JIMYHOTO KaOuHEeTa
Ha PIII'Y wHampaBisieTcss yBEIOMJIGHHE O HEOOXOIUMOCTH NPEIOCTaABICHUS
MOJTHOTO KOMIUIEKTa JIOKYyMEHTOB B OpraH, NpeaoCTaBiIsAIONMA MYHUIUNAILHON
yCIyTy, Ha OyMa)XXHOM HOCHUTEJIE, COIVIACHO YCTaHOBJIEHHOTO CPOKA.

10. McuepnbiBalOIIMH NIepeYeHb JOKYMEHTOB, HE00X0AUMBIX B
COOTBETCTBHM C HOPMATHBHBIMHU NMPABOBBIMHU AKTAMH JISl NPEI0CTABICHUA
MYHUIMIIAJIBHOM YCJIYI'H, KOTOPbIEe HAXOAATCH B PACIOPSIKEHNH
roCy1apCTBEHHBIX OPIaHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHUA U HHBIX
OPraHoOB, YYACTBYIOIIUX B IPEA0CTABJICHUM MYHUIIUTIAJIBHON YCJIYTH, U
KOTOpbIE 3asiBUTE/Ib BIPaBe MPEACTABUTh, B TOM YHCJIe B 3JIEKTPOHHOI
dpopme

[IpenocraBneHne JOKYMEHTOB, KOTOpBIE HAXOIATCS B PACHOPSIKEHUU
rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIPAaBJIEHUS U UHBIX OPraHOB,
YYacTBYIOIIMX B MPEIOCTABICHUN MYHHULIMIIATBHON YCIYTH, U KOTOPBIE 3aBUTEND
BIIpaBe MPEJICTABUTh, B TOM YHCIIE B 3JIEKTPOHHOU (hopme, He TpedyeTcs.

11. Yka3zanue Ha 3anpeT TPe0OBATH OT 3asiBUTEJIS

11.1. Opran, npeaoCcTaBIAOUINA MyHUIIUTIATIBHYIO YCIYT'Y HE BIIpaBe:

- OTKa3bIBaTh B IPHEME 3alpoca M HUHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIs
PEAOCTABICHUSI MYHHUIIUNIAJIBHON YCIYTd, B CIydae, €CJIM 3alpoc U JOKYMEHTHI,
HEOOXOMUMBIE JJIS TPEJOCTABICHUS MYHUIIMITAJIBHONW yCIyTW, TOJaHbl B
COOTBETCTBMM ¢ HHpOpManuMed O CpoOKax U TOPAJKE MPEIOCTABICHUS
MYHUITUIIAJIBHOW yciyru, onybonukoBanHoi Ha EIITY, PIITY, Ha odunmanpHOM
caiite OpraHa, NOpPeIOCTaBIAIONIET0 MYHHUIIMIAIBHYIO YCIYry, OpraHu3alui,
YYaCTBYIOIIUX B NMPEJOCTABICHUN MYHUIIUIIAIbHON YCIIYTH;

- OTKa3bIBaTh B IPEAOCTABICHUA MYHULMNAJIBHOW YCIYI'HM B ClIy4yae, €CIlIH
3ampoc ¥ JOKYMEHTHI, HEOOXOJMMBIEC [JIsi TPEAOCTABICHUS MYHHUIIUIATBLHOM
YCIIYyTH, TIOJaHbl B COOTBETCTBUU C HHGPOpMAIMEH O CpOKax U TOPSIKE
MPEIOCTaBICHUSI MYHUIIUIATBHON yciyTH, omyonukoBanHoi Ha EIN'Y, PIIT'Y, Ha
opurmanpHOoM caiite OpraHa, NPEAOCTABIAIONIETO MYHHUIUNAIBHYIO YCIYTY,
OpraHu3alui, y4acTBYIOIIUX B MPEIOCTABICHUH MYHUIIUNIAJIbHON YCIYTH;

- TpeOoBaTh OT 3asABUTENSI COBEPIICHUS WHBIX JEHCTBUH, Kpome
MPOXOXKJEHUSI HWIASCHTU(DUKAIIUM W ayTeHTU(DHUKAIMA B  COOTBETCTBUU C
HOPMAaTHBHBIMM NpPaBOBbIMU akTaMu Poccuiickorn ®@enepanuu, ykaszaHUs LEIU
npueMa, a TakKe MPEJOCTaBICHUs CBEJICHHM, HEOOXOAUMBIX JUIsl pacyera
JUTUTEIbHOCTH BPEMEHHOT'O MHTEPBaJia, KOTOPhIM HE0OX0AUMO 3a0pOHUPOBATH JJIS
pueMa;

- TpeOOBaTh MPEJCTABICHUS JOKYMEHTOB M  HH(QOpMAIMU  WIH
OCYILIECTBIICHUSI JCHUCTBUN, MNPEACTABICHHE WM OCYLIECTBIEHHUE KOTOPBIX HE



IIPEAYCMOTPEHO  HOPMATHUBHBIMH  IIPABOBBIMM  aKTaMH,  PETyJIHPYIOIIMMU
OTHOILIEHHUSI, BOZHUKAIOIINE B CBA3U C MIPEJOCTABICHUEM MYHULIUIIAIBHBIX YCIIYT;

- TpeboBaTh MpPEACTaBICHUS JOKYMEHTOB U HWH(OpMAnUU, KOTOPHIE B
COOTBETCTBUM C HOPMATHMBHBIMHU IpaBOBbBIMU akramu Poccuiickon Penepauuu u
PecniyOoniukn  KpbiM, MyHULMIAIbHBIMU TPABOBBIMU aKTaMU HAaXOASTCS B
pactiopsbkenun  Oprasa, NpeIOCTaBIAIOIIET0 MYHUUMUIIAJBHYK YCIYTy, HWHBIX
rOCy/IapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CcaMOyIpaBieHUs U (WJIn)
MIOABEIOMCTBEHHBIX ~ OpraHM3alyid,  y4YacTBYIOIIMX B  MPEIOCTABICHUU
MYHULANAIBHBIX YCIYT, 3a HCKIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6
cratbu 7 @enepanbHoro 3akoHa Ne 210-D3;

- TpeOOBaTh OT 3asBUTENS MPEAOCTABICHUS JOKYMEHTOB, MOATBEPKIAIOIINX
BHECEHME 3asIBUTEJIEM ILJIATHI 32 MPEJOCTABICHUE MYHUIIMIIATBHON yCIIYTH;

- TpeOoBaTh OT 3asBUTENS OCYIIECTBICHHS JI€UCTBUI, B TOM 4YHUCIE
COrJIacOBaHMWM, HEOOXOAUMBIX HJisi TMOJY4YEHUS MYHULUIAIBHOM yCIyru W
CBSI3aHHBIX C OOpAIllEHUEM B MHBIE TOCYIapCTBEHHbIE OPraHbl, OpraHbl MECTHOIO
CaMOYTPABJIEHUS, OPraHU3alUK, 332 UCKIOUYEHUEM TOTYyYEHHS YCIYT U TOJTYUYEHUS]
JIOKYMEHTOB W MH(GOpPMAIMH, TPEIOCTaBISEMbIX B pe3yJbTaTe MPEIOCTABICHHUS
TaKUX YCIYyl, BKJIIOYEHHBIX B I[I€pEYHHU, YyKa3aHHble B vactu | cratbu 9
®epnepanbHOro 3axkona Ne 210-03;

- TpeOoBaTh OT 3asBUTEIN IPEACTABICHUS JOKYMEHTOB M HMH(OpMaluH,
OTCYTCTBHE€ U (MJIM) HEJAOCTOBEPHOCTb KOTOPBIX HE YKa3bIBAIMCh IpH
IepBOHAYaJIbHOM OTKa3e B IpuUeMe€ JOKYMEHTOB, HEOOXOIMMBIX IS
OpEJOCTAaBICHUs] ~ MYHMLIMIIAQIBHOW  yciyru, JuO0 B IPeIOCTaBICHUU
MYHULUNAIBHOW  YCIYTH, 3a MCKIIOYEHUEM CIy4aeB, IIPELYCMOTPEHHBIX

NOAMYHKTaMHU «a» - «I» NyHKTa 4 yactu 1 crarbu 7 @enepanbHoro 3akoHa Ne 210-
3.

12. UcuepnbiBaouiuii nepevyeHb OCHOBAHUI JJI1 0TKA3a B IpUeMe
JOKYMEHTOB, HE00X0AMMBbIX JIJIfl IPEeI0CTABJICHUA MYHUIIUTIAJILHOM YCJIYTH

12.1. OcHOBaHMS Il OTKa3a B NMpPHUEME JOKYMEHTOB HEOOXOIWMBIX IS
MPEAOCTABICHUSI MYHUIIUTIATBHON yCIIYTH:

1) 3asBUTENHh HE COOTBETCTBYET TpeOOBaHMSM, yKa3aHHBIM B 1. 2.1.
AJIMUHHUCTPATUBHOTO PETIIAMEHTA;

2) Hamuyue B 3asABJICHUM HEOTOBOPEHHBIX HCIPABICHUHN, CEPhE3HBIX
MOBPEXKACHUN, HE TMO3BOJIAIONIMX OJHO3HAYHO HCTOJKOBATh HMX COJEpKaHUE,
MOAYKMCTOK JIMOO MPUIHUCOK, 3a4YEPKHYTHIX CJIOB;

3) TEKCT 3asBJICHUS HE MOJAETCS MPOUYTEHUIO;

4) OTCYTCTBHE B 3asIBJICHUU CBEACHUMN O 3asiBUTEJIC, TOAMUCH 3asIBUTEIIS.

12.2. OcHoBaHUMEM MJig OTKa3a B MpPUEME K PACCMOTPEHHUIO oOpalieHus 3a
MOJIyYEHUEM MYHUIIMNAIBLHOM YCIYTHM B AJICKTPOHHOM BHUJE SIBISICTCS HaJIUYHE
noBpexAcHUN (Qaiiia, He MNO3BOJSIIOIIUX MOJAYYUTh JAOCTYN K HHGOpMAIuH,
coleprKallencs B JOKYMEHTE.



13. UcuepnbiBalOIIMii NepeYeHb OCHOBAHMH Il IPUOCTAHOBJICHUS
WIH 0TKA3a B NIPEA0CTABJICHUHM MYHULUNIAJIBHON YCIYIH

13.1. OcHOBaHus A1 IPUOCTAHOBIICHUS MPEIOCTABICHNUS MYHULUIAIBHOU
YCIYTH OTCYTCTBYIOT.

13.2. OcHOBaHUAMH JI OTKa3a B MPEJOCTABICHUH MyHULIUIIAIIBHON YCIyTH
SABJISFOTCSL:

- OTCYTCTBHE IOKYMEHTOB B Oprase 1o 3anpaimBacMoil TEeMaTHKE;

- TEKCT 3amIpoca He MOJJAeTCsl MPOUYTEHHIO;

- OTCYTCTBUE B 3ampoce, OOpalleHMHM HEOOXOAUMBIX CBEACHUHN s
POBEJICHUS TOMCKOBOM pabOTHI;

13.3. 3asBurtens (mpeacTaBUTENb 3asBUTENSA) BIpaBe OTKAa3aThbCsl OT
NOJIyYeHHUs] MYHUIIMIAJIBHOW YCIYI'M Ha OCHOBAaHHWU JIMYHOTO MHCbMEHHOTO
3asiBJIC€HMs, HAMMCAHHOTO B CBOOOJHOM (opme HampaBUB  MOYTOBBIM
OTIpaBiieHUEM (C yBeIOMJIeHHEM) Win oOpaTtuBuch B OpraH.

13.4. B cnyuae otcyTcTBUA JOKyMEHTOB B OpraHe Imo 3ampaimBacMoil
TeMaTuKe, Npu obOiananuu uHbopManuend o MecTe WX HaxoxaeHus, Oprax
HANpaBJISIETCS] MUCBMO M0 TMPUHAIICKHOCTH C 0053aTeNbHBIM YBEIOMIICHUEM
3asIBUTEIS.

OTka3 B MpPeNOCTABICHWHM MYHHULMIIAIBHOW YCIYyTH HE NPENsSTCTBYET
IIOBTOPHOMY OOpaIlIeHHUIO 3a MPEAOCTaBICHUEM MYHUIIMIIAJIbHON YCIyTH.

14. IlepedyeHb ycJayr, KOTOpPbIe ABJISKOTCS HEOOXOAUMbIMHU U
00s13aTeJIbHBIMM VISl PEI0CTABIEHNSI MYHHIMTIAJIbHOUH YCJIYTH
14.1. Ycayru, HeoOXoauMble W 00s3aTCNbHBIC MJIA TPEIOCTABICHUS
MYHUITATIAIBHON YCIYTH, OTCYTCTBYIOT

15. Ilopsinok, pa3Mep ¥ OCHOBAHMSI B3MMAHMSI ITOCYAAPCTBEHHOM
NOUIIMHBI UM UHOM IJIATHI, B3MMaeMOM 32 Npe1ocTaB/ieHue
MYHHUUMNAJIBHOH YCIAYITH
15.1. IInara 3a npegocTaBaeHUEe MYHUIIUTIAJTLHON YCIYTH HE B3UMAETCS.

16. Ilopsaaok, pa3Mep U OCHOBAHUS B3MMAaHUA IJIATHI 32
NpeaocTaBjeHue yCayr, KOTopble ABJIAITCH He00XOAUMbIMHU 1
00s13aTeJIbHBIMHY VISl PEAOCTABJIEHNS] MYHHIIUNIAJIBHON YCIYyIH

16.1. Tlnara 3a mpegocTaBi€HUE YCIYT, KOTOPBIE SBISIOTCS HEOOXOIUMBIMU
1 00513aTeNIbHBIMU JIJIs1 IPEIOCTABICHUSI MyHUIIUIIAIbHOW YCIYTH, OTCYTCTBYET.

17. MakcuMaJIbLHBIN CPOK 0KMIAHUS 3asiBUTEJISI B OUepeau NP mojpaye
3anpoca 0 npeJa0CTaBJIeHUN MYHUITUTIAJTbHOW YCJIYTY M IIPU MOJTyYeHUH
pe3yJbTaTa NPeaoCcTaBJIeHU MYHUIIMIIAJIbHON YCIAYTH



17.1. Bpemss oxumanusi 3asiBUTENISI B OYEpPEAM MPHU MOJAYE 3ampoca o
MPEIOCTABICHUH MYHULMNAJIBHOW YCIYTM W NOpU TOJIYyYEHUH pe3yJlibTaTa
MPEIOCTABIEHNS MYHULIMTNIAJIBHON YCIIYTH HE JOJKHO MPEBBIIATh 15 MUHYT.

18. Cpok 1 nmopsiAOK perucTpanuu 3anpoca 3asaBUTEIA 0
NnpeaocTaBjIeHu MYHUIMNIAJIbHOMN YCIYTd, B TOM YHCJIe B 3JIEKTPOHHOM

popme

18.1. Peructpanus 3asBieHus, noctynusuiero B Opras, oCylecTBISIETCA B
TeueHre 1 pabodero AHs, C AaThl €ro MOJYYEHUs AOKHOCTHBIM juiioM OpraHa.
Peructpanust ocyiecTBiasieTcss MyTeM MpOCTaBICHUSI OTMETKH Ha 3asBJICHUU (JaTa
npueMa, BXOASIINIA HOMEpP) U PETUCTPALlMU 3asiBJICHUS B KypHaJe pErucTpallyu.

18.2. 3asiBieHue U JOKYMEHTHI, I10JlaBaeéMble Yepe3 MHOTO(YHKIIMOHAIbHBIN
HeHTp, nepepatorcss B OpraH B CpOK, HE NpeBbIIAIOIMN 2 pabouux AHEH, U
peructpupyrorcsi OpraHom B 3TOT K€ JI€Hb.

18.3. Ilpu HampaBiaeHUM 3aiABUTEIEM 3asBJICHUA O MPEIOCTABICHUU
MYHUIIUTAIBHON YCIYrd B 3leKTpoHHOU ¢opme mocpenctsom PIITY, Opran B
TeueHre 3 pabouux JHEH CO JHS MONTYYeHHUS YKAa3aHHOTO 3asBJICHHUS HaIpaBiseT
3asBUTEIIIO YBEIOMJIEHHE B «JIUWYHBIM kaOuHer» Ha PIII'Y, o HeoOxomammocTu
npexacrasiaeHuss B Opra JOKYMEHTOB, YKa3aHHbIX B IyHKTe 9.1. Hacrosiero
AJIMMHHUCTPaTUBHOIO perjiaMeHTa, Ha OyMa)KHbIX HOCHUTEISIX C yKa3aHUEM JaThl,
BPEMEHU UX NPEAOCTABICHUs U MecTa HaxoxaeHus Oprasa.

19. TpeOoBaHusl K NOMEIEHUSIM, B KOTOPBIX MPeI0CTABJISAETCS
MYHUIHIIAJbHAS YCJIYra, K 3aJ1y OKUJAaHUs, MeCTaM /ISl 3all0JTHEHH I
3alpoOCOB O MPeJ0CTABJICHUN MYHUIMIIAJIbHOH yCJIYyTrid, ”HGOPMALNOHHBIM
CTeHJaM C 00pa3laMu UX 3aII0JTHCHUS U NepeYHeM JOKYMEHTOB,
HEeO00XO0AMMBIX /ISl IPeI0CTABJICHUSI MYHUIIUNIAJIBHOMN YCJIYTH, B TOM YHCJIE K
ol0ecne4yeHNI0 JOCTYITHOCTH VIS HHBAJINA0B YKA3aHHbIX 00bEeKTOB B
COOTBETCTBHUM € 3aKOHOAATEJAbCTBOM Poccuiickoit @eaepauuu 0 COUAIbHOM
3allUTe HHBAJIWI0B

19.1. B mensax obecrnieueHUs: KOH(PUICHIMAIHHOCTH CBEJICHHMA BEICTCS
MpUEM TOJBKO OJHOrO 3asiBUTENsl. OTHOBPEMEHHOE KOHCYJIbTHUPOBAHHE U (WJIN)
MpueM JIByX M OoJiee 3asiBUTEIIeH HE TOMYyCKaeTCs.

PaGouee mecto crnernmanucra Oprana, HETOCPEACTBEHHO yYaCTBYIOIIETO B
MPEJOCTABICHUA MYHUUMNAIBHOW  YCIYTH, JIOJDKHO OBITh  00OPYJIOBAHO
MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTYNMa K HEOOXOJAMMBIM
nHQOpPMAITMOHHBIM ~ 0a3aM  JaHHBIX, [€YATAIONIMM, KCEPOKOMHUPYIOIUM H
CKAaHUPYIOIIUM YCTPONCTBaMH, HMETh HHPopManui o GaMWInk, HUMEHU W
OTUYECTBE CIEUUATIUCTA, OCYIIECTBISIOMIETO TPUEM 3asBUTEIICH.

Bxoxn B 3ganue Oprana omkeH ObITh 000PY/IOBaH BBIBECKOHM C yKa3aHHEM
nojHoro HamMeHoBaHusi OpraHa, ajpeca, Homepa TeinepoHa IS CHPABOK,
MIPUEMHBIX JTHEW.

3asButenu, ooparuBiuecs B Oprad, HEMoCPeICTBEHHO HHOPMUPYIOTCS :



- 00 HWCUepHBIBAIOIIEM TMEepeYHE JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEAOCTABICHUS MYHUIIMTIATBHON YCIIYTH, UX KOMIUIEKTHOCTH;

- O MOPSIKE OKa3aHUSI MYHHUIUIIAIIBHON YCIIYTH, B TOM YHUCIIE€ O TOKYMEHTaXx,
HEe TpeOyeMbIX OT 3asgBUTENS MPU MPEAOCTABICHUN MYHUIIUTIATBLHON YCIIYTH;

-0 TpaBWIBHOCTH O(OpPMIIEHUS JTOKYMEHTOB, HEOOXOIUMBIX ISt
MPEIOCTABICHN MYHULIMTIAJIbHOW YCIIYTH;

-00 HUCTOYHHMKAX TMOJYy4YEHUS  JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHN MYHULIMNIAJIbHOW YCIIYTH;

-0 Tmopsake, cpokax oQOopMIICHUS JOKYMEHTOB, HEOOXOIUMBIX IS
PEAOCTABICHUS MYHULIUTIATBHON YCIYTH, BOBMOXXHOCTH UX TOJTYYEHUS,;

- 00 MCYepIbIBAIOIIEM NEPeUYHe OCHOBAHMUM ISl OTKa3a B MPEIOCTABICHUU
MYHUIIUANIATIBHON YCITYTH.

19.2. TlomemieHusi, B KOTOPBIX MPEOCTABIACTCS MYHUIIUIIAIbHAS yCIIyTa!

- TOPEANOYTUTEIBLHO pa3MENIaloTCs Ha HIDKHUX JTakax 3/aHui, Wi B
OTJICJIbHO CTOSIIIUX 3JaHUSAX, U JOJKHBI ObITh 000PYI0BaHBI OTACIHHBIM BXOJIOM.
PacnonoxxeHue BblllIe MNEPBOrO 3TakKa JOMYCKACTCA MPU HAIMYUU B 3JaHUU
CIIeUAJIbHO 00OpY0BAaHHOTO JU(TAa WM TMOIbEMHHUKA JJII MHBATUIOB U HHBIX
MaJOMOOWJIBHBIX TPYIINl HacelieHWs. BXoapl B MOMEIICHUS O00OpYAYHOTCS
NaHaycaMu, PACIIMPEHHBIMH  MPOXOJIaMH,  IO3BOJISIIOIIUMU  0OECIIEYUTH
OecrnpenaTCTBEeHHBIA JOCTYN WHBAJIUIOB, BKJIOYAs WHBAIUIOB, HCIOJIB3YIOIMIUX
Kpecia-KOJsCKU;

- JOJIKHBI COOTBETCTBOBATh CaHUTAaPHO-TUTUEHUYECKUM,
IPOTUBOMOXKAPHBIM TpeOOBaHUSM U TpPeOOBAaHUSAM TEXHUKHM OE30MacHOCTH, a
Takke obecrneurnBaTh CBOOOAHBIA MOCTYN K HUM MHBAIHIOB U MaOMOOUIIBHBIX
TPYIII HACEJICHMUS;

- 000pYAYIOTCS CBETOBBIM WH(POPMAIIMOHHBIM Ta0JIO;

- KOMIUICKTYEeTCS HEOOXOAMMBIM O0OpYJOBAaHHMEM B IENSAX CO3JaHUs
KOM(OPTHBIX YCIOBUM JIJIs IMOJydaTesIe MyHUITUTIIAIbHON YCIIYTH;

- JOMKHBI OBITH 00OpPYIOBaHBI YCTPOMCTBAMM [IJIi  O3BYYHMBAHUS
BU3YyallbHOM, TEKCTOBOM HWH(pOpMaIuu, a TakkKe HAIMUCAMH, 3HAKAMU W HUHOUN
TEKCTOBON U Tpaduueckor MHPpOpMaluen, BHIMOIHEHHBIMHA PEbePHO-TOUYCTHBIM
mpudtom bpaiinsg u Ha KOHTpacTHOM (POHE, B COOTBETCTBUU C ACHCTBYIOIIUMH
CTaHJapTaMU BBIMOJHEHUS M Pa3MEUICHUs TaKUX 3HAKOB, a TAKKE€ BU3yaJbHBIMU
WHIUKATOpaMH, TPEeoOpa3yroIMMU 3BYKOBBIE CHUTHAJIbl B CBETOBBIC, pPEUEBHIC
CUTHalIbl B  TEKCTOByHO Oerymyr cTpoky. OOecrneunBaeTrcs  JOMYCK
CypAOIepeBOYHKA U TU(IOCYPAOTIEPEBOTUNKA.

19.3. TpeOoBanus K 3a1y 0KUAAHUSI.

Mecta OXuJaHUsI JOKHBI ObITh OOOPYIOBAaHBI CTYJIbAMH, KpPECEIbHBIMU
CEKIIUSIMU, CKAMbSIMHU.

KonnuectBo MecT oxumanusi ompeaesnsieTcss HucxoAs u3 (aKTUYeCKOu
Harpy3k ¥ BO3MOXHOCTEH JIJIsl UX pa3MEILCHHUS.

19.4. TpeboBaHusi K MecTaMm JJisl 3aIOJHEHHS 3alPOCOB O MPETOCTABICHUU
MYHHUIUIIAIBHON YCIYTH.



Mecta nnga  3amnoidHEHUs JIOKYMEHTOB JOJDKHBI OBITh  O0OPY/IOBaHbBI
CTYJIbSIMH, CTOJIaMH (CTOMKamMu) U oOecmedeHsbl O00pa3laMu 3aloJTHEHUs
JIOKYMEHTOB, OJJaHKaMU 3asiBJICHUM U KaHLEIIPCKUMU MPUHATICHKHOCTIMH.

19.5. TpeboBanuss K HUHPOPMAIIMOHHBIM CTE€HIAM C OOpa3laMu UX
3alOJIHEHHUSI M TIEPEYHEM JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaABICHUS
MYHULMNAJIBHON YCIIYTH.

Mecta nns UHPOPMHUPOBAHMS, NpPEAHA3HAUCHHBIC [ O3HAKOMIICHUS
3asiBUTENEH c uH(OpMaIIMOHHBIMU MaTepuaiaMu, 000pyIyrOTCS
MH()OPMAIIMOHHBIMU CTEHIAMH.

Ha wuHdopManmoHHbix cTeHAax Wik HWHGOPMAIMOHHBIX TEpMHHAIAX
pa3meniaeTcs BU3yalibHasl, TEKCTOBAasK U MYJIbTUMEAUNHAsT HHPOPMAIIUS O MOPSIKE
NPEeAOCTABICHUST ~ MYHHUIIUNAIbHOW  yciayru.  MHbopmanMoHHBIE — CTEHBI
YCTaHABIIMBAIOTCS B yIOOHOM JJisi TPa)KJJaH MECTe M JOJDKHBI COOTBETCTBOBATH
ONTUMAJIBLHOMY 3pUTEIBHOMY M CIYXOBOMY BOCIHPHUATHIO 3TOH HH(pOpMAIUU
rpakjaHaMmHu.

19.6. TpeGoBanusi K 0OECHEYCHUIO OCTYIMHOCTH [IJIi WHBAIWJIOB B
COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickonn dPenepauu O COUUAAIBHOU
3allUTe UHBAJIUIOB:

- YCJIOBUS 11 O€CIIPETNSATCTBEHHOTO JOCTYIA K 00BEKTaM, MECTaM OT/bIXa U
K MPEJAOCTaBIIEMbIM B HUX yCIIyTam;

- BO3MOXKHOCTh CaMOCTOSITEJIbBHOTO TMEPEABMKEHUSI IO TEPPUTOPUM, HaA
KOTOPOM pAacIoJio’)kKeH OOBEKT B IEIAX JOCTylla K MECTY IIPeJa0CTaBICHUS
MYHUIIAIIAJIBHOW YCIyTH, BXOJa B TakKhe OOBEKTHhI M BBIXOJA M3 HMX, MOCAIKU B
TPAHCIIOPTHOE CPEJCTBO W BBICAJKM M3 HEro Iepell BXOJAOM Ha OOBEKT, B TOM
YUCJI€ C HCIOJIb30BAHMEM KPECIa-KOJSICKM, B TOM UHUCJIE€ C TIOMOIIBIO
CIICIIMATTMCTOB, MPEAOCTABIAIONIUX YCIYTH, ACCUCTUBHBIX W BCIIOMOTaTEIbHBIX
TEXHOJIOTHH, a TAKY)KE€ CMEHHOT'0O Kpecya-KOJsACKU,

- CONIPOBO’KJICHUE MHBAJIUIOB, UMEIOIINX CTOUKUE PACCTPOMCTBA (YHKITUU
3pEHUS U CaMOCTOSATEJIBHOTO MEPEABMXKEHUSI TI0 TEPPUTOPUHU  YUPEKIACHUS,
OpraHu3aIuy, a TAaK)Ke MPH MOJIH30BaHUM YCIyTraMH, TPEI0CTABISIEMBIMU UMU;

- CONCWCTBME WHBAJIWJIY NPU BXOJE B3JaHUE M BBIXOAE U3 HETO,
WHOOPMUPOBAHWE WHBAIHAA O JOCTYINHBIX MapuipyTax oOOIIECTBEHHOTO
TPAHCIOPTA;

- nyOnmupoBaHHEe HEOOXOIWMOM IS MHBAIHMIOB 3BYKOBOM M 3PHUTEIBHOMN
uH(OpMaIMK, a TaKXKe HAJMHUCEH, 3HAKOB M MHOW TEKCTOBOW W TpaduyuecKou
nH(pOpManuKu 3HAKaMH, BBIITOJIHEHHBIMU pelibe(HO-TOUYCUHBIM ImpudToM bpaiins,
JIOMYCK CYpIONIEPEBOTUMKA U TU(DIOCYPIOTIEPEBOTINKA;

- JIONyCK HAa OOBEKThl COOAKU-TIPOBOJHUKA MPH HAIMYUHM JIOKYMEHTA,
MOATBEPKAAIOIIET0 €€ creluaibHoe OOydeHue U BblAaBaeMoro mo ¢opme u B
MOpsIAKE, KOTOPBbIE ONPENENAOTC (PeaepaibHbIM OpPraHOM HCIOJIHUTEIbHOU
BJIACTH, OCYWIECTBIAAKOMMM  (YHKIMU 1O  BbIpabOTKE W  pealu3aluu
rOCYJapCTBEHHOW MOJUTUKU U HOPMATUBHO-TIPABOBOMY PETYJIHPOBaHUIO B chepe
COLMAJIBHOM 3aIIUThl HACEIICHUS,



- OKa3aHHE€ JOJHDKHOCTHBIMU JIMLAMH, TPEIOCTABISIIOUIUMU YCIYTY, TOMOILIU
MHBaJuJaM B MPEOJOJEHUU OapbepoB, MEIIAIOMIUX MOJYYEHHID HMHU YCIYT
HapaBHE C APYTUMH JIMLIAMU;

- "He meHee 10 mporeHTOB MecT (HO HE MEHee OJHOr0 MecTa) st
OecruiaTHON MapKOBKM TPAHCHOPTHBIX CPEACTB, yrpaBiseMbix nHBanugamu |, 1l
rpynn, a Takke wuHBanumgamu Il rpynmel B mopsiake, yCTaHOBJIEHHOM
IIpaButensctBoM  Poccuiickonn  dDexepaunu, W TPaHCIOPTHBIX  CPEACTB,
MEePeBO3SAUIUX TAKUX UHBAIUOB U (WIN) AETeH-UHBAINU]IOB;

- HaJJIexalllee pa3MellleHHe 0o0OpyloBaHUS M HOCUTeNed HH(OopMaluu,
HEOOXOJUMBIX MJisi oOecnedyeHus OeCHpensTCTBEHHOTO JOCTyINa HMHBAIHUIIOB K
00BEKTaM M yCIIyraM C Y4ETOM OFPAHMUYEHUN UX KU3HEACATEIbHOCTH.

B cnygasx, ecnu cyiiecTByronue 0ObEKTHl COIMATBLHON, WHXKEHEPHOU U
TPAHCIIOPTHOU MHPPACTPYKTYP HEBO3MOMKHO MOJHOCTHIO TPUCTIOCOOUTH C YUETOM
noTpeOHOCTe MHBAIMAOB, 10 MX PEKOHCTPYKIIMH WM KAMUTAIbHOIO PEMOHTA,
NPUHUMAIOTCS COTJIACOBAHHBIE C OJIHUM M3 OOIIECTBEHHBIX OO0BEAMHEHUMN
WHBAJINIOB, OCYIIECTBIISIONIMX CBOIO JESITEILHOCTh HA TEPPUTOPUHU IOCEIICHHUS,
MYHUIIMIAIBHOTO pailoHa, TOPOJCKOrO OKpyra, MHUHHUMAIbHBIE MEphI JUIs
oOecrieueHusi JOCTyNa HWHBAIUIOB K MECTY MPEIOCTaBICHUS MYHUIUIAIBLHOU
yciyru 1u0o0, KOrja 3TO BO3MOXKHO, 00ECeUnuTh MPeI0OCTaBICHUE HEOOXOAUMBIX
YCIIYT 110 MECTY KUTEIbCTBA UHBAJIUAA WIN B TUCTAHINOHHOM pEXUME.

19.7. [omxHOCTHbIE JuIa, paboTallUMe ¢ WHBAIUAAMH, HPOXOIAT
MHCTPYKTHUPOBAaHUE MJIM OOyY€HHE IO BOIPOCAM, CBSI3aHHBIM C OOecledeHHEM
JOCTYIHOCTH JUIsl HUX OOBEKTOB COLIMAJIbHOW, MH)KEHEPHOW W TPAHCHOPTHOU

UHGPACTPYKTYpP U YCIYT.

20. IToxa3aTe/n JOCTYNNHOCTH U KA4eCTBA MYHUIIMIIAJbHOM YCJIYyT'H

20.1. TlokazaTensiMu JOCTYITHOCTH TPEAOCTABICHUS MYHHUIIUIAIBHOM
YCIIYTH SIBIISIFOTCS

- [pU  TOPEAOCTABICHUM  MYHUIUIAIBHOW  YCIYTM  KOJUYECTBO
B3aUMOJICHCTBUI 3a4BUTENS C JOJDKHOCTHBIMU JuiaMu OpraHa, OTBETCTBEHHBIMU
3a  TMpeAOoCTaBlIeHHWE  MYHUIMMAIBHOW  yciayru, H©He ©Oomee 3-x  pas,
MIPOJIOJDKUTETFHOCTD KaXkI0T0 00pallieHus: He MpeBbImaeT 15 MUHyT;

- yciiyra 1o 3KCTEPPUTOPUATIBHOMY MPUHIUIY HE TPEAOCTABIISIETCS .

- yciyra o 3KCTEPPUTOPUATTEHOMY MIPUHLIUITY yepes
MHOTO()YHKIIMOHATBHBIN IIEHTP HE TIPEIOCTABISAETCS;

- BOBMOXXHOCTh ~ NOJIYYEHMSI CBEICHUW O  XOAE€  MPEAOCTABICHUS
MyHULUNanbHOM yciayru mnocpeactsom PIITY u EIII'Y (B cayuae nomaum
3asBieHUs B 3MeKTpoHHOM Buje udepe3 EIN'Y, PIIIY), snekrpoHHOW MOYTHI, a
TaKXe Mo CIpaBovHbIM TesnedoHam Oprana, MpeAOCTaBISAIONIET0 MyHUIIUTAIBHYIO
yCIyry W Ju4HOro mnocemieHuss OpraHa, B YCTAHOBJIEHHOE T'pauKOM padOThI
Bpems. llomyueHune cBeneHM O XOA€ MPENOCTABICHHS MYHULUNAIBHOW YCIYTd
nyteM wucnonb3zoBanus EIN'Y, PIII'Y Bo3MoxkHO B mr000€ BpeMs ¢ MOMEHTa

- yciyra nocpcaCcTBOM KOMIIIICKCHOI'O 3aI1pocCa HE IIPCAOCTABIIACTCA.
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20.2. KayecTBO npeaoCTaBICHUS] MyHUITUTIAILHON YCIIYTH XapaKTepU3yeTcs
MIPEAOCTABICHUEM MYHULHANAIBHOW YCIYTM B COOTBETCTBUM CO CTaHIAPTOM
IIPEAOCTABIEHUS MYHULIMIIAIBHON YCIIYTH, @ TAKKE OTCYTCTBHEM:

- 0€30CHOBATENBHBIX OTKA30B B MpPUEME 3asBJICHUNA O MPEeAOCTaBICHUU
MYHHULMIIAJIBHOM YCIYTH OT 3asBUTEICH M B IPEIOCTABICHUM MYHULMIAIBHOU
YCIIyTH,

- HAPYLIEHUI CPOKOB MPEIOCTABIECHNSI MyHULUITAJBbHON YCIYTH;

- ouepesed MpU NPUEME 3ASBICHUM O MPEIOCTABICHUH MYHHUIUANAIBHOU
YCIIYT'H OT 3asBUTEJIEN M BbIJAaye PE3yJIbTATOB MPEIOCTABICHHUS MYHHUIIMIAIbHON
YCIIYTH;

- HEKOMIIETEHTHOCTH CIIELUATIUCTOB;

- )kanno6 Ha aeucTBus (Oe3neicTBue) MO0 HEKOPPEKTHOE, HEBHUMATEIIBHOE
OTHOILIEHUE K 3asBUTEJISIM CIICLIMAIMCTOB, OCYILECTBISAIOINUX IPEIOCTABICHUE
MYHUILIMTIAJTIBHOW YCITYTH.

21. Nnble TpeOOBaHMs, B TOM YHCJIe YYUTHIBAKIIHNE 0COOCHHOCTH
NpeA0CTABJEHNS MYHUIIMNIAJIBHON YCJIYTH M0 IKCTEPPUTOPHUATBHOMY
NPUHIKIY (B cay4yae, ecJii MyYHHIUNAJIbHASA YCJIyra npeaocTaB/seTCs 1Mo
IKCTEPPUTOPHATILHOMY NPUHIIMILY) U 0COOEHHOCTH MPeA0CTABICHUS
MYHULMIAJIBHON YCJIYI'H B 3JIEKTPOHHOM opMe

21.1. Ycayra no sKCTeppUTOPHATBLHOMY MIPUHITUITY HE MPEA0CTaBISETCS.

21.2.  OcoOeHHOCTH MpEeIOCTaBICHUS  MYHUIMIAIBHOW  YCIyTH B
ANEKTPOHHOM BHUJIE.

[IpenocTaBneHne MYHUIMIAIBHON yCIyrM B 3JEKTPOHHOU  (opme,
nocpenctsoMm PIII'Y, ocymecTBisgeTcs mocie ee nepeBojia B 3JICKTPOHHBIA BHJI B
HOPSIIKE, YCTAHOBIEHHOM AEHCTBYIOIINM 3aKOHOIATEICTBOM.

OOpamenne  3a  MOMYYEHHEM  MYHUIMIAIBHOM  yCIYTH  MOXET
OCYLIECTBIIATBCSA C HUCIIOJB30BAHUEM BJIEKTPOHHBIX JOKYMEHTOB, MOJMHCAHHBIX
AIIEKTPOHHOM MOJIKUCHIO B COOTBETCTBUU ¢ TpeboBanusmu denepanbHOro 3akoHa
«O06 onektponHoit moxamucu» 0T 06.04.2011 Ne 63-®3 u TpebOBaHHIMU
®denepanbHOro 3akona Ne210-®3.

3ampoc W WHBIE JIOKYMEHTHI, HEOOXOJWMBbIE IJisi MPEIOCTaBICHUS
MYHULUIIAIBHON YCIYTH, NOANMCAHHBIE IPOCTOM DSJIEKTPOHHOM MOJANUCHIO U
MO/IAHHBIE 3asBUTENIEM C COOIOIeHneM TpeOoBaHui yacTu 2 ctatbu 21.1 u dactu
1 crateu 5 ®@enepanbHOTO 3aK0HA «OO0 ANEKTPOHHOUN TOAMUCKH» U TPEOOBAHUSIMU
®enepanbHoro 3akoHa Ne210-d3, mpuszHaroTcsl paBHO3HAYHBIMU 3alIPOCY U UHBIM
JOKyMEHTaM, TOJMHUCAHHBIM COOCTBEHHOPYYHOW TOJIUCHIO W TPEICTaBICHHBIM
Ha OyMa)XHOM HOCHUTEJE, 3a HCKIIOUCHHEM CJIydaeB, eciau (denepaibHbIMU
3aKOHAMH WJIM MHBIMA HOPMATHUBHBIMU MPABOBBIMU aKTAMH YCTAHOBJIEH 3alpeT Ha
oOpallieHue 3a MOoJy4YeHUEM MYHUIIUTIATBLHON YCIYTH B 3JIEKTPOHHOM (hopme.

B cootBercTBuM ¢ mynkToMm 2(1) [IpaBun onpeneneHust BUIOB 3IEKTPOHHON
MOAMUCH, UCIIOJIb30BAHUE KOTOPBIX JOMYCKAETCs MPU OOpalleHUH 3a MOTy4YeHHEM
FOCYJApCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT, YTBEPXKIEHHBIX IMOCTAHOBICHHEM
[TpaButensctBa Poccuiickonn @enepanuu ot 25 uroHs 2012 r. Ne 634 «O Bugax
AIEKTPOHHOU MOAMKUCH, UCTIOIB30BaHNUE KOTOPBIX JOMYCKAeTCs Mpyu oOpalleHrun 3a
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MOJIy4YEHHEM TOCYJAapCTBEHHBIX M MYHHULMIAIBHBIX yCIyr» 3asiBUTENb -
(u3nyuecKoe JIMLO BIPABE HCIONb30BAaTh MPOCTYIO 3JIEKTPOHHYIO MOANKCH B
cily4ae, ecii uAeHTU(PUKaIKsSI U ayTeHTU(UKALUS 3asBUTEINS - (PU3UYECKOTO JUIA
OCYIIECTBIISIIOTCS C MCHOJB30BAHMEM €IUMHOM CHCTEMbl HJICHTU(DHUKAIUU U
ayTeHTU(UKalUuu, TpU YyCIOBUHU, YTO MPHU BbIJAUE KJIKOYA MPOCTOM 3JIEKTPOHHOM
MOJAMKUCH JTUYHOCTh (PU3NYECKOTO JIMIA YCTAHOBJIEHA MPU JUYHOM MIPUEME.

21.3. 3agBineHue W JOKYMEHTHI, yKa3aHHble B myHkre 9.1. Hacrosmiero
AJMUHUCTPAaTUBHOTO pEIJIaMEHTa, NpeJCTaBlIeHHble B (GOpMe BIEKTPOHHOTO
nokymenta uyepe3 EII'Y, PIII'Y noanuceiBatoTcs  3asBUTENEM  JIMOO
NpEeICTaBUTENIEM 3asBUTENS C HMCIOIb30BAHUEM MPOCTOW SJIEKTPOHHOW TMOAMHUCH
(aBTOMaTHYECKH) WM YCUJICHHON KBaJIU(UUIMPOBAHHOW 3JIEKTPOHHOW MOAMUCHU
3asiBUTENS (MIPEACTABUTEIS 3asBUTES).

IIpu mnpencraBieHuUU 3asBIICHUS MpEJCTaBUTENEM 3asBUTENsT B (Qopme
AIIEKTPOHHOTO JIOKYMEHTa K TaKOMY 3asBICHHUIO MpPHUJIAraeTcs HaaJIexKallum
oOpazoM oQopMIIeHHas] JOBEPEHHOCTh B (opMe >IEKTPOHHOTO JIOKYMEHTA,
NOJNMUCAHHOTO  JIULIOM,  BBIJABIIMM  (TIOAMMCABIIMM)  JIOBEPEHHOCTh, C
UCIIOJBb30BaHUEM YCUJICHHOW KBalu(UIMPOBAHHOW HSIEKTPOHHOW moanucu (B
cilydae, eclid MpeICTaBUTelNb 3asBUTENS ACHCTBYET HA OCHOBAHUM JIOBEPEHHOCTH).

I11. CocTaB, mocjie10BaTeJIbHOCTH M CPOKH BBINOJTHEHUS
aJIMMHUCTPATHBHBIX MPOLEAYP, TPEOOBAHUA K MOPAJAKY UX BbINOJHEHNS,
0CO0EHHOCTH BBHINOJHEHNSI AAMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHO
(¢popme 1 B MHOTOPYHKIMOHAJIBHOM LIEHTPE

22. UcuyepnbiBalouiuii nepevyeHb aIMMHACTPATUBHBIX NPOLEAYP NPH
NpeIocTaBJIeHUH MYHHIUNIAJIBHON YCIYIH

22.1. [IlpenmocrtaBieHne MYHUIMITAIBHOM YyCIYIM BKIIOYAaeT B ceOs
CIEAYIOIINE aIMUHUCTPATUBHBIE MPOLIETYPHI:

1) mpueM u peructpauus 3asiBICHHUS U JOKYMEHTOB, OOS3aTEIbHBIX K
MPEAOCTABIECHUIO;

2) paccMOTpEHUE MPEACTABICHHBIX JOKYMEHTOB;

3) NpUHATHE PELICHUS O MPEJOCTABICHUN MYHULIUIAIBHON YCIYyTH;

4) BblIaYa WIM HAIpaBICHHE 3asBUTENIO pE3yJbTaTa MpPeIOCTABICHUS
MYHHUIUITAIBHON YCIIYTH.

23. IIpuem u perucTpanus 3asiBJIeHUS U JOKYMEHTOB, 00513aTeJIbHbIX K
NPea0CTABJICHUIO

23.1. OcHoBaHWeM JjIsi Hayanda aIMUHUCTPATHBHOW TPOILEIYPHI SIBISETCS
nocrymieHue B OpraH, NOpeAoCTaBIAKOIINNA  MYHULIMIAIBHYIO  YCIYTY,
COOTBETCTBYIOILIETO 3asiBICHUsI. 3anmpoc (3asBJICHUE) MPEACTABIACTCS 3asiBUTEIEM
(npencraButeneM 3asButensa) B Opran, MmocpecTBOM IMOYTOBOM CBS3UM WM B
anekTpoHHot ¢dopme ueped PIIIY, mmbo npu nuuHoM oOpameHud B
MHOTO(YHKIIMOHAJIBHBIN LIEHTP.



CnennanncTt, OTBETCTBEHHBIA 3a MPHUEM U PETUCTPALUIO JIOKYMEHTOB,
MPOU3BOJUT TpPUEM  3asBIEHHUS, COIVIACHO YCTaHOBIEHHOW ¢dopme, U
MPUJIOKEHHBIX K HEMY JOKYMEHTOB JIMYHO OT 3asBUTENISI WM €r0 3aKOHHOTO
npeacTaButenisa. B ciyuae mpeacTaBieHUs 3asBICHUS MpPU JIMYHOM OOpalieHuu
3asBUTENSl  WIM  TNPEACTABUTENS  3asABUTENS  NPEIBIBISCTCS  JIOKYMEHT,
YAOCTOBEPSIIONINI COOTBETCTBEHHO JIMYHOCTh 3asBUTENSI WIM MPEICTABUTENS
3asIBUTEJIA.

Jluo, wuMmerolmee MNpaBo JAeMCTBOBaTh 0€3 JOBEPEHHOCTH OT HWMEHU
IOPUANYECKOTO JIMIA, TPEABSABISIET JOKYMEHT, YIOCTOBEPSIONIUNA €T0 JUYHOCTh, U
COoOOIIaeT PEKBU3UTHI CBUJETEILCTBA O TOCYIAPCTBEHHOW  perucTpanuu
IOpUAMYECKOro JiMua (Jucta 3amvcd EAMHOrO rocyapcTBEHHOTO peecTpa
IOPUJIMYECKUX JIUI]), a TPEACTABUTENb HOPUIUYCCKOTO JIUIA TIPEABIBISET TAKKE
JOKYMEHT, TOATBEPKIAIONIMNA €ro MOJHOMOYHUS JAEHCTBOBATH OT MMEHHU 3TOTO
IOpUJIMYECKOTO JIMIA, WX KOMHUIO ATOTO JOKYMEHTA, 3aBEPEHHYIO Tedarbio (pu
HAJIMYUU TIeYaTH) U MOAMUCHI0 PYKOBOIUTEIISI 3TOTO FOPUIMUECKOTO JIUIIA.

[Ipu nmpencraBneHUM 3asiBUTEIEM JIOKYMEHTOB YCTAaHABIMBACTCSI JIMYHOCTD
3asIBUTENS, MPOBEPAIOTCS TOJHOMOYHUS 3asiBUTEIISl, OCYILECTBISETCS TMPOBEPKA
COOTBETCTBHUS CBEICHUM, YKA3aHHBIX B 3asBJIICHUU, NPEICTABICHHBIM IOKYMEHTAM,
MOJIHOTA Y MPABUWJILHOCTH OPOPMIICHHUSI 3asIBICHHUSI.

B xozxe npuema 3asBIeHHS U IPUIAraeMbIX K HEMY TOKYMEHTOB CIIELIMAIUCT
OCYLIECTBIISIET UX MPOBEPKY HA:

- IPaBUJILHOCTH O(DOPMIICHHUS 3asIBIICHUS;

- KOMIUIEKTHOCTh IPWJIOXKEHHBIX K 3asBJICHUIO JOKYMEHTOB, YKa3aHHBIX B
nyHkTe 9.1. HacTosero AIMUHUCTPATUBHOIO PETJIaMEHTa;

- OTCYTCTBUE B 3asBJICHUMM M NPWIATaeMbIX K 3asBJICHUIO JTOKYMEHTax
HEOTOBOPEHHBIX HCIIPABJICHUM, CEPbE3HBIX MOBPEKIACHUN, HE IO3BOJISIIOIINX
OJIHO3HAYHO HCTOJIKOBaTh WX COJEp)KaHHE, TOJYUCTOK JUOO MPHUIHCOK,
3a4EpPKHYTHIX CJIOB;

- OTCYTCTBUE B 3afBJICHUM M TNPWIAraeMbIX K 3asBJICHUIO JTOKYMEHTax
3aIMCeN, BBIITOJIHECHHBIX KapaHIAIIOM.

[locne mpoBepKH JOKYMEHTOB CIIEIMATUCT HA OOOPOTHON CTOpOHE
3asBJICHUSL CTAaBUT OTMETKY O COOTBETCTBUU JOKYMEHTOB IPEIBSBISIEMbIM
TpeOOBaHUAM, TIIOCJE€ YEro 3asBICHHUE PETUCTPUPYETCS B OIKypHaJIEe YydeTa
BXOJAIINX JIOKYMEHTOB, HA HEM CTaBUTCS HOMEDP U JaTa PETUCTPALUU.

3asBurento BeigaeTcs pacnucka ([Ipunoxxenne Ned kK AAMUHUCTPATUBHOMY
pErJIaMEHTY) B MOJYYEHUH OT 3asiBUTEJIA JOKYMEHTOB C YKa3aHHEM HMX MEpPeyHs U
natel nojiydeHus: OpraHoMm, MPEJOCTABISIONINM YCIYTy, MOPSIKOBOTO HOMEpA,
TaKoro e, 4ro u B xypHaine, PO, MOKHOCTH M MOJAMMCHIO COTpyIHHMKA. B
Clly4ya€ TpPEACTABICHUS JOKYMEHTOB 4Yepe3 MHOTO(QYHKIHOHAIBHBIA LEHTP
pacrucka BbIJJAeTCs YKa3aHHBIM MHOTO() YHKIIMOHATBHBIM [IEHTPOM.

23.2. Ilpu ycraHoBieHUM (aKTOB OTCYTCTBUSI HEOOXOJUMBIX JOKYMEHTOB,
HECOOTBETCTBUSl TPEIOCTABICHHBIX JOKYMEHTOB TpeOOBaHUSM, YKAa3aHHBIM B
nyHkTax 9.1. — 9.2. AIMHHUCTPATUBHOIO PErJaMEHTa CIEHHUATUCT YBEAOMIISIECT
3asBUTENS JIMYHO O HAJIUYUU TNPEHSATCTBAM JJISI BbIIAYM APXHUBHBIX CIIPABOK,
ApXUBHBIX BBIMUCOK WU APXUBHBIX KOIMHM, OOBICHSAET 3asBUTENIO COJACPIKAHUE



BBISIBJICHHBIX HEJJOCTATKOB B MPEJICTABICHHBIX TJOKYMEHTAX U MpeiaracT MPUHITH
MEpBI TI0 UX YCTPAHEHHUIO.

23.3. B cnyuae, ecnu 3asBI€HUE U TOKYMEHTBI, YKa3aHHbIE B MMyHKTax 9.1. —
9.2. Hacrosmero AJMHHHUCTPAaTUBHOTO peIlaMeHTa, mpeacraBieHsl B Oprax
MOCPEACTBOM TIOYTOBOTO OTMPABJICHUS, PACTIFCKA B TIOTYYCHUH TaKUX 3asBICHUS U
JOKYMEHTOB HampasisieTcsi OpraHoM MO yKa3aHHOMY B 3asBICHHU IOYTOBOMY
ajzipecy B JeHb nony4deHus OpraHoM TOKyMEHTOB.

23.4. llony4yenue 3asiBICHUS U TOKYMEHTOB, YKa3aHHBIX MyHKTax 9.1. — 9.2,
HACTOSIIETO AJIMUHUCTPATUBHOTO pErliaMeHTa, MPEACTaBIIeMbIX B Qopme
AIIEKTPOHHBIX JOKYMEHTOB, TOATBEPXKAACTCA IyTeM HANpPAaBICHUS 3asBUTEIIO
(TpencTaBUTENIO 3aBUTENS ) COOOIICHHS O TTOJIYYEHUHN 3asBICHUS U JIOKYMEHTOB C
yKa3aHUEM BXOJSIIETO PErHCTPAIMOHHOTO HOMEpA 3asBICHHUSA, TAThl MOTYUYCHHS
3asgBICHUS W JIOKyMEHTOB, a Tak)Ke I[epeueHb HaWMEHOBaHUU (ailsos,
NpECTaBICHHBIX B (OPME DIEKTPOHHBIX TOKYMEHTOB, C YKa3aHHEM WX 00beMa.

Coo0rieHne 0 MOTyYeHUH 3asBICHUS W JJOKYMEHTOB, YKa3aHHBIX B ITyHKTE
9.1. Hacrosimero AJIMUHUCTPATHBHOTO PETJIAMEHTA, HAIIPABJISETCS 10 yKa3aHHOMY
B 3asBICHUU aJpecy d3JICKTPOHHOW IMOYTHl WJIM B JIMYHBIA KaOWHET 3asBUTEIS
(mpencraButenst 3asButens) Ha PIIIY B ciywae mpencTaBieHUS 3asBICHUS |
nOoKyMeHTOB yepe3 PIITY.

23.5. 3asgBneHWe W JIOKYMEHTBI, IPEACTABIEHHbIE  3asBUTEIEM
(mpencraBuTENEM 3asBUTENS) Yepe3 MHOTO(YHKIMOHAIBHBIM LEHTP NEpenaroTcs
MHOTO(YHKIIMOHAJIBHBIM IIeHTpoM B Opral B D3JEKTPOHHOM BHUAE B JEHb
oOpateHust 3asBUTENs (IIPEICTABUTENS 3asiBUTENs), HA OyMa)KHOM HOCHUTENE B
CPOK, YCTaHOBJIEHHBIN COINIALICHUEM, 3aKIFOUEHHBIM MEXIYy AJMHUHUCTpALMEH U

[ToctynuBmiemy w3  MHOTOQYHKIIMOHAJBbHOTO  IIEHTpa  3asBICHUIO
IPUCBAMBAECTCS PETUCTPALIMOHHBI HOMep OpraHa © yka3blBaeTcsl Jara €ro
HOJTy4ECHUSI.

23.6. KputepueM TpUHITHS PEUICHUS SBISIETCA HAJIUYMUE 3asBJICHUS U
MOJIHOTO  KOMIUJIEKTa JOKYMEHTOB, O00S3aT€NbHBIX JUIsI  TPEIOCTABICHUS
MYHHULUITAJIBHON YCIIYTH.

23.7. Pe3ynbTaToM HMCHOJHEHHS] aIMUHHUCTPATUBHON MPOLIEAYPHI SIBISIETCS
perucTpaiusi MOCTYNUBILIETO 3adBICHUS U MOJTHOTO KOMILIEKTa JIOKYMEHTOB,
00s13aTENBHBIX JIJIS1 TPEIOCTABICHUS MYHUITUTIATBHONU YCITYTH.

23.8. CnocoOoM (Qukcanuu pe3yiabTata aAMUHUCTPATUBHOM MPOLIEAYPHI
SBJISIETCS. PErUCTpAlUsl 3asBJICHUS M JIOKYMEHTOB B JKypHalie ydeTa BXOJISAIIUX
JOKYMEHTOB.

23.9. Ilpouenypsl, ycTaHaBiaumBaeMble myHKkTamu 23.1. — 23.2.
OCYIIECTBIIAKOTCS B TEUCHUE |5 MUHYT.
Perucrpanus 3asBJICHUS, IOCTYIUBILIETO B Opran OT

MHOTO(YHKIIMOHAJIBHOTO 1IEHTPa OCYILIECTBISIETCS. B TeueHue 1 pabodero Hs Uiu
Ha CJIEAYIOIIUN JIEHb C MOMEHTA €ro NMOCTyIuIeHus: B OpraH.

24. PaccMoTpeHue MpeCcTABJIEHHBIX JIOKYMEHTOB



24.1. OcHoBaHMeM /i1 Hauyaja aJMUHUCTPATUBHOM mpoueaypbl IO
pPacCCMOTPEHUIO  MPEJACTABICHHBIX  JOKYMEHTOB  SIBISE€TCA  MOJYyYEHHE
JOJDKHOCTHBIM ~ JuiioM OpraHa, OTBETCTBEHHBIM 3a TIPUEM JIOKYMEHTOB,
3asIBJICHUS] C KOMILUIEKTOM MPUIIATaeMbIX IOKYMEHTOB.

3asiBIE€HUE PETUCTPUPYETCS U NIEPEAAECTCS ISl UCTIOTHEHUS JOKHOCTHOMY
JUIY, OTBETCTBEHHOMY 3a PACCMOTPEHHE NOCTYNHUBIUIETO 3asIBJICHHUS.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a PACCMOTPEHUE MOCTYIHUBILETO
3asIBJICHUSA

- IPOBEPSIET KOMIUIEKTHOCTh MOJIY4YEHHBIX JOKYMEHTOB U CBEJCHHM, B HUX
CoJleprKalIuXcs;

3anpoc, He OTHOCAILIMMHCSA K cocTaBy XpaHsmmuxcs B OpraHe JTOKyMEHTOB
(HenmpouIBHBIN 3aIpoc), B Te€UEHUE 7 KaJeHJAPHBIX JHEH CO JHS PErucTpariuu
3ampoca HamnpaBlIeTCsl B OpPraHU3aldio, TJe MOTYT XPaHUThCS HEOOXOJIHUMbIE
JOKYMEHTBI C YBeIOMJIEHUEM 00 3TOM MOJIb30BaTEIIS.

B cnydae oTcyTcTBUSI OCHOBaHUW JUisi OTKa3a B IpUEME JOKYMEHTOB,
npeayCMOTpEeHHbIX myHKTaMu 12.1. u 12.2. Hacrtosimero AIMHUHUCTPATUBHOIO
periamenTa, crneunanuct OpraHa, OTBETCTBEHHBIH 32  pacCMOTPEHHUE
PEJACTABJICHHBIX JTOKYMEHTOB KOMIUICKTYET MPEIOCTaBICHHBIC TOKYMEHTHI B
YYETHOE JIEJI0 3asABUTES.

24.2. Kputeprem NpUHATHUS PELICHUS SIBJIIETCS OTCYTCTBHE OCHOBAHUM IS
OTKa3a B IPUEME IOKYMEHTOB.

24.3. Pe3ynbTaToM HMCHOJHEHHS aJMUHHUCTPATUBHON MPOLIEAYPHI SIBISETCS
(dbopMUpOBaHUE YUETHOTO JieJia 3asIBUTEIS.

24.4. CnocoboM ¢ukcanuu pe3yiabTata aJMUHUCTPATUBHOM MIPOIIEAYPHI
ABJISIETCS 3aPETUCTPUPOBAHHOE 3asIBJICHUE.

MakcumanbHbIi CPOK  BBITIOJIHEHUS AJIMUHUCTPATUBHOW MPOLEAYPHI
cocTaByisieT 3 pabouuXx JTHS.

25. IlpunsiTHe pelieHNsI 0 MPeJOCTABJIEHUN MYHUIIUNIAIbHOM YCJIYTH

25.1. OcHoBaHUEM [Jisi Hayaja aJIMUHUCTPATUBHOW MPOLIEAYPHI SABISIETCS
HaJIM4YMUe TOJIHOTO TaKeTa JOKYMEHTOB, HEOOXOJMMOTO ISl TPEIOCTABICHUS
MYHHULUITAJIBHON YCIIYTH.

Cnenuanuct Oprana Ha OCHOBaHUHU CBEJICHMIA:

- IPUHUMAET PEIICHUE O MPEIOCTABICHUN MYHUIIUNIAJIbHOU YCIYTH;

- TOJATOTaBIMBAET B JIBYX OJK3EMIUISIpaX pe3yJbTaT MPEeAOCTaABICHUS
MYHHUIUITAIBHON YCIIYTH.

CrpaHuiibl JIOKyMEHTa, MOATOTOBIEHHOIO B XOJ€ MPEeAOCTaBICHUS
MYHHUITUTIATBHOW YCIYTH, KOJIMYECTBO KOTOPHIX OoOjee OJHOH, JOJKHBI OBITH
MIPOHYMEPOBAHBI.

25.2. ApxuBHble chpaBku odopmisitorcss Ha Onanke Oprana c
o0o3HaueHueM Ha3BaHus Buja qokymenrta: «KAPXVMBHAS CITIPABKA».

ApXxuBHasl CHpaBKa MOJMNUCHIBAETCS pykoBoauTesneM OpraHa Wik HHBIM
YIOJHOMOYEHHBIM UM JIOJKHOCTHBIM JIMIIOM U 3aBEPSIETCS M€YaThIO OpraHU3aluu.



ApxuBHas crpaBka, 00beM KOTOPOH MPEBBILIAET OJMH JHCT, AOJDKHA OBITH
IIPOHYMEPOBaHa.

B Tekcre apXMBHOW CHpPAaBKHA B XPOHOJOTHYECKOU IMOCIENOBATEIBHOCTH
U3JIaratoTcsl COOBITUS C YKa3aHUEM BHJIOB MCIOJIb30BaHHBIX IOKYMEHTOB, UX JaT U
HOMEPOB. B apxuBHOII cripaBke A0MyCKaeTcs HIUTUPOBAHUE JOKYMEHTOB.

HecoBnagenue  OTAENbHBIX  CBEACHUW/JAHHBIX  JIOKYMEHTOB  CO
CBEJICHUSIMU, W3JIO)KEHHBIMU B 3allpoce, HE SBISETCS MNPEHsTCTBUEM IS
BKJIFOUEHHSI UX B apXUBHYIO CIIPABKY, €CJIM COBIIAJICHUE BCEX OCTAJIbHBIX CBEJICHUM
HE BBI3bIBAET COMHEHUH B TOXKJIECTBEHHOCTH JHUIA WIH (PAKTOB, O KOTOPBIX
TOBOPHUTCS B JJOKYMEHTaX.

B apxuBHOl cripaBKe TaHHbIE BOCIPOU3BOJIATCS TaK, KAK OHU M3JI0KEHBI B
JOKYMEHTaX, a PACXOXKJICHUs, HECOBNAJACHUS U HETOYHbIE Ha3BaHUs, OTCYTCTBHUE
UMEHH, OTYECTBA, MHUIIMAJIOB UM HAJIMYUE TOJBKO OAHOTO U3 HUX JOJIKHBI OBITH
OTOBOpPEHBbI B TEKCTE CMpaBKu B ckoOkax: «Tak B gokymeHnte», «Tak B TekcTe
OpUTMHAJIA.

Caenenusi, UMEIOIIMECS B apXuBe MO 3ampocy o pabore u (win) yuede B
HECKOJIbKMX OpraHu3aluax, KacarollHecs OJHOr0 JHIA, BKIKYAKTCS B OIHY
aApXUBHYIO CIIPaBKY.

ITo TekcTy apXwBHOW CHpaBKM B KauyeCcTBE IMPUMEUAHUM MOTYT OBITh
OTOBOpPEHbI  HEpa30OpPUMBO  HANUCAHHBIE, HWCIpaBJICHHbIE  aBTOPOM, HE
NOJIAIOIIMECA IPOUYTEHUIO BCIIEJICTBUE MOBPEKIEHUS TEKCTa opurnHaina: «Tak B
TEKCTE OpUruHana», «B Tekcre Hepa3oopUUBOY.

B TekcTe apXuBHOW CIIpaBKM HE JONMYCKAarOTCS W3MEHEHUs, UCIPABIICHUS,
CYMMHPOBaHUE JTaHHBIX, KOMMEHTapUU, COOCTBEHHBIE BBIBOJBI HCIOJHHUTENS IO
COIEp)KaHUIO JOKYMEHTOB, Ha OCHOBAHMM KOTOPBIX COCTAaBJIEHA apXHBHAas
crpaBka. [lonuncTku 1 moMapky B apXUBHBIX CIIPaBKaX HE JOMYCKAKOTCH.

B apxuBHO# cnpaBke MOJDKHBI OBITh MPUBEACHBI apXUBHbIE MUGPH U
HOMEpa JIMCTOB EIUHUIl XPAaHEHUsS JIOKYMEHTOB, HCIIOJIb30BABIIMXCSA [JISl €€
COCTaBJICHUS.

[lo 3ampocy mnonb3oBaTeNneil apXuUBHBbIE CHPaBKM MOTYT BbIAABATHCS B
AIIEKTPOHHON (QopMe Ha »JIIEKTPOHHOM HOCUTele JHOO0 TMepechulaTbes II0
HH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHBIM ~ CETSIM.  DJIEKTPOHHBIE ~ apXUBHBIC
CIIPaBKHU 3aBEPSIOTCS 3JEKTPOHHOW MOJNHUCHI0O PYKOBOAMTEINSI OpraHU3aldUd WU
MHOTO YIIOJTHOMOYEHHOTO UM JIOJPKHOCTHOTO JIMIIA.

25.3. ApxuBHBIE BBIIUCKH OQOPMIISIIOTCS Ha OJIaHKE OpraHu3aluu C
ob6o3HaueHneM Ha3BaHus Buja qokyMeHTa: «KAPXVIBHAS BBITIMCKA.

B apxuBHOI BBINMCKE Ha3BaHHE JOKYMEHTa, €ro HOMEp U JaTa
BOCIIPOM3BOJSTCS ITOJHOCTBIO.

Boinricka mpou3BOAUTCA TOJBKO W3 JIOKYMEHTAa, B KOTOPOM COJAEPKUTCS
HECKOJIbKO OTJEIbHBIX, HE CBA3AHHBIX MEXK]y cO00il BompocoB. Brinucka n1omkHa
BOCIIPOU3BOJIUTH MOJTHBIA TEKCT YACTU JOKYMEHTA, OTHOCSILENUCS K 3a1pocy.

N3BneyenueM u3 TEKCTa JAOKYMEHTa JOJKHBI OBbITh HCUEpHaHbl BCE
MMeEIOIMECs JaHHbIE 1Mo 3amnpocy. Havano u KoHel| Kaa0ro U3BICYEHUS, a TaKXKe
IIPOITYCKH OTAEJIBHBIX CJIOB B TEKCTE JOKYMEHTa 0003HAYaIOTCsI MHOTOTOUYHEM.



B apxuBHOW BBINHMCKE JOJDKHBI OBITh CHE€IaHbl COOTBETCTBYIOLIUE
MPUMEYAHHSI U OTOBOPEHBI YaCTH TEKCTa OPUTHMHAJA, HEPAa30OPUYMBO HAIMCAHHBIE,
HCIIpaBJICHHbIE aBTOPOM, HE MOAJIAIOIINUECS MPOUYTEHHUIO BCIEACTBUE MOBPEXKICHUS
TEKCTa W ApyruM npuuuHaMm. OTAeNbHbIE CJIOBa U BBIPAXKEHUS JIOKYMEHTA,
BBI3bIBAIOIIMNE COMHEHUS B MX TOYHOCTH, a TaKK€ HUCIPaBJICHUS, MOIYUCTKH,
BBI3bIBAIOIIME COMHEHHME B HUX JIOCTOBEPHOCTH, oOroBapuBaroTcsi: «Tak B
IoKyMeHTe», uin «B Texcre HepazOopunBo», wian «Tak B TeKkcTe OpUTHMHAIIAY.
[locne Texcra apXWMBHOW BBIMMCKM YKa3bIBAIOTCS APXUBHBIM mudp U HOMEpa
JIMCTOB €IMHULIBI XPAHEHUSI apXUBHOTO IOKYMEHTA.

ApxuBHas BBINKMCKA MOAMHUCHIBACTCS PYKOBOJIUTEIEM OpraHu3alliu WIu
UHBIM YMOJTHOMOYEHHBIM UM JIOJDKHOCTHBIM JIMIIOM M 3aBEpsAETCS IIe4aTbio
OpraHu3aluu.

Ecnu apxuBHas crnpaBka COAEPKUT HE BCE CBEJIEHHUS MO 3alpocy, TO, KaK
npaBwio, UHQOpMaALUg O TOM, KakuMe CBEIEHUs M 3a Kakue rojapl B Oprane
OTCYTCTBYIOT H TMOYEMy, TJI€ MOXHO TOJY4YUTh HEJOCTAIOIIUE CBEICHUS
U3JIaratoTCcsl B COMPOBOAUTENILHOM MUCHME apXHUBa K apXWBHOM CIIpaBKE, KOTOPOE
nevaraercsa Ha O6jaHke nuchbma OpraHa M NOJAMUCHIBACTCS TJIABOM aIMUHUCTPAIUH.
Kpome Toro, B conpoBOAMTENbHOE MUCHMO BKJIIOYAaeTCsl MHGOPMAIIHMS O HAIUYUHU
WIM OTCYTCTBMU CBEJIEHUW IO KOJIaM BHJOB OIUIaThl TPyAa M yIEpKaHUN U3
3apaboTHOM TMaThl (M MX pacmu(poBKE) 3a yKa3aHHBIM B apXWBHOW CIIpaBKe
NEPHUOJ] M O paciIupPOBKE KOJOB, €CIU BUIBI OIUIATHI TPY/AA JIaHbI IO KOJAM.

25.4. ApxuBHBIE KONUU OQOPMIISIOTCS Ha YMUCTHIX JucTax Oymaru. Ha
aApXUBHBIX KOMHSIX JOKYMEHTOB, KaK Ha OyMa)KHOM HOCHUTEJIE TaK AJIEKTPOHHBIX
HOCHUTENSIX, apXUBHbIE MIUQPHI MPOCTABISIOTCS Ha 000pOTE€ KaXAOTO JIUCTA
apXUBHOW KOIHH, a 3aBEpUTEIbHAS HAJIUCh M NEYaTh - HA 000pPOTE MOCIETHETO
JIMCTa KOMHUH TOKYMEHTA.

IIpyu HEoOXOAUMOCTH TIPOBEJAEHUS OO0OBEMHOW pPabOTHl IO TOWUCKY H
KOIMPOBAHUIO apXUBHBIX JOKYMEHTOB Oprad NUCbMEHHO M3BELIAET MOJIb30BaTENS
0 TPOMEXKYTOUYHBIX pe3yibTarax padoThl. Bum MHPOPMaMOHHOTO TOKYMEHTA,
MIOITOTABJIIMBAEMOT0 APXHUBOM I10 3aIPOCY MOJIb30BATENS, COITIACOBBIBAETCS C HUM,
ecyii 00 ATOM HE yKa3aHo B 3aIpoce.

B apxuBHOM BBINMCKE HAa3BaHUE APXMBHOI'O JOKYMEHTa, €r0 HOMEp M Jlara
BOCIIPOU3BOJATCS MOJHOCTBIO. V3BIIEUEHUAMU U3 TEKCTOB apXUBHBIX JOKYMEHTOB
JOJDKHBI OBITH MCUEpPIIaHbl BCE UMEIOIIKEcs AaHHbIe Mo 3anpocy. Havano u konen
KOKJOTO M3BJIEUEHHUS, a TaKKe IHPOINYCKH B TEKCTE apXUBHOTO JOKYMEHTa
OTJEIbHBIX CIIOB 0003HAYAOTCS MHOTOTOUYHEM.

NudpopmaninoHHOE NMHUCHMO 3asBUTENIO COCTABISAETCS MPU OTCYTCTBHU B
apXuB€ JIOKYMEHTOB, HEOOXOJMMBIX JUIsI HMCIHOJHEHHs 3alpoca COLHAIBHO-
IIPpaBOBOr0 Xapakrepa, U HH(pOpManuu 00 HMX MECTOHAXOXKJIEHHU, B Clydae
NEPECBHIIKA 3ampoca B NpOo(UIBHYI0 OpraHu3aunuioo. B muceMe ykasplBaroTcs
IPUYMHBI, MO KOTOPBIM 3allpalllMBacMble CBEJICHHS HE OBLIM BBISBICHBI, W, IO
BO3MOXHOCTH, MPEAJIaraeTCsl aIrOPUTM JaIbHEMIIEro MoncKa.

25.6. OcHoBaHug [y TOATBEPXKACHUSA 3alpPOLICHHOM B  3asBICHUU
uH(popmauu oTpaxeHsl B «METOAMYECKUX PEKOMEHIALMSIX IO HCIHOJHEHUIO
3aMpOCOB COLIMAILHO-IPABOBOIro Xapakrepay denepanbHOro apXUBHOIO areHTCTBA



Bceepoccuiickoro Hay4HO-UCCIEIOBATEIBCKUA HMHCTUTYTAa JOKYMEHTOBEICHUSA HU
apxuBHoro gena (yrBepxknaeH DenepanbHbIM apXUBHBIM AareHTCTBOM, TEKCT
JOKYMEHTa TpPHUBEAEH B  COOTBETCTBMM C  MyOJMKanued Ha  caiTe
http://archives.ru/).

25.6. Kputepuem npuHATHS pELICHUs SBISETCA OTCYTCTBHE OCHOBAaHUMN
JUISL OTKa3a B IPEIOCTaBICHUN MYHUIIMIAIBHON YCIIYTH.

25.7. Pe3ynbTaToM HCHOJHEHWS AJIMUHUCTPATUBHOW  NIPOLEAYPHI
ABJISIETCS MOANUCAHHBIN PE3YJIbTAT MPEAOCTABICHUS MYHULIMTIAIBHON YCITyTH.

25.8. Crocobom (pukcanuu pe3ynbTaTa BHIIOJTHEHUS aIMUHUCTPATUBHON
OpoLEeNyphl ABJISETCS OTMETKa B KaHuenspuu OpraHa, myTeM pEerucTpaiuu B
KypHaJie perucTpaluy pe3ysibraTta MpeAoCTaBIeHUs MyHUIIMIIAIbHON YCIyTH.

[Ipouenypa, ycraHaBiuBaemasi HACTOSIIMM ITYHKTOM, OCYUIECTBJISETCS B
TeyeHue 23 KaJeHAapHbIX JHEU.

26. Boimaua nim HanpaBJ/ieHHe 3asIBUTEJII0 Pe3yJibTaTa
NPeA0CTABJIEHUS MYHUIIMNIAIbHON YCJIYTH

26.1. OcHoBaHWeM I Hayaja aIMUHUCTPATHUBHOW TPOLETYPHI SBIISCTCS
TIOJIMMCAHHBIN Pe3yJbTaT NPEIOCTaBICHUS MYHUITUTIAITBHOW YCITYTH.

Crenmamer OpraHa He MO3JHEE YeM depe3 3 KalleHAApHBIX JHS CO JTHS
NPUHSATHUS PEIICHUS BBIJACT WM HAMPABIISET 110 a/Ipecy, yKa3aHHOMY B 3asIBIICHUH,
3asBUTEIIO JOKYMEHT, IOATBEPK AN IPUHATHE TAKOTO PEIICHHUS.

[Tpu oOparieHuy 3asBUTENS WIH TIPEICTABUTENS 3asIBUTEIS 32 PE3yIbTaTOM
OKa3aHUs MyHUIIUTIAIBHOH yciuyru B Opra#, criermanuct Oprana:

- YCTaHABIIMBAET JTUYHOCTH 3aSBUTEIIS WM MPEIACTABUTEIS 3aSBUTEIS, B TOM
qHCIie TIPOBEPSET JOKYMEHT, YAOCTOBEPSIOIMININ JIMIHOCTS;

- POBEPSIET MOTHOMOYHS TIPEICTABUTEIS 3asBUTEINS JICHCTBOBATH OT HIMECHHU
3assBUTEJIS TIPU TIOJTyYECHUH JIOKYMEHTOB;

- 3HAKOMUT 3asABUTENS WM TMPEACTABUTENSI 3asABUTEIS C TEpECYHEM
BBIJIABAEMBIX JOKYMEHTOB (OTJIAIIaeT Ha3BaHUSI BbIIABAEMBIX JOKYMEHTOB);

- BoimaeT 1OKYMEHTHI 3aIBUTEIIO WU MIPEACTABUTEIIO 3asBUTEIIS.

Ha xomum 3ampoca nemaeT OTMETKY O BBIJaBa€MbIX JTOKYMEHTaX, C
yKa3aHUEM WX TEpPEeYHs, MPOCTABISAECT CBOM WHUIUANBI, TOJDKHOCTh U TIOJIHUCH,
@®.1.0 3asBuUTENs WM €r0 TPEACTABUTENS W TMpeJiaraeT MPOCTABUTH IMOAMHCH
3asIBUTEIS.

26.2. . B ciydae mojaum 3asBieHHS] 4epe3 MHOTO(QYHKIIMOHAIBHBIA IIEHTD,
Opran ©He mo3mgHee 2 paboumx JHEH JO OKOHYAHUS, YCTAaHOBJICHHOTO
JCHCTBYIOIINM 3aKOHOJIATEILCTBOM CpOKa TIPEIOCTABICHHUS MYHUIIUTIATHLHON
YCIIyTH, HampaBiseT (BbIIA€T) B MHOTO(PYHKIIMOHAIBHBIA COOTBETCTBYIOIIUI
pe3yIbTar.

MHOTOGYHKIIMOHATBPHBIA ~ IIEHTP  OCYIIECTBISCT BBIIAYy  3asBUTEIIO
pe3ysbTaTa Mpea0CTaBICHUS MYHUIINTAIBHONW YCIyTH B TEUCHUH CPOKA XPAHCHUS
TrOTOBOTO pEe3yJbTaTa, MNPEIyCMOTPEHHOTO COTJAIICHHEM O B3aUMOJICHCTBHUH
MEXIy MHOTO()YHKIIMOHATBHBIM IIEHTPOM U OpraHom.

26.3. B ciydae momaum 3asBIEHUS B DSJCKTPOHHOM BHIE MOCPEICTBOM



PIII'Y, nocne perucrpauuu pesyiabrara NpeAoCTaBICHUs MyHULUIIAIBHONW YCIYIU
AK3EMIUIApP, 3aBEPEHHBId  YCHUJIEHHOM  KBaNU(UIMPOBAHHOM  AIEKTPOHHOMN
MIOANMUCHIO YIIOJHOMOYEHHOIO JOJDKHOCTHOIO JIMIA, HAIPaBIAECTCSA 3asBUTENIO B
«JInynpiii kaOuner» PIITY. Ilpu Hanmuuuu B 3asBICHUM YKa3aHUs O BbIIaye
pe3yiabprara MpenoCTaBlIeHUs MYyHUUUNAIbHON yCIyrn Ha OyMa)KHOM HOCHUTEIE,
JK3EMIULID  IIepelaercss  3asiBUTEII0  IIPU  INPEABbABICHUM  JTOKYMEHTA,
YAOCTOBEPSIOLIETO JUYHOCTD.

Bropoii sx3emiuiip pesynbrara NpeaoCTaBICHUs MYHULMIAIBHOM YCIIYId
Ha OyMmMaXHOM U (WJIM) DJIEKTPOHHOM HOCHUTENE, 3aBEPEHHBIM YCHIEHHOMN
KBAJIM(DUKAITMOHHOW AJIEKTPOHHOM MOAMKMCHIO YIOJIHOMOYEHHOTO JIOJKHOCTHOTO
JM1a, OcTaeTcs Ha XxpaHeHuu B OpraHe, BbIIABIIEM apXUBHYIO CIIPABKY, APXUBHYIO
BBINIMCKY, aDXUBHYIO KOIHUIO.

26.4. Kpurepuem NpUHATUSA PEIICHUs SIBIAECTCS MOANHUCAHHBIA pPEe3yJbTaT
IIPEAOCTABIICHUS MYHULIUIIAIBHON YCIYTH.

26.5. Pe3ynbTaTOM MCIOJHEHUS aIMUHUCTPATUBHOW MPOLIEAYPHI SBISETCS
BblJlaya pe3yJjbTaTa NPEAOCTABICHUS MYHULMIAIBLHONW YCIYyTW WIM HalpaBlICHUE
€ro 3asiBUTEIII0 3aKa3HBIM [IMCbMOM C YBEIOMJICHUEM.

26.6. Criocobom (Qukcanuu pe3yiabTaTa BBINOJHECHUS aJIMUHUCTPATUBHOM
IpOLENYypbl  SBJISIETCS  BblJaya  3asABUTENIIO  pe3ysbTaTa  IPEAOCTaBICHUS
MYHHULUNIAIBHON YCIYTH IO POCIKCH, B )KYPHAJIE BbIIAHHBIX PEILICHUN.

27. llopsigok ocylecTBJICHUSI AAMUHUCTPATHBHBIX MPOLEAYP B
3JIEKTPOHHOU (popme, B TOM umciie ¢ ucnojab3dopanuem EIITY, PIIT'Y, a takxe
opunuanbHOro caiira Oprana

27.1. IlpenocTaBiieHHE B YCTAHOBJIEHHOM NMOPsi/iKe HHGOpMaIIUU
3asiBUTEJISIM M o0ecrieyeHue JOCTYyNa 3assBuTe e K CBeJCHUsIM 0O
MYHUIIUNIAJBHOH yCJIyre

Ha PIII'Y oGecnieunBaeTcs:

1) noctyn 3agaBuTENEH K CBEACHUSIM O MYHULIUITAIBHBIX YCIYTrax;

2) IOCTYITHOCTH JIsl KOMMUPOBAHUS B AJIEKTPOHHON (opMe 3ampoca U WHBIX
JIOKyMEHTOB, HEOOXOUMBIX ISl TIOTYUYEHUS MYHUITUTIATLHON YCIYTH;

3) BO3MOKHOCTH TOAAYU 3asBUTEJIEM C HCIIOJIb30BaAaHUEM HH(OPMAIMOHHO-
TEJIEKOMM YHUKAIIHOHHBIX TEXHOJIOT Ui 3amnpoca 0 MpEeI0CTaBICHUN
MYHULIUNAIBHON YCIYTH;

4) BO3MOXHOCTbH TOJYYEHHS 3asiBUTEIIEM CBEICHUN O XO/€ BBINOJHEHUS
3amnpoca 0 MPeI0CTABICHUN MYHUIUMIIAJIBHOW yCIyTy, B Cilydyae IMo/ayu 3ampoca B
ANEKTPOHHOM BuUJE, nocpeactsoM PIIT'Y;

5) BO3MOXKHOCTh MOJIYYEHUsI pe3yabTaTa MPeJOCTaBICHUS MYHHUIUNAIbHON
YCIIYTH B 3JIEKTPOHHOU (hopme.

27.2. Ilopauya 3asiBUTEJIEM 3aIPOCA U HHBIX TOKYMEHTOB, HEO0X0AMMBbIX
JJISI IPEXOCTABJIEHUSI MYHUIIUNIAJIbHOM YCJAYTH, M IPHEM TAKHX 3alPOCOB U
JOKYMEHTOB



3asBUTENb UMEET IPABO MOJATh 3asIBJICHUE B 2JIEKTPOHHOM (hopme ¢
ucnonb3oBanueM PIITY.

@OopMHpOBAaHHE 3apOCa 3aASIBUTEIEM  OCYIIECTBISIETCA IOCPENCTBOM
3aMojHEHUs DJJIEKTpOHHOUW Qopmbl 3ampoca Ha PIII'Y 6e3 HeoOxomumocTu
JIOTIONIHUTENIbHOM TOJlauM 3ampoca B Kakoil-nubo uHou gopme. Ha PIITY, EIITY,
opunuanbHoM caite OpraHa, NOPeIOCTABISIONIET0O MYHUIUMNAIBHYIO YCIYTY
pa3MelarTcs 00pasiibl 3aM0IHEHHS JIEKTPOHHON (POopMBI 3ampoca.

dopMaTHO-JIOTUYECKast MpOBEpKa c(hOpMHUPOBAHHOTO 3amnpoca
OCYIIECTBIISIETCSI ABTOMATHUYECKU TIOCIE 3alOJHEHUS 3asBUTEIEM KaXKIOTO U3
nojie  dneKTpoHHOM  (opmbl  3ampoca. [lpu  BBISIBIGHHMH  HEKOPPEKTHO
3aMOJTHEHHOTO MO AJEKTPOHHOM (hOpMBI 3ampoca 3asBUTENb YBEIOMIISIETCS O
XapaKkTepe BBIABICHHOW OIIMOKA U TOPSJIKE €€ YCTpPaHEHUS TMOCPEICTBOM
MH(GOPMALIMOHHOTO COOOIIEHUS HETIOCPEACTBEHHO B 3JIEKTPOHHOU (hopMme 3ampoca.

[Tpu hopmupoBanuu 3amnpoca 3asiBUTEITIO0 00ECIIeUunBaeTCs:

a) BOBMOXKHOCTh KOITUPOBAHUS W COXPaHEHHUsI 3ampoca, HEOOXOIUMOTO IS
PEI0CTAaBICHUS MYHUIIMTIATBLHON YCIIYTH;

0) BO3MOXHOCTh Te4aTh Ha OyMa)XHOM HOCHUTEJIE KONHH JJICKTPOHHOM
dbopmbI 3ampoca;

B) COXpaHEHHE paHee BBEJICHHBIX B AIEKTPOHHYIO (popMy 3ampoca 3HAYCHUI
B 710001 MOMEHT MO >KEJIaHUIO TOJb30BaTeNsl, B TOM YHCIIE€ MPU BO3HUKHOBEHHUH
olmMOOK BBOJAa W BO3Bpare MJisi MOBTOPHOTO BBOJA 3HAYEHUN B AIIEKTPOHHYIO
dbopmy 3ampoca;

I') BOBMOXKHOCTh BEpHYThCSI Ha JII000HM M3 ATANOB 3alOTHEHUS AJIEKTPOHHOM
¢dbopMbI 3anpoca 0e3 moTepu paHee BBeIEHHON MHGOpMaIINU;

1) BOBMOXKHOCTB Joctyna 3asButens Ha PIIIY wim odunnanbHOM caiiTe K
paHee MOJAHHBIM MM 3alpocaM B TEUEHHWE HE MEHEE OIHOr0 roja, a TaKkKe
4aCTHYHO C(HOPMHUPOBAHHBIX 3aMPOCOB - B TEUCHUE HE MEHEEe 3 MECSIIEB.

CdopmupoBaHHBIi  3ampoc,  HampapisieTcs B OpraH  MECTHOTO
camoynpasniieHus nocpencrsom PIITY.

[IpueM u perucrtpanus 3asiBICHUS OCYILIECTBISIOTCS IOJKHOCTHBIM JIUILIOM
OpraHa MECTHOTO CaMOYIPAaBJIEHHUS, OTBETCTBEHHBIM 3a MPUEM M PETUCTPALIUIO
3asBICHUA C  JOKYMEHTaMH,  HEOOXONMMBIMH i1  TPEJOCTaBICHUS
MYHHULUIIAIIBHON YCIYTH.

Ilocne  peructpamuu  3asBI€HUE  HaAMpaBiIsieTCs B CTPYKTYpHOE
MoJipa3/ieJieHne, OTBETCTBEHHOE 33 MPEOCTABICHUE MYHUIIUIIAIIBHON YCIYTH.

[Tocne npuHATHS 3asiBIEHUSI AOKHOCTHBIM JIMIIOM, YIOJHOMOUYEHHBIM Ha
MPEAOCTaBICHNE MYHHUIUMIIAJILHON YCIYTd, CTaryC 3ampoca 3asiBUTENS B «JIMYHOM
kabunete» Ha PIIT'Y, oOHOBIsIETCS 10 CTaTyca «IPUHSITOY.

27.3. 3anuch Ha npueM B Opran, MHOrOpyHKUMOHAJIBHBIH LHEHTP ISl
MO0/JA4H 321POCA O NMPEIOCTABJICHUN MYHUILMIIAJIBHOM YCJIYTH M MHBIX
AOKYMEHTOB

B nensx npenocrtaBieHrss MyHULIUIIAIBHOW YCIYTH OCYLIECTBISIETCS MPUEM
3asBUTEJNEH 110 NPEABAPUTEIILHOM 3alUCH. 3alKuCh Ha IPUEM MOPOBOIUTCS
nocpeactsom PIITY.



Opran He BopaBe TpeOOBaTh OT 3asABUTENSI COBEPILIECHUS HHBIX JCHCTBUH,
KpOME MPOXOXKIEHUS HACHTU(PUKAIUU U ayTEHTH(PUKALUUU B COOTBETCTBUU C
HOPMaTUBHBIMU MpPaBOBBIMU akramu Poccuiickonn dPenepauuu, ykaszaHHUs LEld
npuemMa, a TaKXkKe MPeIOCTaBICHUs CBEACHHUM, HEOOXOOUMBIX I pacyeTa
JUIUTETLHOCTH BPEMEHHOT'O MHTEpBaJIa, KOTOPbIA HEOOX0AUMO 3a0pOHUPOBATH IS
rpuema.

[IpenBaputenbHas 3amuch HAa TMPUEM B MHOTO(PYHKIMOHAJIBHBIM ILIEHTP
ocyuiecTsisieTcss Ha opunuaibHoM caiite ['BY PK « M®L».

27.4. Ilony4yeHue 3asiBUTEJIeM CBeACHUI 0 X0/1¢ BbINOJHECHUA 3a1POCa 0
NPeIoCTABICHUN MYHUIMIIAJIbHOH YCJIYTH

3asBUTENb HMMEET BO3MOXKHOCTh MOJy4YeHHUS HHPOpMAIMU O Xoue
IPENOCTABIEHUS MYHHUIIMIIAJIBHON YCIYTH.

Nudopmanuss o Xxoae  MPeNOCTaBICHUS  MYHULMIAIBHOW  YCIyrd
HanpasisieTca 3asBuTento OpraHoM B CpOK, He MpeBblmaromuii 1 pabounii AeHb
NOCJI€ 3aBEpUICHUS BBINOJHEHHUS COOTBETCTBYIOLIETO JEWCTBHUS, HAa aJpec
ANEKTPOHHOM TouThl uiau mocpenactsom PIIIY (B cinywae, eciau 3asBieHUE
nogasayioch uepes PIITY).

[Ipu mpenocTaBlieHUH MYHHUIMNAIBHOW YCIyrd B DIEKTPOHHOU ¢dopme
3asIBUTEIIO HAIPABIISIETCS:

a) YBEIOMJICHHE O 3allUCH Ha MPUEM B OpPraH MECTHOTO CaMOYIPaBJICHUS
WK MHOTO(DYHKIIMOHATIBHBIN LIEHTP;

0) yBEeIOMJIEHHE O MPUEME M PETUCTPAIMU 3asBICHUS O IMPEIOCTaBICHUS
MYHULUNAIBHON YCITYTH;

B) YBEJAOMJICHHE O MPUHATUH PELICHUS O MPEIOCTABICHUN MYHUIUIIAIbHON
yCaIyru,

') YBEOMJIEHUE O IPHUHITUNA MOTUBUPOBAHHOTO OTKa3a B MPEIOCTABICHUU
MYHULUNAIBHON YCITYTH.

27.5. Iony4yeHue 3asiBUTEIEM pe3yJibTaTa MPeA0CTABICHUS
MYHHMUIHMNAJBbHON YCIYTH

OK3eMIUISP, 3aBEPEHHBIM YCHUICHHOW KBAaJTU(UIIMPOBAHHOW AIEKTPOHHOMN
MOANMUCHI0 YIIOJHOMOYEHHOIO JOJKHOCTHOIO JIMIA, HAIPABISETCS 3asBUTENIO B
«JInynpiii kabuner» PIITY. [lpu Hamuuuu B 3asABICHUM YKa3aHUS O BbIIade
pe3ysibTaTta MpeAOCTaBICHUSI MYHUIMIAIBHON YCIyru Ha OymMa)KHOM HOCHTEIE,
JK3EMIUISIP  Nepefaercss  3asBUTEI0  IIPU  HPEIBABICHUH  JTOKYMEHTA,
YAOCTOBEPSIOIIETO JINYHOCTb.

27.6. OcyuiecTB/IeHHE OLIEHKHU Ka4yeCTBA NMPeA0CTaBJICHUS
MYHUIIUNIAJBHOM YCJIYTH
3asBUTENAM O00ECNEYMBAETCS BO3MOXHOCTb OILICHUTh JOCTYIHOCTh U
KAa4eCTBO MPEAOCTABIEHUS] MyHULIMNIAIbHOM yciyru nocpeactsoM EINNY u PIITY.

27.7. locynedHoe (BHecyneOHOe) 00:KaJI0BAHUE PellIeHUN U JeiiCTBU
(Oe3neiicTBUSI) OpraHa MeCTHOI0 CaMOyNPaBJieHUs (OpraHu3anmnm),



JAOJIZKHOCTHOI'O JIMLIA OPraHA MECTHOI0 CaMOylpaBJeHUs (OpraHu3anum) Judo
rocyIapcTBEHHOr0 MJIM MYHHIIMIIAJIBHOIO CJIYKAIIEero

3asBUTENsAM oOecreunBaeTcs AocyneOHoe (BHecyneOHOe) o00KaloBaHHE
peuieHuid u AeicTBUil (6e31elcTBUS) opraHa (OpraHu3aium), JOJKHOCTHOTO JIUIA
opraHa MECTHOTO CaMOYMpaBiIeHUs MO0 MYHHUIMIAIBHOTO  CIYXaIlero,
MHOTO(QYHKIIMOHAIBHOTO HEHTpa, pPabOTHHKA MHOTO(YHKUHMOHAJIBHOTO LIEHTpa
nocpenctsom EINTY, PIIT'Y, snexkrponHoi moutsl U opuuuaibHoro cairta Oprana,
MPEAOCTABISIONIET0 MYHUIIMNAIBHYIO yCiyry, oduuuansHoro caiita I'bBY PK
«MDIL».

28. IlopsinoOK BBINOJIHEHHUS] AIMUHUCTPATUBHBIX NpoueAyp (aerdcTBuii)
MHOTO()YHKIIMOHAJIBHBIM LHEHTPOM

28.1. UupopmupoBanue 3asiBUTEJICH 0 MOPSAAKE MPeTOCTABICHUS
MYHHMIUNAJIBHON YCJIYIM B MHOTO(YHKIIMOHAJIBHOM IIEHTPE, 0 X0/1e
BbINIOJIHEHHUS 3a1IPOCA 0 MPEA0CTABJIEHNY MYHHMIUNAJIBHOH YCJIYI'H, 10 HHBIM
BOINPOCaM, CBSI3AHHBIM C MPeA0CTABJIEHHEM MYHUIIUIIAJIBHOM yCJIYIH, a
TaKKe KOHCYJbTHPOBaHME 3asiBUTEJ €l 0 MOPsIAKe MPea0CTABJIEHUS
MYHUIIUTIAJIBHOM YCJIYId B MHOTOYHKIIMOHAJIBHOM LIEHTPe

[Ipu oOpamenun 3asBuUTeNss B MHOTO(PYHKIIMOHANBHBIA LEHTP 3a
NOJIyYEHUEM KOHCYJBTAIMM MO BONpPOCAM MPEAOCTABICHUS MYHHULUIIAIbHON
yCIyTU, pabOTHUK MHOTO(YHKIIMOHAILHOTO IIEHTPA, OCYIIECTBISIOMIMA TpHUEM
JOKYMEHTOB, UHPOPMUPYET 3asIBUTEIS:

- 0 CPOKax MpeIOCTaBICHUS MyYHULIUNIAIbHON YCIyTH;

- 0 HEOOXOAMMBIX JOKYMEHTaX JJISl MOTYYSHUSI MyHUIIUTIATBLHON yciayru (110
BUJIaM CIIPABOK);

- 0 BO3MOXKHOM OTKa3€ B MPEIOCTABICHUU MYHULUNAIBHOW YCIyTH, B
Cllyyae OTCYTCTBUE TOKYMEHTOB B OpraHe 1o 3ampaiirBaeMoil TEMaTUKE.

[Ipy HEOOXOIMMOCTH TMOJNYYEHHUS KOHCYJIbTAIMK B TMHUCBMEHHOW (opme
pabOTHUK MHOTO(YHKIIMOHAIBHOTO IIEHTPA PEKOMEHAYET 3asgBUTENIO JIMYHO
HaIMpaBUTh MHChbMEHHOE oOpamenne B OpraH, pa3bsICHUB MPU 3TOM TOPSIOK
pacCMOTpEHHsT THCHBMEHHOTO OOpalleHus 3asgBUTENI B COOTBETCTBUHU C
®epnepanbabiM 3akoHOM OT 02.05.2006 Ne 59-®3 «O mopsiake paccMOTPEHUs
obpamenuii rpaxaan Poccutickoit deneparum.

28.2. IIpuem 3anpocoB 3asiBUTeIeil 0 IPEIOCTABJIEHUN MYHHIIUIIAJIbHOMN
YCJYTM ¥ HHBIX IOKYMEHTOB, He00XOAUMBIX /IJIsl PEAOCTABJICHUS
MYHUIIUNIAJIBHOM YCJIYTH

B MHOTOQYHKITMOHAIBHOM IIEHTPE OCYIIECTBISICTCS TpUEM 3asBICHUN U
JIOKYMEHTOB, HEOOXOAMMBIX HJi MPENOCTABICHUS MYHULUMAIBHOW YyCIyr, a
TakkKe BblJaya JOKYMEHTOB, SIBJISIOIIMXCA PE3yJbTaTOM MPEAOCTABICHUS
MYHULIUMAIBHOW YCIYTH TOJIBKO MPH JIMYHOM OOpallleHUH 3asBUTENS, JUOO0 €ro
MpEACTAaBUTENSA, TMPU HAJIUYUMU JOKYMEHTA, YJIOCTOBEPSIOIIETO JUYHOCTh
NpEACTABUTENSL  3aABUTENS, JOKYMEHTa,  YJOCTOBEPSIOLUIUNA  MOJTHOMOYHS
MPEJCTABUTENIS 3aIBUTEIIS.



[IpueM 1OKYMEHTOB, TMOJYyYEHHBIX IOYTOBBIM OTIpaBICHUEM, JHOO B
ANEKTPOHHOUN (popMe HE JOMYCKAETCH.

I[Ipu  oOpameHnun B MHOTOQYHKIMOHAJIBHBIM  IIEHTpP  3asBUTEIb
MIPEIOCTABISAET CIEYIOUUE JOKYMEHTHI:

1) 3ampoc Ha mpenocraBieHre MyHUIIMNanbHOU yenyry, (IIpunoxenue Ne3
K HacTosIeMy AJIMUHUCTPATUBHOMY PETJIaMEHTY).

3anpoc JI0KEH CoAepKaTh CIEeAYIOUTYI0 HH(OPMAIIHIO:

- HAaUMEHOBAaHUE IOPUJIMYECKOro JIMLA - aBTOpa 3ampoca (IUisl FpakaaH -
dbamMuuM, UMEHHU, 0TYECTBA, IPU HAJTMYUU TIOCIIETHETO);

- TMOYTOBBIA W/WJIM DJICKTPOHHBIM aJpec, MO0 KOTOPOMY JOJDKEH OBITh JaH
OTBET;

- CBEJICHMS, MHTEPECYIOIME T0JIb30BATENISI U XPOHOJIOTHUYECKHE PaMKHU
3ampamuBaeMoi nHpopMauu;

- (opmy mnomydeHuss monb3oBaTenieM HH(opManuu (MHPOPMALUMOHHOE
MUChbMO, apXUBHAS CIpaBKa, apXHWBHAs BBIMKCKA, apXUBHAS KOTHS);

- TMYHYIO MOJITUCH aBTOpa 3amnpoca (TpaxaaHuHa WIA JOJKHOCTHOTO JIUIA);

- J1aTy.

2) JIOKyMEHT, YAOCTOBEPSIIOUIMNA JIMYHOCTh 3asiBUTENs (MPEeICTaBUTENS
3asIBUTEIS);

3) JIOKyMEHT, MOATBEPKAAIOUINNA MOJTHOMOYHS TPEACTaBUTENS 3asiBUTEINS,
YIOJIHOMOYEHHOTO Ha MoJAady JOKYMEHTOB W TOJyYEHUE pe3ysbTaTa OKa3aHUs
MYHUIIMTAIBHON YCIIyTH (B ciydae 0OpalieHust MpecTaBUTENs 3asiBUTEN);

4) JIoKyMeHT, MOATBEPK AN TOJTHOMOYHS FOPUANYECKOTO JTULA;

9.2. J1ns mojiy4eHus1 apXUBHBIX CIPABOK COLUAIIBHO-TIPABOBOT0O XapaKTepa:

1) 3asenenue (IIpunoxxkenne No5 k HacrosmeMy AIMUHUCTPATUBHOMY
periaMeHTy);

2) JIOKyMEHT, yAOCTOBEPAIOUIMN JUYHOCTh 3asABUTENS (IIPEIACTABUTEIIS
3asIBUTEIS );

3) JdokyMeHT, MOATBEPKAAIOMINN TTOJTHOMOYHUS MPEACTABUTENS 3asgBUTEIIS,
YIOJIHOMOYEHHOIO0 Ha MOJady JOKYMEHTOB U IOJYYEHUE Pe3yibTaTa OKa3aHUs
MYHHUITUTIATHHON YCIIYTH (B Clydae 0OpalleHus MPeACTaBUTENS 3asIBUTEIINA);

4) xomus TPYMOBOW KHWXKKM (IIPU HCIIOJHEHUH 3alpPOCOB, KAaCAFOIIUXCS
MOATBEPKACHUSI TPYIOBOTO CTa)Xa, B TOM 4YHUCJE JBIOTHOIO, CHEIUAIbHOCTH,
pa3Mepa 3apa0OTHOM TUIATHI, PA3TUYHBIX HAA0ABOK M JBIOT B COOTBETCTBUU C
MEHCUOHHBIM 3aK0HOAaTenbCTBOM Poccuiickont denepanun).

B xome mnpumema OKyMEHTOB, HEOOXOAWMBIX [JIi OpraHU3AINA
MPEAOCTABICHUS MYHHULUIAIBHOW YCIYrd, pabOTHUK MHOTO(YHKIIMOHAIBHOIO
LEHTpa:

VYcraHaBnuBaeT JUYHOCTD 3asIBUTENSL WU MPEJCTABUTENS 3asBUTENS, B TOM
Yyycjiae  MpOBEPSiET  JOKYMEHT, YJOCTOBEPSIIOIIMM  JTUYHOCTh, JOKYMEHT,
YAOCTOBEPSIIOLINNA MOTHOMOYHS TPEACTABUTENS 3asIBUTEIIS.

B cayuae ecnam He ycTaHOBIIEHA JMYHOCTH JIMIA, OOpaTUBIIErocs 3a
MOJIy4YEHHEM MYHULMNAIBHOW YCIYTdM, B TOM YHCIE HE MPEIbSBICH JIOKYMEHT,
JULO TMPEJCTaBIAIONICe 3asBJICHUE U TMpWiIaraéMble K HEMY JIOKYMEHTHI,
OTKA3aJIOCh MPEIBSABIATh JTOKYMEHT, YAOCTOBEPSIOMIUMA €ro JIUYHOCTh, paOOTHHUK



MHOTO()YHKIIMOHAJBHOTO  ILIEHTpa OTKa3blBa€T B IMpPUEME 3asBICHUS WU
MpPUJIaraéMbIX K HEMY JOKYMEHTOB HENOCPEACTBEHHO B MOMEHT IpPEICTaBIICHUS
TAKOI'0 3asIBJICHUS U IOKYMEHTOB.

[IpoBepseTr NpaBUIBHOCTb OQPOPMIIEHHUS 3asBICHHUS O MPEAOCTABICHUU
MYHHUIIMIAIBHON yCIIyru. B ciydae, eciiu 3asiBUTENb CAMOCTOSTENBHO HE 3aMOTHUII
(dopMy 3asiBlieHHs, IO €ro Mpocb0e, pabOTHUK MHOTO(QYHKIMOHAIBHOTO LEHTPA,
3aMoJIHSET 3asBJICHUE B 3JIEKTPOHHOM BHJIE.

Ecnu B 3asBieHUMM HE yKa3aH aJapec 3JIEKTPOHHOM MOYTHI 3asBUTEN,
npejuiaraet (B ycTHOM opMe) ykazaTh B 3asiBJICHUU aJpec JIEKTPOHHON MOYTHI B
LEJISIX BO3MOXKHOCTH YTOUHEHHMSI B XOJI€ TPEIOCTaBICHUSI MYHUIIUIIAIBLHON yCIyTH
HEOOXOJMMBIX CBEJICHUN MyTEM HaIpaBJeHUS JIEKTPOHHBIX COOOIIECHUH, a TaKxKe
B LEJISIX MH(MOPMUPOBAHUS O XOJI€ OKA3aHHUSI MyHUIIMTIAIIbHON YCITYTH.

B cnywae nmnpenocraBiieHMsl  3asBUTENIEM  IOJUIMHHHMKA  JIOKYMEHTa,
Ope/CTaBleHue  KOTOpOro B NOMJIMHHHUKE He  Tpedyercs, pabOTHUK
MHOTO(QYHKIMOHAIBHOTO IIEHTpPa CBEpSAET KOMUHU TMOMJIMHHUKA JIOKYMEHTOB,
NPEJICTABIICHHBIX 3asgBUTEJEM, C TOJJIMHHUKAMHM TaKUX JAOKYMEHTOB, Ha KOIHH
IPOCTaBISIET OTMETKY O COOTBETCTBHMM KONUHU JOKYMEHTa €ro MOJJIMHHUKY
3aBepsisi €e CBOEW MOJANMMCHIO C YKa3aHUEM JODKHOCTH, (aMUIIUU M MHHUIIMAJIOB.
[lonnmuHHUK JOKyMEHTa BO3BpAIAETCS 3asABUTENI0, a KOMMs MPUOOIIAeTCs K
KOMIUIEKTY IOKYMEHTOB, IiepeiaBaeMbix B Opras.

KommnektyeT 3asBieHre U HEOOXOAMMBIE TIOKYMEHTHI (fajiee - KOMIUIEKT
JIOKYMEHTOB), COCTABJISISi PACHUCKY MPHUHSATHIX KOMIUIEKTOB TOKYMEHTOB B JIBYX
DK3EMIUISIpAaX, KOTOpash COJEPKHUT TIepeueHb MPEIOCTaBICHHBIX 3asBUTEIEM
JIOKYMEHTOB, C YKa3aHHWEM JaThl U BPEMEHH MX MPEAOCTABICHHUSA, U MPUKPEIUISET
€ro K 3asiBJICHUIO.

BrigaeT 3ag4BUTEIN0 OJIUH SK3EMIUISIP PACIIUCKHU B MTOATBEPKICHUE TTPUHATHS
MHOTO(QYHKIIMOHATBHBIM IIEHTPOM KOMILIEKTa JOKYMEHTOB, MPEAOCTABICHHBIX
3asBUTEJIEM, BTOPOM HSK3EMIUIAP pacHUCKHU mepenaercss B OpraH ¢ KOMIUIEKTOM
JIOKYMEHTOB.

CooOmiaer 3asBUTENI0 O JaTe TMOJY4YSHHUS pe3yiabTaTa MYHHUIUIAIBHOM
yciyru, kKoropas coctaBisier 30 KaJeHIApHBIX THEW CO JHS MPEICTaBICHHS B
Opran JAOKyMEHTOB, 00SI3aHHOCTH IO MPEJOCTaBICHUIO KOTOPBIX BO3JIOKEHA HA
3agBuTeNs. [IpH CIOXKHBIX 3aIIpocax CPOK MOKET ObITh MPOJJICH, HO HE OoJiee yeM
Ha 30 KameHJapHBIX THEH ¢ 00s13aTeIBHBIM YBEJOMIICHUEM 00 3TOM 3asiBUTEIIS.

B cpok, He npeBbiaomuil 2 paboynx JHEH, CIeNyIOUX 3a THEM MpHemMa
KOMITJIEKTa JOKYMEHTOB, 3KCHEAUTOPOM MHOTO(PYHKIIMOHAIBHOTO IIEHTpPA WIH
WHBIM YIIOJTHOMOYEHHBIM JIUIIOM MHOTO(QYHKIIMOHAIBHOTO IIEHTPA, KOMIUIEKT
JOKYMEHTOB, HEOOXOJMMBIX [Jii MPEIOCTaBICHUS MYHULMNAIbHON yCIyru
nepenaerca B Opras.

[IpueM HOKYMEHTOB OT 3KCHEIUTOPA MHOTO(PYHKIIMOHAJIBHOIO IIEHTpa WU
HUHOTO YIOJIHOMOYEHHOT O auna MHOTO(YHKIIMOHAJIBHOTO LIEHTpA,
OCYILIECTBIISIETCS COTpYIHUKaMu Oprana BHE OYEPEIH.

B xome mpuema JOKYMEHTOB OTBETCTBEHHOE nuio OpraHa, IpoBepseT
KOMILIEKTHOCTb JIOKYMEHTOB B PUCYTCTBUU AKCHEAUTOPA



MHOTO(QYHKIIMOHAIBHOTO  LIEHTpAa WJIM  HHOTO  YIOJHOMOYEHHOIO  JuIa
MHOTO()YHKIIMOHAJIBHOTO LIEHTPA.

B ciayyae oTCyTCTBUSL JOKYMEHTOB, YKa3aHHBIX B PAaCIUCKE, OTBETCTBEHHOE
muno OpraHa, B IPUCYTCTBUM 3KCIEAUTOPAa MHOTO(YHKIMOHAIBHOIO LEHTPA WIH
MHOTO  YNOJHOMOYEHHOrO0 JIMIIA MHOTO(QYHKIMOHAJIBHOIO IIEHTpa, JeJaeT
COOTBETCTBYIOLIYI0 OTMETKY B COIIPOBOAMTEIBLHOM PEECTPE.

OnMH 5K3eMIUIp COIPOBOJUTENBHOIO PEECTpa MEPENABAEMBIX KOMIUIEKTOB
JOKYMEHTOB  OCTAaeTCsl MHOTO(QYHKIIMOHAJIBHBIM  IIEHTPOM C  OTMETKOM,
NOKHOCTHOro  Jymna  OpraHa,  OTBETCTBEHHOIO  3a  IPEJOCTaBICHHE
MYHUIIMTIAIBHON YCIIYTH, O TIOJYYEHHUHU, C YKa3aHUEM JIaThl, BPEMEHH U IMOAMHUCH
JULA, TPUHSBIIETO TOKYMEHTHI.

B cmywae oTkaza B npueMe  JOKYMEHTOB  OT  JKCIEIUTOpa
MHOT0(YHKIMOHATBHOTO LEHTpA WIH YIOJIHOMOYEHHOTO aMLa
MHOTO()YHKIIMOHAJIBHOTO LIEHTPA, AOJKHOCTHOE Lo OpraHa, He3aMeJINTENBHO,
B TPHUCYTCTBUU OKCIEIUTOPa MHOTO(DYHKIIMOHAIBHOTO IIEHTpa WJIW HMHOTO
YIIOJIHOMOYEHHOI0  JIMLa  MHOTOQYHKIMOHAJIBHOTO  ILIEHTpa,  3aIOJHSET
yBeZOMJIEHHE 00 OTKa3e B MpHUeMe OT MHOTO(QYHKIIMOHAIBHOTO IIEHTPA 3asIBICHHUS
U JOKYMEHTOB, NPHUHATBHIX OT 3asBUTENS C YKa3zaHWeM NpuyuH(bI) OTKa3a B
npueme.

28.3. Bbi1aua 3asiBUTEI0 pe3yJibTaTa MpPea0CTABJIEHUS
MYHUIMNIAJIbHOM YCJIYTH, B TOM YHCJIe BbIIa4a JOKYMEHTOB Ha OyMaKHOM
HOCHTeJIe, MOATBEPKAAKIIMNX COAePKAHNE ITTEKTPOHHBIX J0KYMEHTOB,
HANPABJEHHBIX B MHOTOQYHKIIMOHAJIbHBIN LEHTP MO pe3yJibTaTaM
Npe10CTABJIEHHUSA TOCYIAPCTBEHHbIX 1 MYHUIMIIAJbHBIX YCJIYI OPraHAMH,
NPeI0CTABIAIIIUMH FOCyIapCTBEeHHbIE YCIYTH, U OPraHAMHU,
NPeI0CTABIAIIIUMHA MYHUIMNIAJbHBbIE YCJIYIH, 2 TAK:Ke BbIIa4ya
JOKYMEHTOB, BKJIIOYASl COCTABJIEHHE HA OYyMa:KHOM HOCHTeJIe U 3aBepeHue
BBINMCOK M3 HH(POPMAIHOHHBIX CHCTEM OPraHoOB, MPeI0CTABIAIIINX
rocy1apCTBEHHbIE YCJIYT'H, H OPraHOB, NPeI0CTABIAIIINX MYHHIUNATbHbIE
yCJIyru

Ilepenaya OpranoMm pe3yJbTaTOB OKa3aHUs MYHULMNAIbHON YCIYrd B
MHOTO(QYHKIIMOHATFHOM IICHTpE JOJDKHA OBITh HE To37Hee pabouero JHS,
CJEAYIOIIETo 3a JHEM HCTEUCHHS CPOKA MPUHATHS PEIICHUsI, HAIIpaBisieT (BbIIACT)
B MHOTO()YHKIIMOHAJILHBIH IIEHTP COOTBETCTBYIOIINI pe3yIbTarT.

HomwkHoctHoe snuno OpraHa, OTBETCTBEHHOE 3a MPEAOCTABJICHUE
MYHUITUTATBHOW ~ yCIYTH, TIOCPEACTBOM Telne(OHHOW CBSI3U, YBEIOMIISET
MHOTO(QYHKIIMOHATBHBI IMEHTP O TOTOBHOCTH pE3yibTaTa MYHUIUMATBHON
YCIYTH;

B cnywae npuHSTHS  pelieHUss O NPUOCTAHOBIEHUM, OTKa3e B
MPEIOCTABICHNH MyHULIMNAIbHOW yciyru Oprasa, TOMKHOCTHOE Juio OpraHa B
MMAUCbMEHHOM BHJIE€ YBEJAOMJISICT 3asBUTENII O TaKOM PEIIEHWH, C YKa3aHHEM
MPUYUH IPUOCTAHOBJICHUS, OTKa3a MPEAOCTABICHUN MYHUIIUIIAIbHON YCIYTH.

JomkHocTtHOoe nuio Oprana, nepenaer B MHOTO(DYHKIMOHAIBHBIA LEHTP
pe3yJIbTaT MyHUIIUNIAIBHOW YCIIYTH HA OCHOBAHUH COIMPOBOJUTEIILHOTO PEECTPA, C



YKa3aHUEM JaTbl, BPEMEHM W MOJAMNHUCH HKCIEIUTOPAa MHOTO()YHKIIHOHAIBLHOTO
LEHTPA WIM HWHOIO YINOJIHOMOYEHHOrO JIMla MHOTO(YHKIMOHAJBLHOTO LIEHTPA,
MPUHSIBLIETO JOKYMEHTBHI.

IIpu oOpaieHnun 3asdBUTEN WIM NMPEACTABUTENS 3aBUTENS 32 PE3YIHTATOM
OKa3aHHUsS MYHUIMNAIbHOW YCIYTM B MHOTO(DYHKIIMOHAJIbHBIA LEHTP, PaOOTHUK
MHOTO()YHKIIMOHAJIBHOTO LIEHTpa:

- YcraHaBnMBaeT IMYHOCTD 3asIBUTENS WIH MPEICTABUTENS 3aABUTENSA, B TOM
YHClie IPOBEPSAET JOKYMEHT, YOCTOBEPSAIOIINMA TNYHOCTD;

- [IpoBepsieT MoTHOMOYUS MTPEACTABUTENS 3asBUTENS JEHCTBOBATH OT UMEHU
3asiBUTEISI PU MOJTYYEHUH TOKYMEHTOB;

- 3HAaKOMUT 3asBUTENS WIM TMPEACTABUTENS 3asBUTENS C MEPEYHEM
BbI/IaBa€MbIX JOKYMEHTOB (OrJallaeT Ha3BaHUS BbIJJABAEMbIX IOKYMEHTOB);

- BoijaeT 10KYMEHTHI 3aBUTEIIO WK MTPEJACTABUTEIIO 3asBUTEIIS.

Ha xonuum 3ampoca nenmaeT OTMETKY O BBbIJABa€MbIX JOKYMEHTaX, C
yKa3aHUEeM WX TEepeyHs, MPOCTaBISET CBOM WHUIMANBI, OJDKHOCTh U MOJIHUCH,
®.M.0 3asBuTENs WJIM €ro NPEJICTABUTENs W MpejjaraeT NpOCTaBUTh MOMAINUCH
3asIBUTEIS.

MHorohyHKIIMOHATBHBIN HEHTP 00eCleuyrnBaeT XpaHEHUE IMOTYYEHHBIX OT
Oprana JOKyMEHTOB, TpEIHA3HAYCHHBIX JJIs BBIJAYM 3aABUTENIO  WIH
IPEICTAaBUTENIO 3asBUTENS, a TAK)KE HAMPABJISIOT 10 PEECTPY HEBOCTPEOOBAaHHbIE
JTOKyMeHTBI B OpraH, B CPOKH, OIIPEJICICHHbIE COIIAIEHUEM O B3aUMO/IEHCTBUY.

28.4. Unble neiicTBUA, HEOOXOAUMBIE ISl IPETOCTABICHUSA
MYHUIMIIAJIbHOM YCJIYT'H, B TOM YHCJIe CBA3aHHbIE C IPOBEPKOH
AefCTBUTEJIbHOCTH YCHJICHHON KBAJTU(PUIIMPOBAHHOMN 3JIEKTPOHHOM MOAMMCH
3asiBUTeJISl, MCIIOJIb30BAHHOM NPHU 00pallleHUM 32 MOJTyYeHUEeM
MYHUIMIIAJbHOM YCJIYT'H, 2 TAKJKE C YCTAHOBJICHHEM NepPeYHsl CPeICTB
YI0CTOBEPSIONIUX HEHTPOB, KOTOPbIE JONMYCKAKTCS I/l HCIIO0JIb30BAHNUS B
neJsix odecneyeHus yKa3aHHOH NMPOBEPKH

[Tpriem MTOKYMEHTOB, IOJYYCHHBIX B DJIEKTPOHHOUW (JOpME HE TOMyCKaeTCsl.

29. llopsinok MCTIPABJIEHHUSA JOMYIIEHHBIX ONEYATOK M OIIMOOK B
BbI/IAHHBIX B pe3yJibTaTe NMPe10CTABICHUA MYHUIIUTIAIbHOM YCJIYTH
AOKYMEHTaX

29.1. OcHoBaHueM ISl Hayajla aAMUHUCTPATUBHOM MPOLEAYPHI SIBISETCS
npeacraBieHue (HampasieHue) 3asButeneM B OpraH B TPOW3BOJBHON (opme
3asiBICHUS 00 WCHpPABICHUM OMEYaTOK W (WiIM) OIUOOK, JOMYIIEHHBIX B
BBIJJAHHBIX B PE3yJIbTaTE MPEAOCTABICHUSI MYHUIIUIATBHON YCIYTH JOKYMEHTaX.

29.2. JIOJDKHOCTHOE JHUIO CTPYKTypHOro mojpasjaenenuss Oprana,
OTBETCTBEHHOE 3a MPEJOCTaBICHUE MYHHUIUIAIBLHOM YCIYTH, paccMaTpUBacT
3asBJICHUE, MPEJICTABICHHOE 3asBUTENIEM, M MPOBOJUT MPOBEPKY YKa3aHHBIX B
3asBJICHUM CBEICHUN B CpPOK, HE IMpEBbIAOMUNA 2 pabounx JHEH C JaThl
pPEruCTpaIliy COOTBETCTBYIOIIETO 3asIBJICHUS.

29.3. Kpurepruem npuHATHS PEUIEHUS MO AAMUHUCTPATUBHOM NIpOUEAYpE
SIBJISIETCSL HAJIMYUE WM OTCYTCTBUE TAKUX OMEYaTOK U (KUJIK) OMHOOK.



29.4. B cnydae BBISBICHHS JOMYIICHHBIX OMNEYATOK W (WJIM) OUIMOOK B
BBIIAHHBIX B PE3YJIbTATE€ MPEAOCTABICHUS MYHHULIMNAIBHOM YCIYI'M JTOKYMEHTax
JOJDKHOCTHOE JIMIO CTPYKTYpHOTo mnoapasaeneHuss OpraHa, OTBETCTBEHHOE 3a
MPEIOCTAaBICHUE MYHHUIIMIAIBHON YCIIYTH, OCYILECTBISET UCIIPABICHUE U 3aMEHY
yKa3aHHBIX JOKYMEHTOB B CpPOK, HE MpEBbIIAIONINI 5 padouux IHEH ¢ MOMEHTa
pEerucTpanuu COOTBETCTBYIOIIETO 3asIBJICHUS.

29.5. B ciny4yae OTCYTCTBHsI OME4YaTOK M (WJK) OMIMOOK B JIOKYMEHTAaX,
BBIJIAHHBIX B PE3yJbTaTe MPEJOCTABICHUS MyHULUIIATBHOW YCIYyTH, JOHKHOCTHOE
JUI0 CTPYKTYpHOro mnojpasneneHusi OpraHa, OTBETCTBEHHOE 3a MPEJAO0CTaBICHUE
MYHUIIMTAIBHON yCIyTH, TUCbMEHHO COOOINAET 3asiBUTENIO 00 OTCYTCTBUM TaKUX
OIeYaToK U (WM) OMUOOK B CPOK, HE MPEBBIIAIOIINNA 5 pabounx AHEH ¢ MOMEHTa
pErucTpanuu COOTBETCTBYIOIIETO 3asIBJICHUS.

29.6. PesynpTaTOM aJMUHUCTPATUBHOM MpOLIEAYpHl SBISETCS Bblaya
(HampaBlieHUE) 3asgBUTEII0 UCIPABICHHOTO B3aMEH PaHEE BBIAAHHOTO JIOKYMEHTA,
ABJIAIONIETOCS. PE3yJbTaTOM TMPEAOCTABICHUS] MYHUIMIAIBHON YCIyrd, WIA
coob1ieHre 00 OTCYTCTBUHM TaKUX ONEYaTOK U (M) OMIHUOOK.

B cnayuae BHeceHMs UW3MEHEHMH B BBIJAHHBIM 1O  pe3yjbTaTam
NPEIOCTaBICHUSI MYHUILUNAIBHOM YCIYIM JIOKYMEHT, HalpaBJICHHbIM Ha
UCIPABJICHUE OIUOOK, JOMYIICHHBIX M0 BuHE OpraHa, MHOTO(YHKIIHMOHAIHHOTO
LeHTpa U (WIKM) JOHKHOCTHOrO Juiia Oprana, paboTHHKa MHOTO()YHKIIHOHAIBHOTO
LIEHTpa, IJ1aTa C 3asiBUTEISI HE B3UMAETCSl.

V. ®opmbl KOHTPOJIS 32 HCIIOJITHEHHEM AIMUHUCTPATHBHOT O
perjiaMeHTa

30. ITopsinok ocyliecTBIECHUS TEKYIIEr0 KOHTPOJIsI 32 COOII0leHUEM U
HCIOJTHEHNEM JT0JIKHOCTHBIMHM JINIAMM I0JI0KEHUH aAMUHUCTPATHBHOI O
perjiaMeHTa M HHbIX HOPMATHBHBIX IPABOBbIX AKTOB, YCTAHABJINBAKIINX

TPe0OBaHUSA K MPEAOCTABJICHHUI0 MYHUIIMIIAJIbHOU YCJIYI'H, a TAKXKe

NPUHATHEM UMM pelleHn

30.1. Texymuii KOHTPOJIBb 32 COOJIFOCHUEM TIOCIICIOBATEIIBHOCTH JACHCTBHM,
ONpENIECNICHHBIX AaJMUHHUCTPATUBHBIMU MPOLEAYpaMH, IO MPEJOCTABICHUIO
MYHULUNAIBHOM yclIyru (Janee — TEKYIIHH KOHTPOJIb) OCYIIECTBISIETCS
3aMecTUTENeM TIJaBbl agMuUHUCTpauuu JKypaBCKOro CElIbCKOrO0 TMOCEJICHHS
Kuposckoro paiiona Pecnybmuku KpbiM. Tekymuii KOHTPOIb OCYILIECTBIISIETCS
MyTEM MPOBEJCHUSI MPOBEPOK COOJIIOACHUS M MCHOJHEHUS MYHUIMNAIbHBIMU
CIIyXallUMHU aJIMUHUCTPATUBHOTO PErJaMEHTa U MHBIX HOPMATUBHBIX MPaBOBBIX
aKTOB, YCTaHaBJIMBAIOMIMX TPEOOBaHMUS K TMPEIOCTABICHUI0 MYHUIUNAIBHOM

YCIIYTH.

31. HOpﬂIlOK H IICPHOANUIHOCTD OCYHIECCTBJICHUSA IIVIAHOBBIX U
BHCIUIAHOBBIX IIPOBCPOK MOJHOTHI U KAY€CTBA NPCA0CTABJICHUSA
MyHHHI/IHaJ]bHOﬁ YCIYIru, B TOM YUCJI€ NIOPAIAOK H (l)OprI KOHTPOJIHA 3a
MOJIHOTOM M Ka4yeCTBOM npeaocraBJCHUA MyHHHHHaHLHOﬁ YCIYyIru



31.1. KoHTpomp 3a TOJHOTOM M  KayeCTBOM  IPEJOCTaBJIECHUS
MYHUIMOAIBHOW YCIYrd BKJIIOYaeT B ce0s MpOBEACHUE IUIAHOBBIX IPOBEPOK
(ocymiecTBis€TCS HAa OCHOBAaHMU TOJIOBBIX WJIM KBapTAJIbHBIX IUJIAHOB PaOOTHI
Oprana) ¥ BHEIUIAHOBBIX IMPOBEPOK, B TOM YHUCJIE MPOBEPOK MO KOHKPETHBIM
oOpamienusiM rpaxjaad. Ilpu mnpoBepke paccMaTpuBalOTCS BCE  BOIPOCHI,
CBA3aHHBIE C TMPEJOCTAaBICHUEM MYHHUIMNAIbHOW YCIyrd, (KOMILIEKCHAs
MpOBEpKa) JIMOO OTIENIbHBIE BOMPOCHI (TemMaTHuecKas MpoBepka). BHennaHoBbIe
MIPOBEPKH  OCYIIECTBISIIOTCS Ha OCHOBaHMM pacnopsbkenuss Oprana. Ilo
pe3ysbTaTaM KOHTPOJISI, IPU BBISBICHUM JOMYIIEHHBIX HAPYIICHUH, 3aMECTUTENh
riaBbl OpraHa NpUHUMAaET peuieHue 00 MX YCTPAHEHMHM U MEphl MO HAaJOKEHUIO
JUCIUIUIMHAPHBIX B3bICKaHUH, TAK)K€ MOTYT OBbITh JIaHbI YKa3aHHs MO MOJTOTOBKE
NPEJIOKEHUN 10 U3MEHEHHUIO MOJ0KEHUIH aIMUHUCTPATUBHOTO pEriaMeHTa.

Cpox mpoBeAeHHs TakKUX TMPOBEPOK HE JOJDKEH TmpeBbimarh 20
KaJICHAAPHBIX JTHEH.

32. OTBeTCTBEHHOCTH JOJKHOCTHBIX Ml OpraHa 3a pemieHus: 1
neiictBus (0e3neiicTBUE), MPUHUMAaEMBbIe (OCYlIeCTBIIsIeMbIe) HMH B X0/1€
NpeoCcTaBJIeHU MYHUIIMIIAJIbHOM YCJIYTH

32.1. KoHTpoJib 3a IpEeAOCTABICHUEM MYHHMIIMIAIBHON yCIIYyI'M BKIIFOYAET B
ceOsl TpPOBEACHHME MPOBEPOK, BBIIBICHHE U YCTpaHEHHWE HApyLIEHUH NpaB
3asiBUTEJIEN Ha BCEX ATamax NpeoCTaBICHHUs] MyHULANAIbHON yciayru. IIpoBepka
IOPOBOJUTCS MO KaXI0# *kajnobe rpaxnaaH, noctynusiiel B OpraH, Ha JeHCTBUE
(Oe3nelicTBHE) MYHMIMIIAJIBHBIX CIY’KAIlMX, OTBETCTBEHHBIX 3a NMPEAOCTaBICHUE
MyHULMNANbHON yciyru. [Ipu mpoBepke (akToB, yKa3aHHBIX B jkajgo0e, MOTYT
paccMaTpHUBaThCSl BCE BOIIPOCHI, CBA3AHHBIE C MPEIOCTABICHUEM MYHULIUITAIILHON
YCIIYTH.

IlepconanbHas OTBETCTBEHHOCTb MYHUIMIAIBHOIO CIIy’Kalllero,
OTBETCTBEHHOI'0 3a IMPEIOCTABIEHUE MYHUIIMIAIBHON YCIYTH, 32 COOJIOJACHUEM
CPOKOB M IOpPSAKA IPOBEACHUS aJMUHUCTPATUBHBIX MPOLEAYP, YCTAHOBIECHHBIX
aAMUHUCTPATUBHBIM  PETJAMEHTOM, 3aKpeIUIeTcsl B HMX  JOJDKHOCTHBIX
UHCTPYKLMSX.

JIOJDKHOCTHBIE JIMIA, MPEIOCTABIAIOINE MYHULMIAIBHYIO YCIYr'y, HECYT
IIEPCOHAIBHYI0  OTBETCTBEHHOCTb 32  HEOKA3aHWE IIOMOIIM  WHBAIWAAM B
NpeoA0IeHNH OaphepoB, MEMIAIOMIMX IMOJYUYEHHUI0O UMM MYHULMINAIBHON YCIYyTH
HapaBHE C APYTHUMH JIMLAMU.

33. Ilos10:xeHUs, XapaKTepU3yoLue TPe0OBaHUA K NOPSIAKY U (popMam
KOHTPOJIS 32 MPeA0CTABJIEHHEM MYHUIIMNIAJbHOM YCJIYT'H, B TOM YHCJIE CO
CTOPOHBI IPAKAAH, UX 00beJUHEHUH U OPraHU3alM I

33.1. I'paxxnane, ux 0OBEAMHEHUS U OpPraHU3AIMU MOTYT KOHTPOJUPOBATH
MPEAOCTABICHUE MYHUIUIMAIBHON YCIYyrH IMyTEM MOJYy4YeHUs HHPOPMAIUU IO
teneponam OpraHa, Ha opuHaTLHOM BeO — caiite OpranHa, a Tak)Ke HalpaBICHUS
MUCbMEHHOTO 0Opaiienust B Opras.



V. locyneOHblii (BHecy1eOHBII) MOPAA0K 00:KaT0BAHUS PeLlIeHU 1
aercTBUM (0e31eiicTBHSA) OPraHa, NpPeAoCTABJIAIOIIECT0 MYHHIUIIATbHY IO
YCJIYI'Y, MHOTO(P)YHKIIMOHAJILHOI'0 HEHTPA, 4 TAKKE UX JOJIKHOCTHBIX JIMIL,
roCyIapCTBEHHBIX CJIYKalUX, PA0OTHUKOB

34. Undopmanus AJ41 3asiBUTEJIS 0 €0 MPaBe MoAATh KajI00y

34.1. 3aaBuTenb MUMEET MPaBO Ha oOKalloOBaHWE NEUCTBUI (0e31eiCTBUA)
Oprana, a Takke €ro JOJDKHOCTHBIX JIMI[ WJIM MHOTO(YHKIIMOHAJBbHOTO LEHTpA,
paboTHMKAa MHOTO(QYHKIIMOHAJIBHOTO IIEHTpPa B JOCYyAcOHOM (BHECY/IEOHOM)
HOpsIKE.

34.2. I'paxaaHe UMEIOT MpaBO OOpalIaThCA JIUYHO, a TAaKXKE HAMpaBlAThH
UHAUBUAYaJbHbIE W  KOJUIEKTHBHBIE  OOpallleHus, BKJIOYas  oOpalieHus
oObeIMHEHUN TpaxaaH, B TOM YHUCJE IOPUAMYECKUX JIUI, B TOCYJapCTBEHHbIC
Opratbl, Opraibl MECTHOTO CaMOYIIPaBJIEHUsl, MHOTO(QYHKIIMOHAIbHBINA LIEHTP U UX
JOJKHOCTHBIM JIMIIaM, B TOCYJAApCTBEHHbIE W MYHUIIMIAIbHBIC YUPEKICHUS, U
WHBIE OpPraHu3aIiy, Ha KOTOPbIE BO3JIOKEHO OCYIIECTBICHUE MYOIMYHO 3HAYMMBIX
(GYHKIUH, ¥ UX JOJKHOCTHBIM JIUIIAM.

34.3. T'paxnmaHe peanu3yloT TMpaBo Ha oOpalieHHe CBOOOJHO U
n00poBoabHO. OcCyllecTBICHHE TpakJlaHaMH TpaBa Ha oOpalieHHe HE JOJKHO
HapyliaTh MpaBa U CBOOOABI APYTHUX JIHII.

35. IlpeameT xa100bI

35.1. Hapyuienue cpoka perucTpaiuu 3anpoca (KOMIUIEKCHOTO 3ampoca) o
IPEAOCTABICHUN MYHULIUITAIIBHOW YCITYTH.

35.2. Hapyuienue cpoka NOpeaoCTaBICHUsS MYyHULMIAIbHOW ycayru. B
yKa3aHHOM cllydae jocyneOHoe (BHecyneOHOe) oO)KaJloBaHUE 3asBHTEIEM
peleHui u aercTBui (0e31eicTBr) MHOTO(YHKIIMOHATIBLHOTO IIEHTPa, pabOTHHUKA
MHOTOQYHKIIMOHATBHOTO  IIEHTpa  BO3MOXHO B Ciy4ae, €ClIM  Ha
MHOTO(YHKIIMOHAJILHBIA IIEHTP, PCIICHUs W AcicTBUs (Oe3aeiicTBHE) KOTOPOTro
00XaTyloTCs, BO3JOKE€HAa (YHKIUS IO TMPEJOCTABICHUIO COOTBETCTBYIOIICH
MYHHUITUTIATHHOW YCIYTH B TIOTHOM 00bEeMe B MOPSIAKE, OMPEeIeHHOM YacThio 1.3
crateu 16 ®enepanbHoro 3akona Ne 210-D3.

35.3. TpeGoBanme y 3asBUTENS TOKYMEHTOB WIM HHPOpMAIHUH JTHOO
OCYLIECTBIICHUS] JIEUCTBUN, MPEACTABICHUE WM OCYIIECTBIECHUE KOTOPBIX HE
MPEyCMOTPEHO HOPMATUBHBIMU IMpPaBOBbIMHU akTamu Poccuiickonn @enepanuu u
(wn) Pecnybnuku KppiM, MyHHIMOAIbHBIMU TPAaBOBBIMU  aKTaMu IS
MPEAOCTaBICHUSI MYHUIIMTIATBHON yCIIYTH.

354. Otkaz3 B 1pueMe JIOKYMEHTOB, MPEIOCTABICHHE KOTOPBIX
MPEyCMOTPEHO HOPMATUBHBIMU IMPaBOBbIMHU akTamu Pocculickon @enepanuu u
(wn) PecnyOnuku KppiM, MyHMIIMNAIBHBIMU TPABOBBIMU  aKTaMu IS
MPEAOCTABICHUSI MYHULIMTIATBHON YCIIYTH, Y 3asBUTEISL.

35.5. OTka3 B mpeaoCTaBICHUN MYHHIMIIAIBHON YCIYTH, €CJIH OCHOBAHUS
OTKa3a HE MNPeayCMOTpeHbl (eaepaqbHbIMM 3aKOHAMU U MPUHITHIMH B
COOTBETCTBUM C HHUMHU WHBIMA HOPMATHBHBIMHU MpPaBOBBIMHU akTaMu Poccuiickoii
Oenepanuu u (win) Pecnyonuku KpbiM, MyHUIIUNTATIBHBIME TTPABOBBIMU aKTaMHU.



B ykazanHoMm ciywyae nocyneOHoe (BHecyneOHOE) 00KalloBaHUE 3asiBUTEIEM
perieHuit u aecTBuil (0e3aeicTBUS) MHOTO()YHKIIMOHATBHOTO IEHTPA, pa0OTHUKA
MHOTO(YHKIIMOHAJBHOTO  LEHTpa  BO3MOXHO B  Cclydae, €CiId  Ha
MHOTO()YHKIIMOHAJIBHBIN LEHTP, peuieHuss U JeicTBusd (Oe3aeicTBUE) KOTOPOro
00XanyloTcsl, BO3JOKE€HAa (PYHKIUS IO MPEeIOCTAaBICHUIO COOTBETCTBYIOUIUX
MYHUIMOAIBHBIX YCIYT B TIOJHOM 00bEME B MOPSIKE, ONMPEAEICHHOM YacTbio 1.3
crateu 16 ®enepanbHoro 3akona Ne 210-D3.

35.6. 3arpeboBaHuMe C 3asBUTENS MPHU MPEAOCTABICHUU MYHHULHUIAIBHOM
yCIYyTH IUIaThl, HE NPEIyCMOTPEHHOH HOPMATUBHBIMU THPAaBOBBIMU aKTaMU
Poccuiickoit ®eneparuu u  (wnm) PecnyOnuku KpbiM, MyHUIUDATBHBIMU
PABOBBIMU aKTAMH.

35.7. Otka3 opraHa, TNpeIOCTABISIIONIETO0 MYHULUNAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMIIAa OpraHa, MpeoCTaBISIONIET0 MYHUIMNAIbHYIO YCIYTY,
MHOTO(QYHKIHOHAIBHOTO 1EHTpa, pa0OTHMKA MHOTO(YHKIIMOHAIBLHOTO IIEHTPA B
UCIIPABJICHUH JIOMYIIEHHBIX UMM OIEYaTOK U ONIMOOK B BBIJIAHHBIX B PE3YJbTaTe
NPEIOCTaBICHUS MYHHUIMNAIBHOW YCIYI'M JIOKYMEHTax JiM0o HapylleHHe
YCTAaHOBJIEHHOTO CpOKa TaKUX HUCHpaBieHuil. B ykazanHHoM ciydae nocyneGHoe
(BHECyeOHOE) OOXajoBaHUE 3asBUTENIEM PEIICHUM U JelcTBUil (Oe3aehcTBUS)
MHOTO(QYHKIMOHATBHOTO IEHTPa, paOOTHUKA MHOTO(QYHKIMOHAIBHOIO IIEHTpPa
BO3MOXHO B CJy4yae, €CJIM Ha MHOTO(YHKIIMOHAIBHBIA WEHTP, PpEIIeHUs W
nevictBus  (06e31elcTBHE) KOTOPOTO O0XATyHOTCS, BO3JOKEHA (QYHKIHS TI0
NPEIOCTaBICHUIO COOTBETCTBYIOIIUX MYHHUIIMIAIBHBIX YCIYT B MOJHOM OObEME B
HOpPsJKE, ONpeaAeIeHHOM YacThio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

35.8. HapyiieHne cpoka Wiv NOpsJiKa BbIJaYU JTOKYMEHTOB IO Pe3yabTaTaM
IPEAOCTABICHUS MYHULIUIAIBHON YCITYTH.

35.9. TpeGoBanue y 3asBUTENS TPU NPEAOCTABICHUU MYHHUIIUITAIBHOM
yCIYTU JOKYMEHTOB WM WH(POpPMAIMHU, OTCYTCTBHE M (MJIM) HEJOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIMCh MPU NEPBOHAYAIBLHOM OTKa3€ B MpPUEME JTOKYMEHTOB,
HEOOXOMUMBIX Il MPEAOCTABICHUS MYHUIMINAIBHOM  ycnmyru, Jubo B
IIPEIOCTABICHUN  MYHHIMIAIBHOM  YCIYTH, 3a HCKIIOYEHUEM  CIIy4aes,
MPElyCMOTPEHHBIX MyHKTOM 4 yacTu 1 ctathu 7 DenepanbHoro 3akoHa Ne210-D3.
B ykazannom ciydyae nocyneOHoe (BHecyneOHOE) 00KaloBaHUE 3asiBUTEIEM
penieHuit u aecTBuil (0e3aeicTBUS) MHOTO(YHKIIMOHATBLHOTO IIEHTPa, pabOTHUKA
MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa  BO3MOXHO B  ClIy4ae, €cClIM  Ha
MHOTO(YHKIIMOHATBHBIN LEHTP, pElIeHUs W JeicTBUs (Oe3MeiCTBHE) KOTOPOTO
00XaNyrOTCs, BO3JIO)KEHAa (YHKLUUS MO TPEAOCTaBICHUIO COOTBETCTBYIOLINX
MYHULIUMAIBHBIX YCIYT B MOJHOM 00bEME B MOPSIAKE, ONPEICIEHHOM 4YacThio 1.3
cratbu 16 ®enepanbHoro 3akona Ne 210-D3.

36. Opranbl rocy1apcTBEHHOM BJIACTH, OPraHU3AMUHU T0JKHOCTHbIE
JIMIA, KOTOPbIM MOKeT ObITh HANIPABJIEHA KAJ100a
36.1. B ciiydae oOxanoBanust AeicTBUid (0e3aeicTBYs) WK petieHus [ naBel
agMuHUCTpanuu JKypaBCKOro CelbCKOTo mocesieHus (YIMOJHOMOUYEHHOTO JINIA),
*ano0a HampaBIsIeTCsl B aAMUHUCTpanuio KupoBckoro paitona .



B cinywae oOxamoBanus gAedcTBuil  (O€37€MCTBHS) WIM  PEIICHUS
3amectutens  ['maBel  agMuHUCTpanuu,  JOJDKHOCTHOro  juua  Oprana,
MPEIOCTABISAIOIEI0 MYHHUIMOAIBHYIO YCIOyry, ajmo0a HampaBiseTcs Ha
paccMoTpenue I 1aBe agMUHUCTPALIAH.

B Oprane miis 3agaBuTeneil npeaycMaTpuBaeTCsl HaJIUYUE HA BUJIHOM MECTE
KHUTH JKaJI00 ¥ TIPEIJIOKEHUH.

36.2. B cnyuae oOxaysioBaHusi AcHCTBUM (Oe3AeHCTBUSI) WM pEIICHUS
pabOTHUKOM  MHOTO(YHKIIMOHAILHOTO  IEHTPA, OCYIIECTBISIOMIETO MpUEM
JOKYMEHTOB, >kajo0a HampasisieTca Ha paccmorpenue aupekropy I'BY PK
«MDILI».

B cnydae oGxxanoBanust neicTBUi (0€31€HCTBUS) WM PEIIEHUsT TUPEKTOpa
I'BY PK «M®I]» (yrnosHOMOUYEHHOTO JIMIIa), *ajao00a HampaBiseTcss Y UYpeaUTEIII0
I'BY PK «M®ILl» - MunucTepcTBy BHYTpPEHHEH MOIUTUKU, UHGOPMAIIUU U CBSI3U
Pecniy6nuku Kpbim.

B MHOroyHKIMOHAJIBHOM LIEHTpE Jis 3asBUTENEH MpelycMaTpUBAETCs
HaJIMYME HA BUJHOM MECTE KHUTH >Kajo0 U MpeasioKEeHUIA.

37. IlopsaAoK MOAAYM U PACCMOTPEHHUS KAT00bI

37.1. XKanoba noxaercst B MUCbMEHHOUM (hopmMe Ha OymMa)KHOM HOCHUTENE, B
anekTpoHHOM popme (mocpencrom EINY, PIITY, odurnmansHoro carita Oprana,
ANIEKTPOHHON  MOYTHI), TOYTOBOM  CBSI3bIO, B  XOAE€  MPEJOCTABIICHHUS
MYHUIIUTAIBHON yCIIyTH, TpPH JUYHOM oOpaiieHud 3asButens B Opran #
MHOTO(YHKITMOHAJIBHBIN IIEHTP, MOCPEACTBOM TeNe(HOHHOU «TOpsUei JIMHUK
Cosera MmunuctpoB PecniyOmuku Kpbim.

XKanoba momxHa conepKarh:

1) HauMeHOBaHME OpraHa, MPEAOCTABIISIIONIET0 MYHULHUNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpTaHa, MPeA0CTaBISIONIET0 MYHUIIUIIATBHYIO YCIYTY, 00

MYHHUIIUMAIBHOTO  CIYXKallero,  MHOTOQYHKIMOHAJIBHOTO  IIEHTpa,  €ro
pyKoBoauTeNs U (WiKM) pabOTHUKA, PEIICHUs] U JIeHCTBUA (0e3/1eiCTBHE) KOTOPBIX
00XKaTyroTCS;

2) hamunuro, uMsi, 0TYECTBO (TOCTEAHEE - TIPU HATTUYHH ), CBEICHHS O MECTE
KUTEIIbCTBA 3asBUTENS - (HU3UYECKOTO Jnlla OO HAMMEHOBAHHE, CBEIICHUS O
MEeCTE€ HAaXOXKJACHUS 3asBUTEINS - IOPUANYECKOTO JIMIA, a TaKkKe HoMep (HoMepa)
KOHTaKTHOTO TenedoHa, ampec (aapeca) AMEKTPOHHON MOYTH (MPU HAJIUYUU) H
MOYTOBBIN aJIpec, IO KOTOPHIM JOJIKEH OBITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBemeHusi 00 OOXKadyembIX pEHICHUSIX W JeUCTBUSAX (O€34eHCTBUM)
OpraHa, NpPeIOCTaBISIIONIET0 MYHUIUIAIBHYIO YCIYry, ITOJDKHOCTHOIO JIMIIA
OopraHa, MPEeJOCTABISAIONIET0 MYHUIUMNAIBHYIO YCIYry, JIMOO MYHUIHMIIAIBHOTO
CITyXallero, MHOT'0() YHKIIMOHAJIBHOTO LEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPA;

4) 10oBOJbI, HA OCHOBAaHUU KOTOPBIX 3asBUTEJIb HE COTJIACEH C PEIICHHEM U
nericteueM  (0Oe3neiicTBMEM) oOpraHa, MPEIOCTaBIAIONIEIO0 MYHUIUNAIBHYIO
yCIIYry, JOJDKHOCTHOTO JIMI[a OpraHa, NpeAoCTaBISIIOIEr0 MYHULHUNAIbHYIO
yCcIIyry, au00 MYHULMOAIBHOTO CIyKallero, MHOTO(YHKIMOHAJIBHOIO IEHTpA,
paboTHMKa  MHOTO(QYHKIHMOHAJIBHOTO  LIEHTP.  3asBUTEIEM  MOTYT  OBITh



MIPEICTABICHBI JOKYMEHTHI (TIPU HAJIMYWH ), TIOJITBEPIKIAFOIINE TOBOIBI 3asIBUTEIS,
MO0 UX KOIHH.

38. Cpoxku paccMOTpeHHS KAJT00bI

38.1. B cmywyae nocyneOHoro (BHecyneOHOro) oOKaqoOBaHUS 3asiBUTEIIEM
pemieHnidi WU gedctBuil  (Oe3dC€MCTBUS) — OpraHa,  MPEIOCTaBISIONIETO
MYHUIMOAIBHYIO ~ YCIYTy, MHOTOQYHKIHMOHAJIBHOTO  LEHTpPa, YUYPEIUTEINs
MHOTO()YHKIIMOHAJIBHOTO LEHTPA, 3kaj00a MOJIeKUT PACCMOTPEHHUIO B TeUeHHE 15
pabouux IHEW co JHS ee perucTpanuu, a B ciydyae o0XaJlOBaHMs OTKa3a OpraHa,
PEIOCTABISAIONIEr0 MYHULIUNIAIBHYIO YCIYTY, MHOTO(QYHKIIMOHAJILHOTO LIEHTPa, B
npueMe JOKYMEHTOB Y 3asiBUTENS JTMOO B UCIPABICHUM JOMYIIEHHBIX OMEYaTOK U
OLIMOOK WM B ciydae 00KajoBaHUS HapyIIEHUS YCTaHOBJIEHHOTO CPOKa TaKUX
UCIPABJICHUH - B TeUeHUE 5 paboyuX JTHEN CO JIHS €€ pEerucTpaluu.

39. Pe3yJbTaT pacCCMOTPEHUS KAJT00bI

39.1. Tlo pesynabTataM pacCMOTPEHHUs >KAJIOObI MPUHUMAETCS OJHO U3
CIEIYIOIIMX PEIICHUM:

a) >kajmoba YJOBJIETBOPSIETCSA, B TOM uuclie B (popMe OTMEHBI MPUHSITOTO
pelieHns, WCIpaBICHUs ONMYIICHHBIX OIEYaTOK M OIHUOOK B BBIJAHHBIX B
pe3yipTaTe MNpPENOCTAaBICHUS MYHULHUIAIBHOW YCIyrd JTOKYMEHTaX, BO3BpaTa
3asBUTENII0 JICHEKHBIX CpPEJICTB, B3MMAaHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATUBHBIMM TIpaBOBbIMU akTamu Poccuiickoir @Depepauuu U (WIK)
Pecniy6muku Kpbim;

2) B yIOBJIETBOPEHHH >KaJTO0bI OTKA3bIBAETCH.

39.2. B ciydae yCTaHOBJIECHHUS B XOJE€ WJIM MO Pe3yjbTaTaM pPacCMOTPEHUS
XKaIoObl TMPU3HAKOB COCTaBa AJMUHUCTPATHBHOTO TMPABOHAPYIICHHUS WM
OPECTYIUICHUS]  JOJDKHOCTHOE  JIMIO,  HAJEJIIEHHOE  IOJHOMOYUSMHU IO
PacCMOTPEHUIO Kajo0 He3aMeUTUTENFHO HAMPABISIIOT UMEIOIIUECS MaTepuasbl B
OpraHbl IPOKYpPATYPHI.

40. ITopsinok nHGOPMHUPOBAHNS 3aiBUTEJISI O Pe3yJibTaTax
paccMOTpeHHs KAT00bI

40.1. He mno3gHee nHs, CHEAYIOIIETO 3a [HEM NPUHATUSA PEIICHHUS,
3asIBUTENI0 B MHUCBMEHHOW (OpME U MO JKEIAHUIO0 3asiBUTENS B DIICKTPOHHOM
dbopMe HampaBiIsIeTCs] MOTHBHUPOBAHHBIA OTBET O pe3yibTaTaX pPacCMOTPEHUS
KATOOBI.

40.2. B cnyuae mpuszHaHUS >KajmoObl IMOJUICKAIEH YIOBICTBOPEHUIO B
OTBETE 3asABUTEIO, aeTCsA MHPOPMAIUA O ACHCTBUAX, OCYIIECTBISIEMBIX OPTaHOM,
MPEAOCTABISIOIINM MYHUIUNAIBHYIO YCIYyTy, MHOTO()YHKIIMOHAIBHBIM LEHTPOM
B IIEJISIX HE3aMEIUTEIbHOTO YCTPAHEHUS BBISIBIICHHBIX HAPYIICHUN MPU OKa3aHUU
MYHULIUTIAIBHOM YCJIYTH, a TakKKe MPUHOCATCA HU3BUHEHHUS 3a JOCTaBJICHHBIC
Hey100CTBa W yKa3blBaeTcs MHGOpMaLUs O JAIbHEHIINX JIEUCTBUAX, KOTOPHIC
HEOOXOJMMO COBEPIIUTD 3asBUTEIIIO B LIENAX MOJTYUYECHUS] MyHUIIUIIATbHON YCIYTH.

40.3. B cnydae mpu3HaHMS >KajloObl HE MOJyIeKalleil yIOBJIETBOPEHUIO B
OTBETE 3asBUTEINIIO, JAKOTCA APTYMEHTHUPOBAHHBIE PA3ZBIACHECHHS O MPUUYMHAX



MPUHATOrO PELIEHUs, a TaKKe MH(pOopMaLHs O MOpsAKe 00KaJoBaHUS MPHUHITOrO
peleHus.

41. Ilopsanok 00:ka10BaHMS PELICHU 110 xKa100e
41.1. Ilpundaroe, o pe3yiabTaTaM PaCCMOTPEHUS KaloObl, PEHICHUE MOMKET
OBITh 00>anoBaHoO B HOPSILAKE, YCTaHOBJIEHHOM JENCTBYIOIINM
3akoHoaTenbcTBOM Poccuiickoit denepanuu u (unm) PeciyOnuku Kpbim.

42. IIpaBo 3asiBUTE/Is1 HA MOJTy4YeHHe HHGOPMALIMHU M IOKYMEHTOB,
HE00XO0AMMBIX /151 000CHOBAHUS M PACCMOTPEHHS KAJT00bI
42.1. 3asButenb BOpaBe 00patuThcsa B OpraH, MHOTO(QYHKIIMOHAJIbHBIH
LHEHTp 3a TNoJydeHHeM HUH(opManuM ¢ JOKYMEHTOB, HEOOXOIUMBIX IS
000CHOBaHUS M PacCMOTPEHHUS Kallo0bl, B MMCbMEHHON (opMe, B TOM YHCIIE TIPU
JUYHOM OOpalIeHUU 3aABUTENIS, WU B DJIEKTPOHHOM BUJIE.

43. Cnioco0b1 HHGOPMHUPOBAHUS 3asiBUTEI€H 0 MOPAJAKE MOAAYHN H
PaccMoOTpeHNs KaT00bI

43.1. adopmaruio o mopsiIKe MOIauyd U PACCMOTPEHUS JKaJT0ObI 3asiBUTEITh
BIIpaBE MOJIYYUTh Ha HMH(POPMAIMOHHBIX CTEHJAX, B MECTaX MPeIOCTaBICHUS
MYHUIIUTAIIBHON ~ yCIIYTH, TIOCPEICTBOM TENEPOHHON CBS3M, TMPU JIMYHOM
oOpalleHuu, MoCcpPeCTBOM MOYTOBOM CBs3U, B AiekTpoHHOM Bue (EIITY, PIITY,
odpunuanbupiii cait Oprana, opurmanbubiii cait ['BY PK «M®Ly, snexkTpoHHast
noura OpraHa).



(Ha3BaHUE apXHBAa)

(IMOYTOBBIA MHIIEKC, aJapec,

tenedoH, dhakc)

ApXuBHas ClIpaBKa
No

(mara)
Ha Ne oT

OcHOBaHUE:

[Tpunoxenne Ne 1

K aIMUHUCTPATUBHOMY
perinaMeHTy NpeaoCTaBICHUs
MYHULUIIAJIBHON yciiyru «Bprgaya
ApXMUBHBIX CIIPABOK, APXUBHBIX
BBIIIMCOK U APXUBHBIX KOIIHUU 110
COLMAJIBHO-TIPABOBBIM 3aIpocam»

(ax pecar)

PykoBoautens opranuzanuu (MOAMUCH) (pacurudpoBKa MOAMHUCH)

Ileuats

Ucnomaurenp
TeneoH



[Tpunoxenne Ne 2

K QIMAHUCTPATUBHOMY PETIIAMEHTY
MPEIOCTABICHUS MYHULIIUNIAIbHON
yCIIYyTH

«Bp1jaua apXMBHBIX CIIPABOK,
apXMBHBIX BBIMUCOK U apXUBHBIX
KOIIHUH MO COUUAIBHO-TTPABOBBIM

3ampocam»
(Ha3BaHME apXUBA)
(TOYTOBBIN UHJEKC, ajipec,
tenedoH, dakc) (ampecar)

APXHUBHAS BBITINCKA
Ne

(mara)
Ha Ne oT

OcHOBaHUE:

PykoBoautens opranuzanuu (MOAMUCH) (pacurudpoBKa MOAMHUCH)

Ileuatn

Ucnomaurenp
TeneoH



[Tpunoxenue Ne 3

K aIMUHUCTPATUBHOMY PETJIAMEHTY
PeIOCTaBICHUS MYHUIIUIAIbHON
yciyru «Bbljaua apXuBHBIX CIIPaBOK,
ApPXUBHBIX BBIIUCOK U apXUBHBIX
KONUH N0 COLMATbHO-TIPABOBBIM
3arpocam»

(P.1.0., 1nbo HaumMeHOBaHUE
IOPUIAYECKOTO JIUIIA)

(ampec MecTa JKUTENbCTBA, aApec AJis
KOPPECTIOHACHIINH )

(KOHTAKTHBIU TEJIEPOH)

(3JIEKTPOHHAS [1OYTA)

3ASBJIEHUE
O MPEIOCTaBICHUH APXUBHBIX CIIPABOK

[Ipoury mpenocTaBuTh /apXUBHYIO CIIPaBKY/apXUBHYIO BBITUCKY/apXUBHYIO KOO
(NOOUepKHYMb HYIHCHOE).

Jnst pusnyeckoro jauia:
« » 20 r.
(moamnuck) (pactmdpoBKa MOATHICH)

(IOKYMEHT, OATBEPKAAOIIUH TTpaBa (MMOJTHOMOYHMS) MPEICTABUTES )

JId ropuanyecKoro aumna

« » 20 r. PykoBomutens
(HaMMEHOBaHKeE HOP. JIUIA) (moamnuck) (pactmmppoBKa MOAMKICH )
M.IL

(IOKYMEHT, NOATBEPKAAIOIINI ITpaBa (IIOJTHOMOYHS ) PEICTABUTEIS )



[Ipunoxenue Ne4

K AJIMUHUCTPAaTUBHOMY pPEIrIAMEHTY
NPEAOCTABIECHUS  MYHHLMOAIbHOMN
ycinyru «Beliaua apXvBHBIX CHPABOK,
aApXMBHBIX BBIIUCOK M ApPXUBHBIX
KOIMA MO  COLMAJIbHO-NPABOBBIM
3arpocam»

PACIIUCKA B IOJIYYEHUU JTOKYMEHTOB
Ne oT
(coomseemcmayem pekeu3umam,
VKA3AHHbIM 8 JCYPHATIe pecucmpayuil)

Brinana

(D.U.0. 3as6umens)

HepequL JOKYMCHTOB, IIPCACTABJICHHBIX 3aBUTCIICM CaAMOCTOATCIIBHO!:

1.

2.

(Oonxcnocmos, @.U.O. 00a#CHOCMHO20 TUYA, NOONUCH 8bIOABULE20 PACNUCKY)



[Ipunoxenne Ne 5
K aIMUHUCTPATUBHOMY PETJIAMEHTY

NPEIOCTABICHHUS MYHHUITUTIATBHON
ycnyru «Belgada apXUBHBIX CIIPABOK,
ApXMBHBIX BBITUCOK U apXUBHBIX
KOIIHH 11O COIHAIBHO-TIPABOBBIM
3arpocam»

SAIIPOC (OBPAIIEHNE)

g obopMIIeHKa APXMBHOM CHopaBKM, APXUBHOU
BBIIIMCKM, APXMBHOU KOIIUU (HyXxHOE NIOOUEPKHYTH) 1o
IOKyMEeHTAaM

Has3paHue OpraHa

MubopMmaumsa o [IEPCOHAaJIbHBIX IOAaHHBIX XPaHUTCH
n obpabaTelBaeTCcd C
COOJIIOEHMEM POCCUMCKOTO 3aKOHOOATEJILCTRA o
[IEPCOHAJIBHEIX IHOAaHHBIX. 3alOJIHAA
OAaHHYIO aHKeTy, Ber maere corjacue Ha obpaboTKy

IEPCOHAJIbHEIX HOAHHBIX <*>,

damvmmnusa, VMS, OTUECTBO nMua,|
3anpaumBaeIro APXUBHYIO cnpaBKy,|
IaHHEBIE nacrnopra (cepus, HOMEP, KeMl
BBEIIAH, maTa BBEIOAYM) , IOBEPEHHOCTD |
|
I |
damMmiimn4, M4, OTUEeCTBO, POﬂl
POXOEeHMA auia, o) KOTOpOMl
3anpamumMBaeTCsd ApXMBHAaA cnpaBKa|
(ykaszsaThb BCe caydaun MBMeHeHMH|
bamvmnamuu, VMEHU, oTuecTrBa), yKasaTb|
craTtyc (meHcHmoHep, 6e3pa6OTHHﬁ,|




CJTyXammn, pPaboTHUK, CTYOEHT)
i
|
|
Ha ybe MS BHINIMCEIBATH apXMBHym|
CIIpPaBKYy |
i
|
|
TeMma 3amnpoca (obpaleHMA) (HYXHOG|
MOOUYEPKHYTH) , XPOHOJIOTMUECKUE paMKM|
3anpaumBaeMon MHbOPMAaLIWM |
1. TPYIOOBOM cTax (HaxoXxImeHue B|
IEKPETHOM OTIIyCKE; B OTIIyCKE HO|
yxony 3a pebeHKOM; B HOﬂrocpquHx|
KOMaHIUPOBKAX; B y4aeOHBIX OTIIYyCKax) ;
2. 3Bapnjaara; |
3. HaTrpaxIeHUe; |
4. panoH KpamHero Cepepa (PKC) ; |
5. [IPMMEHEHME  pPEeIpecCuu; |
6. IpMBaTU3aLNA XMJIIb 4, OTBOQI 3eMJIN;
7. IeperMeHOBaAHME  YJIMIIEL; |
8. BHIIEJIEHME XIMJIOM rnJjouanm " T.O. |
|
|
|
|
Hisa KaKoM’ Lesn 3alpalrBaeTCcsa



dApXMBHAA CIIpaBKa

BreicsiaThb 1o noure NI nepenarhb an|

JITUHOM IIoceluie Hnm |

Anpec, 10 KOTOPOMY HaHpaBMTb|
CIIPaBKYy, TeJiedOoH (ﬂOMaMHMﬁ,|

pabounit, COTOBEHI) |

20 T. [loonmce

(DaTa)
(rmomnmce IOJIL30BATEJIA)

<*> Cwm. @enepanbHbiii 3akoH OT 22.10.2004 Ne 125-®3 «O6 apXuBHOM Jierie
B Poccuiickoii ®enepanun» (¢ m3menenusmu Ha 04.12.2006) // Cobpanwue
3akoHojaresbcTBa Poccuiickoit @enepannu. 2004. Ne 43. Cr. 4169 (I1. 3, Cr. 25).
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